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SUBJECT

Standing Orders

PURPOSE:
1.

To review the recommended amended to the Standing Orders from the Policies &
Governances Committee.

RECOMMENDATION(s):
2.

Members approve the amendments to the Standing Orders as recommended by
the Policies & Governance Committee.

REASONS FOR RECOMMENDATION:
3.

To review the Council’s Standing Orders on an annual basis.

SUMMARY OF KEY POINTS:
4.

The current Standing Orders were adopted by Council in May 2020.

5.

The sections of the Standing Orders in Bold typeface are required by law and
cannot be amended or deleted.

6.

Standing orders are the written rules the council. They are used to confirm the
council’s internal organisational, administrative and procurement procedures and
procedural matters for meetings.

7.

It is good practice for Council’s to review their Standing Orders on a regular basis
to ensure they meet the requirements of the Council.

8.

The Policies & Governance Committee reviewed the Standing Orders at their
meeting earlier this month. The committee are recommending the following
amendments;
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Standing Current Wording
Order
4f
All Councillors have an
absolute right to attend
any Committee meeting.
The Chairman of the
Committee has absolute
discretion the right to
allow a non- member to
speak but is encouraged
to do so. A non-member
could
make
one
statement per agenda
item if invited by the
Chairman not to exceed
2 minutes. Any further
participation
in
the
meeting of a nonmember is at the
invitation
of
the
Chairman.
6g
The meeting summons
will
be
delivered
electronically to each
Councillors on a tablet
provided
by
and
belonging to the Town
Council.

Proposed Wording

Rationale

All Councillors have an
absolute right to attend
any Committee meeting.
The Chairman of the
Committee has absolute
discretion the right to
allow a non- member to
speak but is encouraged
to do so. A non-member
could
make
one
statement per agenda
item if invited by the
Chairman not to exceed
2 minutes. Any further
participation
in
the
meeting of a nonmember is at the
invitation
of
the
Chairman.
The meeting summons
will
be
delivered
electronically to each
Councillor to their town
council email account.

The standing order
contained a typo, the
removal of the words
“the right” from the
second
sentence
resolves the typing
error.

The change of the final
sentence from a tablet
owned by the council to
their town council email
account acknowledges
that
members
can
access their council
emails remotely via
Outlook 365.

FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
9.

None directly arising from this report.

TOWN PLAN IMPLICATIONS:
10.

Meets the Town Plan Key Objectives: CP016

CLIMATE CHANGE IMPLICATIONS:
11.

N/A.

POLICY IMPLICATIONS:
12.

N/A.

DETAILS OF CONSULTATION:
13.

N/A.

BACKGROUND PAPERS:
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14.

Appendix A – Standing Orders

FURTHER INFORMATION PLEASE CONTACT: Joe Cooney,
joe.cooney@keighley.gov.uk, 01535 872126
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STANDING ORDERS
Updated March 2021

Aproved by Council in May 2020
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RULES OF DEBATE AT MEETINGS
DISORDERLY CONDUCT AT MEETINGS
MEETINGS GENERALLY
COMMITTEES AND SUB-COMMITTEES
ORDINARY COUNCIL MEETINGS
EXTRAORDINARY MEETINGS OF THE COUNCIL, COMMITTEES AND SUBCOMMITTEES
PREVIOUS RESOLUTIONS
VOTING ON APPOINTMENTS
MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE TO BE GIVEN
TO THE PROPER OFFICER
MOTIONS AT A MEETING THAT DO NOT REQUIRE WRITTEN NOTICE
KEEPING TO ITEMS UNDER DISCUSSION
ORDER OF DEBATE
AMENDMENTS
MANAGEMENT OF INFORMATION
DRAFT MINUTES
CODE OF CONDUCT AND DISPENSATIONS
CODE OF CONDUCT COMPLAINTS
PROPER OFFICER
RESPONSIBLE FINANCIAL OFFICER
ACCOUNTS AND ACCOUNTING STATEMENTS
FINANCIAL CONTROLS AND PROCUREMENT
CONTRACTS
HANDLING STAFF MATTERS
RESPONSIBILITIES TO PROVIDE INFORMATION
RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION
RELATIONS WITH THE PRESS/MEDIA
EXECUTION AND SEALING OF LEGAL DEEDS
COMMUNICATING WITH DISTRICT AND COUNTY OR UNITARY
COUNCILLORS
RESTRICTIONS ON COUNCILLOR ACTIVITIES
STANDING ORDERS GENERALLY

BOLD – legal text unable to be amended/deleted
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RULES OF DEBATE AT MEETINGS
a

Motions on the agenda shall be considered in the order that they appear unless
the order is changed at the discretion of the Chairman of the meeting.

b

A motion (including an amendment) shall not be progressed unless it has been
moved and seconded.

c

A motion on the agenda that is not moved by its proposer may be treated by the
Chairman of the meeting as withdrawn.

d

If a motion (including an amendment) has been seconded, it may be withdrawn
by the proposer only with the consent of the seconder and the meeting.

e

An amendment is a proposal to remove or add words to a motion. It shall not
negate the motion.

f

If an amendment to the original motion is carried, the original motion (as
amended) becomes the substantive motion upon which further amendment(s)
may be moved.

g

An amendment shall not be considered unless early verbal notice of it is given
at the meeting and, if requested by the Chairman of the meeting, is expressed in
writing to the Chairman.

h

A councillor may move an amendment to their own motion if agreed by the
meeting. If a motion has already been seconded, the amendment shall be with
the consent of the seconder and the meeting.

i

If there is more than one amendment to an original or substantive motion, the
amendments shall be moved in the order directed by the Chairman of the
meeting.

j

Subject to Standing Order 1(k), only one amendment shall be moved and
debated at a time, the order of which shall be directed by the Chairman of the
meeting.

k

One or more amendments may be discussed together if the Chairman of the
meeting considers this expedient but each amendment shall be voted upon
separately.

l

A councillor may not move more than one amendment to an original or
substantive motion.

m

The mover of an amendment has a right of reply at the end of debate on it.

n

Where a series of amendments to an original motion are carried, the mover of
the original motion shall have a right of reply either at the end of debate on the
first amendment or at the very end of debate on the final substantive motion
immediately before it is put to the vote.
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o

Unless permitted by the Chairman of the meeting, a councillor may speak once
in the debate on a motion except:
i.

to speak on an amendment moved by another councillor;

ii.

to move or speak on another amendment if the motion has been amended
since he last spoke;

iii.

to make a point of order;

iv.

to give a personal explanation; or

v.

to exercise a right of reply.

p

During the debate on a motion, a councillor may interrupt only on a point of order
or a personal explanation and the councillor who was interrupted shall stop
speaking. A councillor raising a point of order shall identify the Standing Order
which they consider has been breached or specify the other irregularity in the
proceedings of the meeting they are concerned by.

q

A point of order shall be decided by the Chairman of the meeting and their
decision shall be final.

r

When a motion is under debate, no other motion shall be moved except:
i.

to amend the motion;

ii.

to proceed to the next business;

iii.

to adjourn the debate;

iv.

to put the motion to a vote;

v.

to ask that person be no longer heard or to leave the meeting;

vi.

to refer a motion to a committee or sub-committee for consideration;

vii.

to exclude the public and press;

viii.

to adjourn the meeting; or

ix.

to suspend particular Standing Order(s) excepting those which reflect
mandatory statutory or legal requirements.

s

Before an original or substantive motion is put to the vote, the Chairman of the
meeting shall be satisfied that the motion has been sufficiently debated and that
the mover of the motion under debate has exercised or waived their right of reply.

t

Excluding motions moved under Standing Order 1(r), the contributions or
speeches by a councillor shall relate only to the motion under discussion and
shall not exceed 5 minutes without the consent of the Chairman of the meeting.
DISORDERLY CONDUCT AT MEETINGS

a

No person shall obstruct the transaction of business at a meeting or behave
offensively or improperly. If this Standing Order is ignored, the Chairman of the
meeting shall request such person(s) to moderate or improve their conduct.
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b

If person(s) disregard the request of the Chairman of the meeting to moderate or
improve their conduct, any councillor or the Chairman of the meeting may move
that the person be no longer heard or be excluded from the meeting. The motion,
if seconded, shall be put to the vote without discussion.

c

If a resolution made under Standing Order 2(b) is ignored, the Chairman of the
meeting may take further reasonable steps to restore order or to progress the
meeting. This may include temporarily suspending or closing of the meeting.
MEETINGS GENERALLY

●

Full Council meetings
●
Committee meetings
●
Sub-committee meetings
●
a
Meetings shall not take place in premises which at the time of the meeting
are used for the supply of alcohol, unless no other premises are available
free of charge or at a reasonable cost.

●

b

The minimum three clear days for notice of a meeting does not include the
day on which notice was issued, the day of the meeting, a Sunday, a day
of the Christmas break, a day of the Easter break or of a bank holiday or
a day appointed for public thanksgiving or mourning.

●

c

The minimum three clear days public notice for a meeting does not include
the day on which the notice was issued or the day of the meeting unless
the meeting is convened at shorter notice.

●
●

d

Meetings shall be open to the public unless their presence is prejudicial to
the public interest by reason of the confidential nature of the business to
be transacted or for other special reasons. The public’s exclusion from
part or all of a meeting shall be by a resolution which shall give reasons
for the public’s exclusion.

e

Members of the public may make representations, answer questions
and give evidence at a meeting which they are entitled to attend in
respect of the business on the agenda.

f

The period of time designated for public participation at a meeting in
accordance with Standing Order 3(e) shall not exceed 15 minutes
unless directed by the Chairman of the meeting.

g

Subject to Standing Order 3(f), a member of the public shall not
speak for more than 5 minutes.

h

In accordance with Standing Order 3(e), a question shall not require
a response at the meeting nor start a debate on the question. The
Chairman of the meeting may direct that a written or oral response
be given.

i

A person shall stand when requesting to speak and when speaking
except when a person has a disability or is likely to suffer discomfort.
The Chairman of the meeting may at any time permit a person to be
seated when speaking.
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j

A person who speaks at a meeting shall direct their comments to the
Chairman of the meeting.

k

Only one person is permitted to speak at a time. If more than one
person wants to speak, the Chairman of the meeting shall direct the
order of speaking.

●
●

l

Subject to Standing Order 3(m), a person who attends a meeting is
permitted to report on the meeting whilst the meeting is open to the public.
To “report” means to film, photograph, make an audio recording of
meeting proceedings, use any other means for enabling persons not
present to see or hear the meeting as it takes place or later or to report or
to provide oral or written commentary about the meeting so that the report
or commentary is available as the meeting takes place or later to persons
not present.

●
●

m

A person present at a meeting may not provide an oral report or oral
commentary about a meeting as it takes place without permission.

●
●

n

The press shall be provided with reasonable facilities for the taking of their
report of all or part of a meeting at which they are entitled to be present.

●

o

Subject to Standing Orders which indicate otherwise, anything authorised
or required to be done by, to or before the Chairman of the Council may
in their absence be done by, to or before the Vice-Chairman of the Council
(if there is one).

●

p

The Chairman of the Council, if present, shall preside at a meeting. If the
Chairman is absent from a meeting, the Vice-Chairman of the Council (if
there is one) if present, shall preside. If both the Chairman and the ViceChairman are absent from a meeting, a councillor chosen by the
councillors present at the meeting shall preside at the meeting.

●
●
●

q

Subject to a meeting being quorate, all questions at a meeting shall be
decided by a majority of the councillors and non-councillors with voting
rights present and voting.

●
●
●

r

The Chairman of a meeting may give an original vote on any matter put to
the vote, and in the case of an equality of votes may exercise their casting
vote whether or not they gave an original vote.
See Standing Orders 5(h) and (i) for the different rules that apply in
the election of the Chairman of the Council at the Annual Meeting of
the Council.

●

s

Unless Standing Orders provide otherwise, voting on a question shall be
by a show of hands. At the request of a councillor, the voting on any
question shall be recorded so as to show whether each councillor present
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and voting gave their vote for or against that question. Such a request
shall be made before moving on to the next item of business on the
agenda.
t

The minutes of a meeting shall include an accurate record of the
following:
i.

the time and place of the meeting;

ii.

the names of councillors who are present and the names of
councillors who are absent;

iii.

interests that have been declared by councillors and noncouncillors with voting rights;

iv.

the grant of dispensations (if any) to councillors and noncouncillors with voting rights;

v.

whether a councillor or non-councillor with voting rights left
the meeting when matters that they held interests in were being
considered;

vi.

if there was a public participation session; and

vii.

the resolutions made.

●
●
●

u

A councillor or a non-councillor with voting rights who has a disclosable
pecuniary interest or another interest as set out in the Council’s Code of
Conduct in a matter being considered at a meeting is subject to statutory
limitations or restrictions under the code on their right to participate and
vote on that matter.

●

v

No business may be transacted at a meeting unless at least one-third of
the whole number of members of the Council are present and in no case
shall the quorum of a meeting be less than three.
See Standing Order 4e(viii) for the quorum of a committee or subcommittee meeting.

●
●
●

w

If a meeting is or becomes inquorate no business shall be transacted and
the meeting shall be closed. The business on the agenda for the
meeting shall be adjourned to another meeting.

x

A meeting shall not exceed a period of 2 hours.
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COMMITTEES AND SUB-COMMITTEES
a

Unless the Council determines otherwise, a committee may appoint a subcommittee whose terms of reference and members shall be determined by
the committee.

b

The members of a committee may include non-councillors unless it is a
committee which regulates and controls the finances of the Council.

c

Unless the Council determines otherwise, all the members of an advisory
committee and a sub-committee of the advisory committee may be noncouncillors.

d

The Mayor or Deputy Mayor shall be ex-offico Members on every Standing
Committee, Sub-Committee and working group however established.

e

The Council may appoint Standing committees or other committees as may be
necessary, and:
i.

shall determine their terms of reference;

ii.

shall determine the number and time of the ordinary meetings of a Standing
Committee up until the date of the next Annual Meeting of the Council;

iii.

shall permit a committee, other than in respect of the ordinary meetings of
a committee, to determine the number and time of its meetings;

iv.

shall, subject to Standing Orders 4(b) and (c), appoint and determine the
terms of office of members of such a committee;

v.

may, subject to Standing Orders 4(b) and (c), appoint and determine the
terms of office of the substitute members to a committee whose role is to
replace the ordinary members at a meeting of a committee if the ordinary
members of the committee confirm to the Proper Officer 7 days before the
meeting that they are unable to attend;

vi.

shall, appoint the members of a Standing Committee;

vii.

shall permit a committee, to appoint its own Chairman and Vice-Chairman
at the first meeting of the committee;

viii.

shall determine the place, notice requirements and quorum for a meeting
of a committee and a sub-committee which, in both cases, shall be no less
than three;

ix.

shall determine if the public may participate at a meeting of a committee;

x.

shall determine if the public and press are permitted to attend the meetings
of a sub-committee and also the advance public notice requirements, if
any, required for the meetings of a sub-committee;

xi.

shall determine if the public may participate at a meeting of a sub
committee that they are permitted to attend; and

xii.

may dissolve a committee or a sub-committee.
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f

All Councillors have an absolute right to attend any Committee meeting. The
Chairman of the Committee has absolute discretion the right to allow a nonmember to speak but is encouraged to do so. A non-member could make one
statement per agenda item, if invited by the Chairman, not to exceed 2 minutes.
Any further participation in the meeting of a non-member is at the invitation of
the Chairman.
ORDINARY COUNCIL MEETINGS

a

In an election year, the Annual Meeting of the Council shall be held on or
within 14 days following the day on which the councillors elected take
office.

b

In a year which is not an election year, the Annual Meeting of the Council
shall be held on such day in May as the Council decides.

c

If no other time is fixed, the Annual Town Meeting shall take place at 6pm.

d

In addition to the Annual Meeting of the Council, at least three other
ordinary meetings shall be held in each year on such dates and times as
the Council decides.

e

The first business conducted at the Annual Meeting of the Council shall be
the election of the Chairman and Vice-Chairman (if there is one) of the
Council.

f

The Chairman of the Council, unless they have resigned or becomes
disqualified, shall continue in office and preside at the Annual Meeting until
their successor is elected at the next Annual Meeting of the Council.

g

The Vice-Chairman of the Council, if there is one, unless he/she resigns or
becomes disqualified, shall hold office until immediately after the election
of the Chairman of the Council at the next Annual meeting of the Council.

h

In an election year, if the current Chairman of the Council has not been reelected as a member of the Council, he/she shall preside at the Annual
Meeting until a successor Chairman of the Council has been elected. The
current Chairman of the Council shall not have an original vote in respect
of the election of the new Chairman of the Council but shall give a casting
vote in the case of an equality of votes.

i

In an election year, if the current Chairman of the Council has been reelected as a member of the Council, they shall preside at the Annual
Meeting until a new Chairman of the Council has been elected. They may
exercise an original vote in respect of the election of the new Chairman of
the Council and shall give a casting vote in the case of an equality of votes.

j

The council may not elect any member to be Chairman or Vice Chairman of the
Council for more than on year in any electoral term or any two consecutive years.

k

The Chairman of the Council may use the title Town Mayor and the Vice
Chairman the title of Deputy Town Mayor.

l

Following the election of the Chairman of the Council and Vice-Chairman (if there
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is one) of the Council at the Annual Meeting, the business shall include:

i.

In an election year, delivery by the Chairman of the Council and
councillors of their acceptance of office forms unless the Council
resolves for this to be done at a later date. In a year which is not an
election year, delivery by the Chairman of the Council of their
acceptance of office form unless the Council resolves for this to be
done at a later date;

ii.

Confirmation of the accuracy of the minutes of the last meeting of the
Council;

iii.

Receipt of the minutes of the last meeting of a committee;

iv.

Consideration of the recommendations made by a committee;

v.

Review of delegation arrangements to committees, sub-committees, staff
and other local authorities;

vi.

Review of the terms of reference for committees;

vii.

Appointment of members to existing committees;

viii. Appointment of any new committees in accordance with Standing Order 4;
ix.

Review and adoption of appropriate Standing Orders and financial
regulations;

x.

Review of arrangements (including legal agreements) with other local
authorities, not-for-profit bodies and businesses.

xi.

Review of representation on or work with external bodies and
arrangements for reporting back;

xii.

In an election year, to make arrangements with a view to the Council
becoming eligible to exercise the General Power of Competence in the
future;

xiii. Review of inventory of land and other assets including buildings and office
equipment;

xiv. Confirmation of arrangements for insurance cover in respect of all
insurable risks;

xv.

Review of the Council’s and/or staff subscriptions to other bodies;

xvi. Review of the Council’s complaints procedure;
xvii. Review of the Council’s policies, procedures and practices in respect of its
obligations under freedom of information and data protection legislation
(see also Standing Orders 11, 20 and 21);

xviii. Review of the Council’s policy for dealing with the press/media;
xix. Review of the Council’s employment policies and procedures;
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xx.

Review of the Council’s expenditure incurred under s.137 of the Local
Government Act 1972 or the general power of competence.

xxi. Determining the time and place of ordinary meetings of the Council up to
and including the next annual meeting of the Council.

EXTRAORDINARY MEETINGS OF THE COUNCIL, COMMITTEES AND
SUB-COMMITTEES
a

The Chairman of the Council may convene an extraordinary meeting of the
Council at any time.

b

If the Chairman of the Council does not call an extraordinary meeting of
the Council within seven days of having been requested in writing to do so
by two councillors, any two councillors may convene an extraordinary
meeting of the Council. The public notice giving the time, place and agenda
for such a meeting shall be signed by the two councillors.

c

The Chairman of a committee or a sub-committee may convene an extraordinary
meeting of the committee or the sub-committee at any time.

d

If the Chairman of a committee or a sub-committee does not call an extraordinary
meeting within 7 days of having been requested to do so by 2 members of the
committee or the sub-committee, any 2 members of the committee or the subcommittee may convene an extraordinary meeting of the committee or a subcommittee.

e

The Vice Chairman has the same powers as the Chairman and can exercise
these in the Chairman’s absence.

f

A meeting of the Council, committee or sub-committee can resolve to hold an
additional ordinary meeting. The description of ‘additional ordinary meeting’ must
be used on the meeting agenda.

g

The meeting summons will be delivered electronically to all Councillors on a
tablet provided by and belonging to the Town Council.

h

The Council will provide on its website and outside the Civic Centre a public
notice of the time, place and agenda for each Town Council meeting, committee,
sub-committee, public meeting and Working pprty meeting.
PREVIOUS RESOLUTIONS

a

A resolution shall not be reversed within six months except either by a special
motion, which requires written notice by at least 10 councillors to be given to the
Proper Officer in accordance with Standing Order 9, or by a motion moved in
pursuance of the recommendation of a committee or a sub-committee. A
decision will only be re-visted if new information becomes available which was
not available when the initial resolution was made. The Councillor moving the
special motion (bearing the signatures of at least 10 councillors) must provide a
statement to the Council explaining the reasons for the special motion and what
new information is now available that wasn’t available at the time the original
resolution was agreed to.
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b

When a motion moved pursuant to Standing Order 7(a) has been disposed of,
no similar motion may be moved for a further six months.
VOTING ON APPOINTMENTS

a

Where more than two persons have been nominated for a position to be filled by
the Council and none of those persons has received an absolute majority of votes
in their favour, the name of the person having the least number of votes shall be
struck off the list and a fresh vote taken. This process shall continue until a
majority of votes is given in favour of one person. A tie in votes may be settled
by the casting vote exercisable by the Chairman of the meeting.
MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE TO BE
GIVEN TO THE PROPER OFFICER

a

A motion shall relate to the responsibilities of the meeting for which it is tabled
and in any event shall relate to the performance of the Council’s statutory
functions, powers and obligations or an issue which specifically affects the
Council’s area or its residents.

b

No motion may be moved at a meeting unless it is on the agenda and the mover
has given written notice of its wording to the Proper Officer at least 10 clear days
before the meeting. Clear days do not include the day of the notice or the day of
the meeting.

c

The Proper Officer may, before including a motion on the agenda received in
accordance with Standing Order 9(b), correct obvious grammatical or
typographical errors in the wording of the motion.

d

If the Proper Officer considers the wording of a motion received in accordance
with Standing Order 9(b) is not clear in meaning, the motion shall be rejected
until the mover of the motion resubmits it, so that it can be understood, in writing,
to the Proper Officer at least 8 clear days before the meeting.

e

If the wording or subject of a proposed motion is considered improper, the Proper
Officer shall consult with the Chairman of the forthcoming meeting or, as the case
may be, the councillors who have convened the meeting, to consider whether
the motion shall be included in the agenda or rejected.

f

The decision of the Proper Officer as to whether or not to include the motion on
the agenda shall be final.

g

Motions received shall be recorded and numbered in the order that they are
received.

h

Motions rejected shall be recorded with an explanation by the Proper Officer of
the reason for rejection.
MOTIONS AT A MEETING THAT DO NOT REQUIRE WRITTEN NOTICE

a

The following motions may be moved at a meeting without written notice to the
Proper Officer:
i.

to correct an inaccuracy in the draft minutes of a meeting;
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ii.

to move to a vote;

iii.

to defer consideration of a motion;

iv.

to refer a motion to a particular committee or sub-committee;

v.

to appoint a person to preside at a meeting;

vi.

to change the order of business on the agenda;

vii.

to proceed to the next business on the agenda;

viii.

to require a written report;

ix.

to appoint a committee or sub-committee and its members;

x.

to extend the time limits for speaking;

xi.

to exclude the press and public from a meeting in respect of confidential or
other information which is prejudicial to the public interest;

xii.

to not hear further from a councillor or a member of the public;

xiii.

to exclude a councillor or member of the public for disorderly conduct;

xiv.

to temporarily suspend the meeting;

xv.

to suspend a particular Standing Order (unless it reflects mandatory
statutory or legal requirements);

xvi.

to adjourn the meeting; or

xvii. to close the meeting.
b

A motion to vary the order of business on the grounds of urgency may be
proposed by the Chairman or by any member and, if proposed by the Chairman,
may be put to the vote without being seconded and shall be put to the vote.
KEEPING TO ITEMS UNDER DISCUSSION

a
b

When a Member speaks at a Council or Committee Meeting he/she must confine
their remarks to the question under discussion. The ruling of the Mayor or
Chairman on any point shall be final.
No speech by a mover of a resolution, or the presenter of a report to Council or
Standing Committee, shall exceed 5 minutes. No other speech or contribution
shall exceed 3 minutes expect by consent of the the Mayor or Chairman.
ORDER OF DEBATE

a

At Full Council any Member of the Council on speaking shall rise from their seat
and address themselves to the Chairman, and not to any other Member of the
Council. Every Member of the Council shall be seated except the one addressing
Council.

b

If the Chairman rises from their seat no one else shall stand or speak until such
time the Chairman has resumed their seat.
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c

Council Members shall address other members by their respective titles such as
“Councillor” or “Mayor” whichever the case may be.
AMENDMENTS

a

Whenever any Amendment is moved upon the original proposition, no second
amendment shall be taken into consideration until the first Amendment has been
disposed of.

b

If an Amendment is carried, it shall replace the original question and become the
substantive motion for consideration. Upon which a further Amendment may be
moved before the vote is taken.

c

The mover of an Amendment may reply immediately before the reply of the
mover of the motion, which latter reply shall conclude the discussion. The mover
of every original motion, but not of any Amendment, shall have a right to reply,
when all Amendments has been disposed of, and immediately thereafter the
question shall be put from the Chair.
MANAGEMENT OF INFORMATION
See also Standing Order 23.

a

The Council shall have in place and keep under review, technical and
organisational measures to keep secure information (including personal
data) which it holds in paper and electronic form. Such arrangements shall
include deciding who has access to personal data and encryption of
personal data.

b

The Council shall have in place, and keep under review, policies for the
retention and safe destruction of all information (including personal data)
which it holds in paper and electronic form. The Council’s retention policy
shall confirm the period for which information (including personal data)
shall be retained or if this is not possible the criteria used to determine that
period (e.g. the Limitation Act 1980).

c

The agenda, papers that support the agenda and the minutes of a meeting
shall not disclose or otherwise undermine confidential information or
personal data without legal justification.

d

Councillors, staff, the Council’s contractors and agents shall not disclose
confidential information or personal data without legal justification.
DRAFT MINUTES
Full Council meetings
Committee meetings
Sub-committee meetings
a

●
●
●

If the draft minutes of a preceding meeting have been served on councillors
with the agenda to attend the meeting at which they are due to be approved
for accuracy, they shall be taken as read.
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b

There shall be no discussion about the draft minutes of a preceding meeting
except in relation to their accuracy. A motion to correct an inaccuracy in the
draft minutes shall be moved in accordance with Standing Order 10(a)(i).

c

The accuracy of draft minutes, including any amendment(s) made to them,
shall be confirmed by resolution and shall be signed by the Chairman of the
meeting and stand as an accurate record of the meeting to which the minutes
relate.

d

If the Chairman of the meeting does not consider the minutes to be an
accurate record of the meeting to which they relate, they shall sign the minutes
and include a paragraph in the following terms or to the same effect:
“The Chairman of this meeting does not believe that the minutes of
the meeting of the ( ) held on [date] in respect of ( ) were a correct
record but their view was not upheld by the meeting and the minutes
are confirmed as an accurate record of the proceedings.”

●
●
●

e

If the Council’s gross annual income or expenditure (whichever is
higher) does not exceed £25,000, it shall publish draft minutes on a
website which is publicly accessible and free of charge not later than
one month after the meeting has taken place.

f

Subject to the publication of draft minutes in accordance with Standing Order
12(e) and Standing Order 20(a) and following a resolution which confirms the
accuracy of the minutes of a meeting, the draft minutes or recordings of the
meeting for which approved minutes exist shall be destroyed.
CODE OF CONDUCT AND DISPENSATIONS
See also Standing Order 3(u).

a

All councillors and non-councillors with voting rights shall observe the Code of
Conduct adopted by the Council.

b

Unless they have been granted a dispensation, a councillor or non-councillor
with voting rights shall withdraw from a meeting when it is considering a matter
in which they have a disclosable pecuniary interest. They may return to the
meeting after it has considered the matter in which they had the interest.

c

Unless they has been granted a dispensation, a councillor or non-councillor with
voting rights shall withdraw from a meeting when it is considering a matter in
which they have another interest if so required by the Council’s Code of Conduct.
They may return to the meeting after it has considered the matter in which he
had the interest.

d

Dispensation requests shall be in writing and submitted to the Proper
Officer as soon as possible before the meeting, or failing that, at the start of the
meeting for which the dispensation is required.

e

A decision as to whether to grant a dispensation shall be made by the Proper
Officer and that decision is final.

f

A dispensation request shall confirm:
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i.

the description and the nature of the disclosable pecuniary interest or other
interest to which the request for the dispensation relates;

ii.

whether the dispensation is required to participate at a meeting in a
discussion only or a discussion and a vote;

iii.

the date of the meeting or the period (not exceeding four years) for which
the dispensation is sought; and

iv.

an explanation as to why the dispensation is sought.

g

Subject to Standing Orders 16(d) and (f), a dispensation request shall be
considered by the Proper Officer before the meeting or, if this is not possible, at
the start of the meeting for which the dispensation is required.

h

A dispensation may be granted in accordance with Standing Order 16(e) if
having regard to all relevant circumstances any of the following apply:
i.

without the dispensation the number of persons prohibited from
participating in the particular business would be so great a proportion
of the meeting transacting the business as to impede the transaction
of the business;

ii.

granting the dispensation is in the interests of persons living in the
Council’s area; or

iii.

it is otherwise appropriate to grant a dispensation.
CODE OF CONDUCT COMPLAINTS

a

Upon notification by the District Council that it is dealing with a complaint that a
councillor or non-councillor with voting rights has breached the Council’s Code
of Conduct, the Proper Officer shall, subject to Standing Order 16, report this to
the Council.

b

Where the notification in Standing Order 17(a) relates to a complaint made by
the Proper Officer, the Proper Officer shall notify the Chairman of Council of this
fact, and the Chairman shall nominate another staff member to assume the
duties of the Proper Officer in relation to the complaint until it has been
determined and the Council has agreed what action, if any, to take in accordance
with Standing Order 17(d).

c

The Council may:

d

i.

provide information or evidence where such disclosure is necessary to
investigate the complaint or is a legal requirement;

ii.

seek information relevant to the complaint from the person or body with
statutory responsibility for investigation of the matter;

Upon notification by the District Council that a councillor or non-councillor
with voting rights has breached the Council’s Code of Conduct, the
Council shall consider what, if any, action to take against them. Such
action excludes disqualification or suspension from office.
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PROPER OFFICER
a

The Proper Officer shall be either (i) the Clerk or (ii) other staff member(s)
nominated by the Council to undertake the work of the Proper Officer when they
are absent.

b

The Proper Officer shall:
i.

at least three clear days before a meeting of the council, a committee
or a sub-committee,
•

serve on councillors by delivery or post at their residences or by
email authenticated in such manner as the Proper Officer thinks
fit, a signed summons confirming the time, place and the agenda
(provided the councillor has consented to serVice by email), and

•

Provide, in a conspicuous place, public notice of the time, place
and agenda (provided that the public notice with agenda of an
extraordinary meeting of the Council convened by councillors is
signed by them).

See Standing Order 3(b) for the meaning of clear days for a meeting of a
full council and Standing Order 3(c) for the meaning of clear days for a
meeting of a committee;
ii.

subject to Standing Order 9, include on the agenda all motions in the order
received unless a councillor has given written notice at least 3 days before
the meeting confirming their withdrawal of it;

iii.

convene a meeting of the Council for the election of a new Chairman
of the Council, occasioned by a casual vacancy in their office;

iv.

facilitate inspection of the minute book by local government electors;

v.

receive and retain copies of byelaws made by other local authorities;

vi.

hold acceptance of office forms from councillors;

vii.

hold a copy of every councillor’s register of interests;

viii.

assist with responding to requests made under freedom of information
legislation and rights exercisable under data protection legislation, in
accordance with the Council’s relevant policies and procedures;

ix.

liaise, as appropriate, with the Council’s Data Protection Officer (if there is
one);

x.

receive and send general correspondence and notices on behalf of the
Council except where there is a resolution to the contrary;

xi.

assist in the organisation of, storage of, access to, security of and
destruction of information held by the Council in paper and electronic form
subject to the requirements of data protection and freedom of information
legislation and other legitimate requirements (e.g. the Limitation Act 1980);
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xii.

arrange for legal deeds to be executed;
(see also Standing Order 23);

xiii.

arrange or manage the prompt authorisation, approval, and instruction
regarding any payments to be made by the Council in accordance with its
financial regulations;

xiv.

record every planning application notified to the Council and the Council’s
response to the local planning authority in a book for such purpose;

xv.

refer a planning application received by the Council to the Chairman or in
their absence Vice-Chairman (if there is one) of the Planning Committee
within two working days of receipt to facilitate an extraordinary meeting if
the nature of a planning application requires consideration before the next
ordinary meeting of the Planning committee;

xvi.

manage access to information about the Council via the publication
scheme; and

xvii. retain custody of the seal of the Council (if there is one) which shall not be
used without a resolution to that effect.
(see also Standing Order 23).
RESPONSIBLE FINANCIAL OFFICER
a

The Responsible Financial Officer (RFO) holds a statutory office appointed by
the Council under s.151 of the Local Government Act 1972.

b

The Council shall appoint appropriate staff member(s) to undertake the work of
the Responsible Financial Officer when they are absent.

c

The Council is responsible in law for ensuring that its financial management is
adequate and effective and that it has a sound system of internal control that
facilitates the effective discharge of the Council’s functions, including
arrangements for the management of risk. The Financial Regulations
demonstrate how the Council meets these responsibilities.

d

Officers and Members are required to comply with these Regulations. Failure to
do so by an officer may be considered to be gross misconduct and may result in
disciplinary action. Failure to do so by a member, including the enticing of an
officer not to comply, may be considered to be a breach of the Members’ Code
of Conduct and may be dealt with under Standing Order 17.
ACCOUNTS AND ACCOUNTING STATEMENTS

a

“Proper practices” in Standing Orders refer to the most recent version of
“Governance and Accountability for Local Councils – a Practitioners’ Guide”.

b

All payments by the Council shall be authorised, approved and paid in
accordance with the law, proper practices and the Council’s Financial
Regulations.

c

The Responsible Financial Officer shall supply to each councillor as soon as
practicable after 30 June, 30 September and 31 December in each year a
statement to summarise:
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i.

the Council’s receipts and payments (or income and expenditure) for each
quarter;

ii.

the Council’s aggregate receipts and payments (or income and
expenditure) for the year to date;

iii.

the balances held at the end of the quarter being reported and which includes a
comparison with the budget for the financial year and highlights any actual or
potential overspends.

d

As soon as possible after the financial year end at 31 March, the Responsible
Financial Officer shall provide:

e

i.

each councillor with a statement summarising the Council’s receipts and
payments (or income and expenditure) for the last quarter and the year to
date for information; and

ii.

to the Council the accounting statements for the year in the form of Section
2 of the annual governance and accountability return, as required by proper
practices, for consideration and approval.

The year-end accounting statements shall be prepared in accordance with
proper practices and apply the form of accounts determined by the Council
(receipts and payments, or income and expenditure) for the year to 31 March. A
completed draft annual governance and accountability return shall be presented
to all councillors at least 14 days prior to anticipated approval by the Council.
The annual governance and accountability return of the Council, which is subject
to external audit, including the annual governance statement, shall be presented
to the Council for consideration and formal approval before 30 June.
FINANCIAL CONTROLS AND PROCUREMENT

a.

The Council shall consider and approve financial regulations drawn up by the
Responsible Financial Officer, which shall include detailed arrangements in
respect of the following:
i.

the keeping of accounting records and systems of internal controls;

ii.

the assessment and management of financial risks faced by the Council;

iii.

the work of the independent internal auditor in accordance with proper
practices and the receipt of regular reports from the internal auditor, which
shall be required at least annually;

iv.

the inspection and copying by councillors and local electors of the Council’s
accounts and/or orders of payments; and

v.

whether contracts with an estimated value below £25,000 due to special
circumstances are exempt from a tendering process or procurement
exercise.

b.

Financial regulations shall be reviewed regularly and at least annually for fitness
of purpose.

c.

A public contract regulated by the Public Contracts Regulations 2015 with
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an estimated value in excess of £25,000 but less than the relevant
thresholds in Standing Order 21(f) is subject to Regulations 109-114 of the
Public Contracts Regulations 2015 which include a requirement on the
Council to advertise the contract opportunity on the Contracts Finder
website regardless of what other means it uses to advertise the
opportunity unless it proposes to use an existing list of approved suppliers
(framework agreement).
d.

Subject to additional requirements in the Financial Regulations of the Council,
the tender process for contracts for the supply of goods, materials, serVices or
the execution of works shall include, as a minimum, the following steps:
i.

a specification for the goods, materials, serVices or the execution of works
shall be drawn up;

ii.

an invitation to tender shall be drawn up to confirm (i) the Council’s
specification (ii) the time, date and address for the submission of tenders
(iii) the date of the Council’s written response to the tender and (iv) the
prohibition on prospective contractors contacting councillors or staff to
encourage or support their tender outside the prescribed process;

iii.

the invitation to tender shall be advertised in a local newspaper and in any
other manner that is appropriate;

iv.

tenders are to be submitted in writing in a sealed marked envelope
addressed to the Proper Officer;

v.

tenders shall be opened by the Proper Officer in the presence of at least
one councillor after the deadline for submission of tenders has passed;

vi.

tenders are to be reported to and considered by the appropriate meeting
of the Council or a committee or sub-committee with delegated
responsibility.

e.

Neither the Council, nor a committee or a sub-committee with delegated
responsibility for considering tenders, is bound to accept the lowest value tender.

f.

A public contract regulated by the Public Contracts Regulations 2015 with
an estimated value in excess of £181,302 for a public serVice or supply
contract or in excess of £84,551 for a public works contract (or other
thresholds determined by the European Commission every two years and
published in the Official Journal of the European Union (OJEU)) shall
comply with the relevant procurement procedures and other requirements
in the Public Contracts Regulations 2015 which include advertising the
contract opportunity on the Contracts Finder website and in OJEU.

g.

A public contract in connection with the supply of gas, heat, electricity,
drinking water, transport serVices, or postal serVices to the public; or the
provision of a port or airport; or the exploration for or extraction of gas, oil
or solid fuel with an estimated value in excess of £363,424 for a supply,
serVices or design contract; or in excess of £4,551,413 for a works
contract; or £820,370 for a social and other specific serVices contract (or
other thresholds determined by the European Commission every two years
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and published in OJEU) shall comply with the relevant procurement
procedures and other requirements in the Utilities Contracts Regulations
2016.
CONTRACTS
a

The Town Clerk shall sign on behalf of the Council all contracts agreed to be
entered into by the Council or by any Committee of the Council duly authorised
to enter into contracts.

b

Where it is intended to enter into a contract exceeding £10,000 in value for the
supply of goods or materials or for the execution of works, the Town Clerk shall
seek a minimum of three competitive tenders.

c

The Town Clerk shall be delegated with authority to enter into any contract that
is in accordance with the policy of the Council, a Health & Safety requirement or
legal matter up to the value of £10,000.
HANDLING STAFF MATTERS

a

A matter personal to a member of staff that is being considered by a meeting of
Council or the Human Resources committee is subject to Standing Order 14.

b

Subject to the Council’s policy regarding absences from work, the Council’s most
senior member of staff shall notify the Chairman of the Human Resources
committee or, if they is not available, the Vice-Chairman (if there is one) of the
Human Resources committee.

c

The Chairman of the Human Resources committee or in their absence, the ViceChairman shall upon a resolution conduct a review of the performance and
annual appraisal of the work of the Town Clerk. The reviews and appraisal shall
be reported in writing and are subject to approval by resolution by the Human
Resources Committee.

d

Subject to the Council’s policy regarding the handling of grievance matters, the
Council’s most senior member of staff (or other members of staff) shall contact the
Chairman of the Human Resources committee or in their absence, the ViceChairman of the Human Resources committee in respect of an informal or formal
grievance matter, and this matter shall be reported back and progressed by
resolution of the Human Resources Committee.

e

Subject to the Council’s policy regarding the handling of grievance matters, if an
informal or formal grievance matter raised by the Town Clerk relates to the
Chairman or Vice-Chairman of the Human Resources Committee this shall be
communicated to another member of the Human Resources Committee which
shall be reported back and progressed by resolution of the Human Resources
Committee.

f

Any persons responsible for all or part of the management of staff shall treat as
confidential the written records of all meetings relating to their performance,
capabilities, grievance or disciplinary matters.

g

In accordance with Standing Order 14(a), persons with line management
responsibilities shall have access to staff records referred to in Standing Order
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19(f).
RESPONSIBILITIES TO PROVIDE INFORMATION
See also Standing Order 21.
a

In accordance with Freedom of Information legislation, the Council shall
publish information in accordance with its publication scheme and
respond to requests for information held by the Council.

b.

The Council shall publish information in accordance with the requirements
of the Local Government (Transparency Requirements) (England)
Regulations 2015.
RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION
(Below is not an exclusive list).
See also Standing Order 14

a

The Council may appoint a Data Protection Officer.

b

The Council shall have policies and procedures in place to respond to an
individual exercising statutory rights concerning their personal data.

c

The Council shall have a written policy in place for responding to and
managing a personal data breach.

d

The Council shall keep a record of all personal data breaches comprising
the facts relating to the personal data breach, its effects and the remedial
action taken.

e

The Council shall ensure that information communicated in its privacy
notice(s) is in an easily accessible and available form and kept up to date.

f

The Council shall maintain a written record of its processing activities.
RELATIONS WITH THE PRESS/MEDIA

a

Requests from the press or other media for an oral or written comment or
statement from the Council, its councillors or staff shall be handled in accordance
with the Council’s policy in respect of dealing with the press and/or other media.

b

Only the Mayor, Deputy Mayor and Town Clerk are allowed to speak on behalf
of the Council to the media. Respective chairs of committees are allowed to
speak on behalf of their committee activities and individual councillors are
encouraged to speak but only on behalf of themselves or their wards.
EXECUTION AND SEALING OF LEGAL DEEDS
See also Standing Orders 18(b)(xii) and (xvii).

a

A legal deed shall not be executed on behalf of the Council unless authorised by
a resolution.

b

Subject to Standing Order 18(a), the Council’s common seal shall alone be
used for sealing a deed required by law. It shall be applied by the Proper
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Officer in the presence of two councillors who shall sign the deed as
witnesses.
COMMUNICATING WITH DISTRICT COUNCILLORS
a

An invitation to attend a meeting of the Council shall be sent, together with the
agenda, to the ward councillor(s) of the District Council representing the area of
the Council.

b

Unless the Council determines otherwise, a copy of each letter sent to the District
Council shall be sent to the ward councillor(s) representing the area of the
Council.
RESTRICTIONS ON COUNCILLOR ACTIVITIES

a.

b

Unless duly authorised no councillor shall:
i.

inspect any land and/or premises which the Council has a right or duty to
inspect; or

ii.

issue orders, instructions or directions.

The Mayor and Deputy Mayor are expected to rise above all politics and refrain
from all party political activities whilst serving as Mayor or Deputy Mayor.
STANDING ORDERS GENERALLY

a

All or part of a Standing Order, except one that incorporates mandatory statutory
or legal requirements, may be suspended by resolution in relation to the
consideration of an item on the agenda for a meeting.

b

A motion to add to or vary or revoke one or more of the Council’s Standing
Orders, except one that incorporates mandatory statutory or legal requirements,
shall be proposed by a special motion, the written notice by at least 10 councillors
to be given to the Proper Officer in accordance with Standing Order 9.

c

The Proper Officer shall provide a copy of the Council’s Standing Orders to a
councillor as soon as possible.

d

The decision of the Chairman of a meeting as to the application of Standing
Orders at the meeting shall be final.
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KEIGHLEY TOWN COUNCIL

Item 14

REPORT TO FULL COUNCIL
REPORT
AUTHOR

Town Clerk
Joe Cooney

EMAIL
Date

Joe.cooney@keighley.gov.uk
Thursday 25 March 2021

SUBJECT

Asset Register

PURPOSE:
1.

To provide members with the asset register policy for review and updated asset
register.

2.

To seek members approval of the asset register policy following the
recommendation by the Finance & Audit Committee.

RECOMMENDATION(s):
3.

Members approve the Asset Register 2021 and associated policy.

REASONS FOR RECOMMENDATION:
4.

To ensure the councils assets are correctly monitored and recorded.

SUMMARY OF KEY POINTS:
5.

The Council last reviewed the asset register policy and asset register in March
2020. Council agreed to review both the policy and the register on an annual basis.

6.

Officers have reviewed the asset register and are not recommending any material
changes to the policy. The asset register has been updated with additional assets
acquired during 2020. Most notably additional I.T. equipment, mobile phones and
benches for the town hall square.

7.

The asset register is a live document and Officers update it monthly or as required.
It is important to have an up-to-date asset register to inform the council’s insurance
policy.

1

FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
8.

None arising directly from this report.

TOWN PLAN IMPLICATIONS:
9.

Meets the Town Plan Key Objectives: CP016

CLIMATE CHANGE IMPLICATIONS:
10.

N/A.

POLICY IMPLICATIONS:
11.

N/A.

DETAILS OF CONSULTATION:
12.

N/A.

BACKGROUND PAPERS:
13.

Appendix A – Asset Register Policy
Appendix B – Asset Register 2021

FURTHER INFORMATION PLEASE CONTACT: Joe Cooney,
joe.cooney@keighley.gov.uk, 01535 872126

2

Keighley Town Council

Asset Register Policy
APPENDICES
•

Asset Register 2021

1 Background
1.1 Local councils must maintain an asset register to ensure fixed assets are
appropriately safeguarded. This includes items of a capital nature where values tend to
be high and which have a useful life of more than one year.
2 Scope of Asset Register
2.1 In order to ensure transparency and reasonableness, the following items are included
in the Council’s Asset Register, whether purchased, gifted or otherwise acquired, together
with their holding location:
•
•
•
•
•

land and buildings held freehold or on long term lease in the name of the Council
community assets
vehicles, plant and machinery
assets considered to be portable, attractive or of community significance
all items purchased from ear marked reserves.

2.2 The values indicated in the Asset Register will inform the ‘total fixed assets’ section
of the Annual Return with the exception of assets held on trust.
2.3 The following items fall outside the definition for inclusion and are therefore excluded
from the Council’s Asset Register:
•
•
•
•
•
•
•

land and buildings held on short term lease or rented
land and buildings maintained or serviced, but not owned by the Council
assets rented by or loaned to the Council
stock items intended for resale
stationery and other consumable items
floor or land surfaces and drainage
plants and trees
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•
•
•
•
•

assets with a purchase or resale value of less than £100 (other than items listed
as for inclusion in the asset register)
repairs
cash, short term investments and other current assets
intangible assets (e.g. trademarks, internet domain names, contingent assets,
broadcast rights)
‘negative’ assets (e.g. provisions, borrowings, creditors and contingent liabilities)

2.4 A separate section of the Asset Register will contain a Schedule of Disposals.
3 Valuation of Assets for Asset Register
3.1 Once recorded on the Asset Register, the value of assets must not change from year
to year until disposal. Concepts of depreciation and impairment adjustments are not
appropriate for local councils (Governance and Accountability for Local Councils: A
Practitioner’s Guide (England) 2014, para. 3.69).
3.2 Assets must be valued by one of the following means based on available information:
ideally, apply the purchase price (including VAT as appropriate).
3.3 Where it is not possible to trace the purchase price of the asset the insurance
valuation should be applied. As a last resort, a nominal value of £1 may be applied. This
should also be used for assets gifted to the Council.
3.4 There is no guidance where land or buildings have been subject to substantial
renovation and improvement to such an extent that the new market value bears no
relation to the original purchase cost. In order to avoid renovation and improvement work
being separately recorded on the Asset Register and in these exceptional circumstances
only, a market value supplied by a qualified surveyor may be entered.
4 Procedure for Updating the Asset Register
4.1 The start point is the Asset Register that has been agreed for the end of the previous
financial year. The Financial Ledger should be reviewed for all purchases made during
the year. A discussion should be held with all Council officers to identify any assets that
have been gifted to the Council. Any new assets which fall in the categories stated at 2.1
above should be added to the Asset Register, with their values recorded at the purchase
price (net of VAT if VAT is being reclaimed) or at £1 if gifted to the Council.
4.2 The Financial Ledger should also be reviewed for all asset sales made during the
year. A discussion should be held with all Council officers to identify any assets that have
been lost, disposed of or gifted by the Council. Any assets which fall within the categories
stated at 2.1 above should be removed from the Asset Register and recorded in the
Schedule of Disposals. The Asset Register should record any assets loaned by the
Council, including the person or organisation borrowing the asset, its location and the
date when the loan period ends.
4.3 An annual inspection of Asset Register items should be made to ensure that all such
items can be physically verified. Any assets which cannot be located should be removed
from the Asset Register and recorded in the Schedule of Disposals.
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4.4 The Asset Register and Schedule of Disposals should be reviewed annually by the
Finance Committee and then approved by the Council at the same time as the approval
of the Annual Return.
4.5 This policy will be reviewed regularly by the Finance & Audit Committee.
5 The Asset Register and Insurance
5.1 The Asset Register will be used to inform the insurers of Council assets. For the
purposes of insurance, the value to be used is the replacement value of items and not the
purchase price as per the Asset Register.
The Council should ensure land and building are valued accurately for insurance
purposes. Buildings should therefore be valued every five years to ensure the appropriate
insurance is held.
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KEIGHLEY TOWN COUNCIL Fixed Asset Register as at 01/01/2021
Ref No

Description

Location

Date Acquired

Value
£1,500,000.00

Notes
Purchase price £200,000, valuation by Andrew Idle
Associates (RICS) following refurbishment, 17.1.12

KTC00

Civic Centre (WYK840320)

North Street

28.2.11

KTC01
KTC06
KTC11
KTC13
KTC16
KTC02
KTC03
KTC07
KTC08
KTC04
KTC09
KTC10
KTC12
KTC14
KTC17
KTC15
KTC19
KTC20
KTC22
KTC23
KTC24
KTC25
KTC26
KTC27
KTC28
KTC29
KTC30
KTC33
KTC34
KTC35
KTC36
KTC39
KTC40
KTC41
KTC42
KTC43

Dell Mini Computer
Dell Mini Computer
Dell Mini Computer
Dell Mini Computer
Dell Mini Computer
Dell 27" Monitor
Dell 27" Monitor
Dell 27" Monitor
Dell 27" Monitor
ASUS CD Drive
Paper shredder
Taskalfa Printer
Dell 27" Monitor
Dell 27" Monitor
Dell 27" Monitor
Microsoft Surfice Laptop 3 (Platimum)
Dell Mini Computer
Dell 27" Monitor
Microsoft Surface Dock
Dell 27" Monitor
Dell 27" Monitor
Dell 27" Monitor
Dell Mini Computer
Dell Mini Computer
Del Mini Computer
Dell Mini Computer
Dell 27" Monitor
Small Shredder
Microsoft Surface Dock
Dell 27" Monitor
Chubb Safe Proguard
Fridge
Builtin Dishwasher
Blezzard Cooler
Blezzard Cooler
Blezzard Cooler

F7 CC
F7 CC
F9 CC
F9 CC
F9 CC
F7 CC
F7 CC
F7 CC
F7 CC
F7 CC
F7 CC
F7 CC
F9 CC
F9 CC
F9 CC
F9 CC
F1 CC
F1 CC
F2 CC
F2 CC
F2 CC
F2 CC
F2 CC
F2 CC
F2 CC
F6 CC
F3 CC
F3 CC
F6 CC
F6 CC
F6 CC
F8 CC
F8 CC
F10 CC
F10 CC
F10 CC

Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jul-12
Jan-15
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Ja.-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Feb-17
Mar-12
Mar-12
Oct-16
Oct-16
Oct-16

£624.09
£624.09
£624.09
£624.09
£624.09
£306.12
£306.12
£306.12
£306.12
£23.80
£100.00
£1,700.00
£306.12
£306.12
£306.12
£1,220.14
£624.09
£306.12
£135.36
£306.12
£306.12
£306.12
£624.09
£624.09
£624.09
£624.09
£306.12
£100.00
£135.36
£306.12
£2,321.00
£139.99
£150.00
£500.00 Property of KTC after lease ended in October 2016
£500.00 Property of KTC after lease ended in October 2016
£500.00 Property of KTC after lease ended in October 2016

KTC45
KTC48

Maidaid Glasswasher
LG 75" TV with stand

F10 CC
F11 CC

Oct-16
Jan-20

£100.00 Property of KTC after lease ended in October 2016
£2,900.00

KEIGHLEY TOWN COUNCIL Fixed Asset Register as at 01/01/2021
Ref No

Description

Location

Date Acquired

Value

KTC50
KTC52
KTC53
KTC54
KTC55
KTC56
KTC57
KTC58
KTC59
KTC61
KTC63
KTC64
KTC65
KTC66
KTC67
KTC68
KTC70
KTC71
KTC72
KTC73
KTC74
KTC75

Under Counter Fridge
F12 CC
Apollo upright single door white 600l capacity freezer
F12 CC
Apollo upright white single door 600l capacity refrigerators F12 CC
Apollo upright white single door 600l capacity refrigerators F12 CC
Apollo upright white single door 600l capacity refrigerators F12 CC
Stainless steel hotcupboard with single tier heated gantry F12 CC
Apollo 3 door bench fridge
F12 CC
Falcon six burner over range natural gas
F12 CC
Falcon salamander grill with brander plate and toast rack natural
F12 CC
gas
Samsung stainless steel microwave oven 1300W
F12 CC
Blizzard qute chest freezer 400l capacity
F12 CC
Sammic pass through dishwasher
F12 CC
Rational CM61 combi oven complete with floor stand
F12 CC
Maidaid Dish washer
G2 CC
Appolo Hot Cabinet
G2 CC
Samsung Microwave
G2 CC
Polar Fridge
G2 CC
Cookworks Electric Oven
G2 CC
Borough of Keighley coat of arms (1.6m tall)
G10 CC
Interievin refrigerated serve over counter
G2 CC
Marco Coffee Maker
G2 CC
Marco Coffee Maker
G2 CC

Oct-16
Oct-16
Oct-16
Oct-16
Oct-16
Oct-16
Oct-16
Oct-16
Oct-16
Oct-16
Oct-16
Oct-16
Oct-16
pre-apr 11
pre-apr 11
pre-Apr 11
pre-apr 11
pre- apr 11
pre-apr 11
pre- apr 11
pre-Apr 11
pre- apr 11

£175.00
£480.00
£450.00
£450.00
£450.00
£100.00
£175.00
£1,463.00
£1,200.00
£1,000.00
£569.00
£3,311.00
£4,879.00
£100.00
£1,000.00
£100.00
£100.00
£100.00
£500.00
£100.00
£100.00
£100.00

KTC80
KTC81
KTC82
KTC83
KTC84
KTC85
KTC87
KTC88
KTC91
KTC92
KTC93
KTC94
KTC95
KTC96
KTC97
KTC98
KTC99
KTC100

Stainless Storage
2x PA 980 Amplifiers
Wirless Transmitter with 4 x Microphones + Stands
4 x Speakers
7 x Micrscopes
2 x Acer Computers
Kenwood Microwave
Hotpoint Fridge
Microsoft Surface Go 021173790951
Microsoft Surface Go 023531790951
Microsoft Surface Go 023779790951
Microsoft Surface Go 022351190951
Microsoft Surface Go 020846190951
Microsoft Surface Go 022782790951
Microsoft Surface Go 023822490951
Microsoft Surface Go 022550790951
Microsoft Surface Go 022627290951
Microsoft Surface Go 023219490951

Oct-16
Sep-14
Oct-16
Oct-16
Sep-14
pre- apr 11
2018
2018
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20

£100.00
£904.00
£240.00
£220.00
£900.00
£1,800.00
£100.00
£145.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00

G2 CC
G2 CC
G2 CC
G2 CC
G2 CC
G2 CC
G11 CC
G11CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC

Notes
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016
Property of KTC after lease ended in October 2016

KEIGHLEY TOWN COUNCIL Fixed Asset Register as at 01/01/2021
Ref No

Description

KTC101
KTC102
KTC103
KTC104
KTC105
KTC106
KTC107
KTC108
KTC109
KTC110
KTC111
KTC112
KTC112
KTC113
KTC114
KTC115
KTC116
KTC117
KTC118
KTC119
KTC120
KTC121
KTC123
KTC124
KTC125
KTC126
KTC127
KTC128
KTC129
KTC130
KTC131
KTC132
KTC133
KTC134
KTC135
KTC136

Microsoft Surface Go 020713190951
Microsoft Surface Go 023563290951
Microsoft Surface Go 021086490951
Microsoft Surface Go 022907190951
Microsoft Surface Go 022917790951
Microsoft Surface Go 022606590951
Microsoft Surface Go 022374390951
Microsoft Surface Go 022723590951
Microsoft Surface Go 022965490951
Microsoft Surface Go 023149290951
Microsoft Surface Go 022580490951
Microsoft Surface Go 020687590951
Microsoft Surface Go 023639590951
Microsoft Surface Go 023639590951
Microsoft Surface Go 021426690951
Microsoft Surface Go 022885390951
Microsoft Surface Go 022777390951
Microsoft Surface Go 022456290951
Microsoft Surface Go 021552690951
Microsoft Surface Go 023782690951
Server
Fiber Link
Netgear Switch
Netgear Switch
Essential-5 relay Patch Panel
Essential-5 relay Patch Panel
Essential-5 relay Patch Panel
Essential-5 relay Patch Panel
Essential-5 relay Patch Panel
Essential-5 relay Patch Panel
Allotment (WYK847660) Ridlesden & Stockbridge
Allotment (WYK847865) Fell Lane & Westburn
Allotment (WYK847754) Bracken Bank & Ingrow
Allotment (WYK847604) Fell Lane & Westburn
Allotment (WYK847636) Morton & Sandbeds
Allotment (WYK847833) Riddlesden & Stockbridge

KTC137

Allotment (WYK847527) Guardhouse

KTC138
KTC139
KTC140

Allotment (WYK847623) Town
Allotment (WYK847766) Oakworth
Allotment (WYK847718) Knowle Park

Location
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F9 CC
F5 CC
F5 CC
F5 CC
F5 CC
F5 CC
F5 CC
F5 CC
F5 CC
F5 CC
F5 CC
Marland Road
Arncliffe Road
Staveley Road
Castle Hills
East Morton
Granby Drive
woodland at Guard
House
Hard Ings
Oakworth
Selborne Grove

Date Acquired

Value

Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Jan-20
Oct-16
Oct-16
Oct-16
Oct-16
Oct-16
Sep-08
Sep-08
Sep-08
Sep-08
Sep-08
Sep-08

£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£535.00
£3,935.00
£100.00
£280.00
£280.00
£100.00
£100.00
£100.00
£100.00
£100.00
£100.00
£1.00
£1.00
£1.00
£1.00
£1.00
£1.00

Sep-08

£1.00

Sep-08
Sep-08
Sep-08

£1.00
£1.00
£1.00

Notes

Title deeds for allotment land held at Burr Sugden
solicitors, Devonshire Street confirmed in email to Lee
Senior, 12.3.15 (Peter Foxall 01535 605407, their ref
K02852)

KEIGHLEY TOWN COUNCIL Fixed Asset Register as at 01/01/2021
Ref No
KTC141
KTC142
KTC143
KTC144
KTC145
KTC146
KTC147
KTC148
KTC149
KTC150
KTC151
KTC152
KTC153
KTC154
KTC155
KTC156
KTC157
KTC158
KTC159
KTC160
KTC161
KTC162
KTC163
KTC164
KTC165
KTC166
KTC167
KTC168
KTC169
KTC170
KTC171
KTC172
KTC173
KTC174
KTC175
KTC176
KTC177
KTC178
KTC179
KTC180

Description

Location

Date Acquired

Allotment (WYK847821) Spring Gardens & Utley
St Johns Road
Sep-08
Allotment (WYK847514) Riddlesden & Stockbridge
Westfield Cres
Sep-08
Damems Woodland trail) (WYK873367) Bracken Bank & Ingrow
Damems
Feb-08
Grit bins x 88
2011-2020
Boundary & neighbourhood sign: Highfield
Blackhill & Shann Park pre-2011
Boundary & neighbourhood sign: Morton & Sandbeds
East Morton
pre-2011
Boundary & neighbourhood sign: Bogthorn & Exley
Exley Head
pre-2011
Boundary & neighbourhood sign: Woodhouse & HainworthHainworth
pre-2011
Boundary & neighbourhood sign: Woodhouse & HainworthHermit Hole & Ingrow pre-2011
Boundary & neighbourhood sign: Highfield
Highfield
pre-2011
Boundary & neighbourhood sign: Town
Keighley railway stationpre-2011
platform 1
Boundary & neighbourhood signs x2: Town
Keighley railway stationpre-2011
platform 2
Boundary & neighbourhood sign: Knowle Park
Knowle Park
pre-2011
Boundary & neighbourhood sign: Laycock & Braithwaite Laycock & Goose Eye pre-2011
Boundary & neighbourhood sign: Stockbridge
Marley & Stockbridge pre-2011
Boundary & neighbourhood sign: Oakworth
Oakworth
pre-2011
Boundary & neighbourhood sign: Morton & Sandbeds
Sandbeds & Riddlesdenpre-2011
Boundary & neighbourhood sign: Town
Showfield
pre-2011
Boundary & neighbourhood signs x2: Long Lee & Parkwood
Thwaites Brow & Long Lee
pre-2011
pre-2011
Boundary & neighbourhood sign: Spring Gardens & Utley Utley
Hainworth sign Woodhouse & Hainworth
Hainworth
Sep-11
Welcome sign Bogthorn & Exley
Bogthorn
Nov-12
Perimeter railings Town Hall Square
Town Hall Square
Mar-12
Bench, plaque, fixture and fittings x2
Town Hall Square
Jan-13
Town Hall Square
Bench, plaque, fixture and fittings x2
Sep-13
Flagpoles x4
Town Hall Square
pre-Apr 11
Viewing platform at Damems woodland trail
Damems
pre-Apr 11
Airedale Centre
Nativity set (90cm, 11 piece)
Oct-14
Mail box (blue)
CC
May-12
Police glass lamp
CC
Feb-12
CCTV
CC
Sep-12
Internal signage
CC
Nov-12
Greeting card racks
G10 CC
Mar-12
Coffee machine
G2 CC
May-12
Cash register
G2 CC
Mar-14
Black maria carriage
G2 CC
Jan-12
Lab equipment inc computers and scanners, etc
G10 CC
Apr-12
Lab equipment inc accessories, crime scene display
G10 CC
Sep-12
items, forensic lab scene display
Acer laptop (including mouse, carry case and keyboard) F5 CC
Apr-11
Chubb safe
F6 Civic Centre
Jun-12

Value
£1.00
£1.00
£1.00
£7,400.00
£315.84
£315.84
£315.84
£315.84
£315.84
£315.84
£315.84
£631.68
£315.84
£315.84
£315.84
£315.84
£315.84
£315.84
£631.68
£315.84
£534.00
£467.63
£20,160.00
£1,387.40
£1,565.00
£2,204.20
£1,000.00
£832.50
£243.49
£403.00
£5,748.00
£1,258.10
£164.76
£2,800.00
£214.00
£9,900.00
£9,200.00
£10,720.00
£100.00
£1,485.00

Notes

located on A629 westbound
of which x1 located Civic Centre
A629 Eastbound sign now in Civic Centre

includes fit price, insured for £20,600 second set
Sep-13 and Feb-14 (gifted to KTC by donor)
4x flagpoles insured for 2204.20
approx. price as per Allotments Officer
Located at Airedale Centre, Keighley

incl installation

KEIGHLEY TOWN COUNCIL Fixed Asset Register as at 01/01/2021
Ref No

Description

Location

KTC181
KTC182
KTC183
KTC184
KTC185
KTC186
KTC187
KTC188

Snom D712 Telephone System
Mace bearer's robes
Mace bearer's hat
Town Council seal
Hewlett Packard printer
Shredder
Pop-up tent
Under counter fridge

CC
F3 CC
F3 CC
F5 CC
F3 CC
F7 CC

KTC190
KTC191
KTC192
KTC193
KTC194
KTC195
KTC196
KTC197
KTC198
KTC199
KTC200
KTC201
KTC202
KTC203
KTC204
KTC205
KTC206
KTC207
KTC208
KTC209
KTC210
KTC211
KTC212

Restaurant chair oak legs, high back x40
Bistro tables x9 (base plus top)
Unif wifi access Wifi
St Georges Day banner x11
Laptop (Lenova)
Van
4 x Gazebo + 16 weights and banners
Del Mini Computer
Pop-up tent
Borough of Keighley coat of arms (1.6m tall)
Tanaka Strimmer/brush cutter
QEII canvass artwork
Mannequins x6
Christmas drape LED lights x21
Microsoft Surfice Laptop 3 (Platimum)
Dell Mini Computer
Dell Mini Computer
Lenovo 10.3 Tablet
7x Rattan and Teak Benches (Town Hall Square)
Samsung A21s Mobile
Samsung A21s Mobile
Samsung A21s Mobile
Samsung A21s Mobile

F10 CC
F11 CC
G5 CC

F8 CC

G10 CC
G10 CC
G6 CC
CC
CC
G2 CC

F9CC
F7 CC
F7 CC
F5 CC
THS
F7 CC
F7 CC
F7 CC
F7 CC

TOTAL ASSET VALUE
Charity assets held by Keighley Town Council as trustee

Date Acquired

Value

Jan-20
Mar-12
Aug-12
Jun-11
Jan-12
Jul-12
pre-2011
Mar-12

£2,333.27
£963.30
£352.00
£360.00
£644.25
£660.08
£1,125.11
£139.99

Mar-12
Mar-12
Jan-20
Apr-12
pre-Apr 11
Mar-09
May-19
Jan-20
pre-Apr 11
pre-Apr 11
Jan-20
Jul-12
2012
Nov-12
5 June 2020
Jan-20
Jan-20
Nov-20
Nov-20
Dec-20
Dec-20
Dec-20
Dec-20

£5,171.46
£1,107.90
£697.98
£1,030.30
£1,163.29
£10,496.98
£2,800.00
£624.09
£1,125.51
£500.00
£232.50
£177.60
£900.00
£2,790.20
£1,506.87
£624.09
£624.09
£149.00
£2,035.72
£179.00
£179.00
£179.00
£179.00

Notes

purchased from CBMC

taken from insurance schedule, other tent destroyed
as per old asset register value

14 in store, 7 in windows in Civic Centre, net of VAT

Difference between previous asset value and 2020
£0.00
Includes new I.T. Equipment minus disposals of
£930.84 old equipment and furniture

£1,687,838.92

KEIGHLEY TOWN COUNCIL Fixed Asset Register as at 01/01/2021
Ref No

Description

Mayor's Charity Fund

Location

Date Acquired

Value
value excluded
from annual
return

Includes new I.T. Equipment minus disposals of
Notes
old equipment and furniture

KEIGHLEY TOWN COUNCIL

Item 15

REPORT TO FULL COUNCIL
REPORT
AUTHOR

Town Clerk
Joe Cooney

EMAIL
Date

Joe.cooney@keighley.gov.uk
Thursday 25 March 2021

SUBJECT

Corporate Risk Assessment

PURPOSE:
1.

To provide members with the latest Corporate Risk Assessment.

2.

To seek members approval of the Corporate Risk Assessment.

RECOMMENDATION(s):
3.

Members approve the Corporate Risk Assessment for 2021.

REASONS FOR RECOMMENDATION:
4.

To ensure the councils risk is effectively managed.

SUMMARY OF KEY POINTS:
5.

During the Internal Audit undertaken in January 2020 as part of the preparation for
Annual Governance Statement and Accountability for financial year 2019/20 the
internal auditor concluded the council had not effectively managed its risk
throughout the year.

6.

Following this feedback council adopted a new Corporate Risk Assessment which
has been overseen by the Finance & Audit Committee during the current financial
year.

7.

The assessment identified 42 areas of risk, 32 of which required further work to
reduce the risk to the council. Over the last year the Finance & Audit Committee
have overseen the work necessary to complete all the actions bar three, which
have been carried forward into the 2021 action plan.

1

8.

During the Internal Auditors initial visit in December 2020, the Corporate Risk
Assessment was reviewed and found to be compliant with the requirements set
out in the AGAR.

9.

Work has been undertaken to now develop the Corporate Risk Assessment further,
the update version Council will consider as part of this report has identified a total
of 47 risks to the council, 8 of which require further work to reduce the risk exposure
to the council.

10.

In the increase in risks to the council is to be expected as the assessment moves
from being a reactionary document dealing with existing issues to a forecast
document attempting to identify potential risks before they become and issue and
putting the necessary measures in place to manage those risks effectively.

11.

The Corporate Risk Assessment is a vital document that must be updated
regularly. Should members approve the document, progress on the 8 actions will
be overseen by the Finance & Audit Committee throughout the next financial year.

FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
12.

None arising directly from this report.

TOWN PLAN IMPLICATIONS:
13.

Meets the Town Plan Key Objectives: CP016

CLIMATE CHANGE IMPLICATIONS:
14.

N/A.

POLICY IMPLICATIONS:
15.

N/A.

DETAILS OF CONSULTATION:
16.

N/A.

BACKGROUND PAPERS:
17.

Appendix A – Corporate Risk Assessment

FURTHER INFORMATION PLEASE CONTACT: Joe Cooney,
joe.cooney@keighley.gov.uk, 01535 872126

2

Updated: 5 March 2021

Keighley Town Council
Risk Assessment Policy
APPENDICES
•

Appendix A

Corporate Risk Assessment

KEIGHLEY TOWN COUNCIL RISK MANAGEMENT AND RISK ASSESSSMENT POLICY
2020-21
Keighley Town Council is committed to identifying and managing risks, using the following
procedures, and to ensuring that risks are maintained at an acceptable level. Any action that is
felt necessary will be taken by Keighley Town Council.
The Clerk and Finance & Audit and Policy & Governance Committee’s will review risks on a
regular basis, including any newly identified risks, and will report back to the full town council.
The review will include identification of any unacceptable levels of risk.
The Local Council’s Government and Accountability Guidance highlight the following
observations regarding risk management.
• Risk management is not just about financial management; it is about setting objectives and
achieving them in order to deliver high quality public services.
• The new approach places emphasis on local councils strengthening their own corporate
governance arrangements, improving their stewardship of public funds and providing assurance
to taxpayers. It makes the point that Members are ultimately responsible for risk management
because risk threatens the achievement of policy objectives. Members should, therefore
• Take steps to identify key risks facing the Council
• Evaluate the potential consequences to the Council if an event identified as a risk takes place
• Decide upon appropriate measures to avoid, reduce or control the risk or its consequences
• To identify the risks facing a Council, the Guidance recommends beginning by grouping the
three main types of decisions that have to be taken
• Areas where there may be scope to use insurance to help manage risk (Section A)
• Areas where there may be scope to work with others to help manage risk (Section B)
• Areas where there may be need for self-managed risk (Section C)

Adopted: 25 March 2021

Review: April 2022

Updated: 5 March 2021

APPENDIX A
Keighley Town Council
Risk assessment rating criteria

LIKELIHOOD

Highly probable
76-99%
Probable
51-75%
Possible
26-50%
Unlikely
1-25%

4
3
2
1

FINANCIAL IMPACT

1
Minor
Loss of up to £1000

2
Moderate

3
Serious

SEVERITY
Loss of up to £10,000
Loss of up to £50,000

and/or
REPUTATIONAL IMPACT

Minimal / localised
damage to reputation

Damage to reputation
within the town

Damage to reputation
within the region.

and/or
HEALTH & SAFETY
IMPACT

No health and safety
impact

Minor injury, possibly
requiring treatment by
health care professional

Serious injuries

Adopted: 25 March 2021

Review: April 2022

4
Major
Loss of over £50,000
National damage to
reputation; intervention
by Government
Fatality or life-changing
injuries

Updated: 5 March 2021

Keighley Town Council
Risk appetite and approaches to managing risk

LIKELIHOOD

Highly probable
76-99%

4

Probable
51-75%
Possible
26-50%
Unlikely
1-25%

3

TREAT (take action to
reduce risk exposure
by introducing
measures / controls)

TERMINATE
(ie stop the activity
that generates the
risk)

2
1 TOLERATE (an
informed view
reached that the risk
is accepted)
1
Minor

2
Moderate

SEVERITY

3
Serious

TRANSFER (usually
via insurance or other
contractual
arrangement)
4
Major

Risks rated as GREEN are within the risk appetite of the Council. It is unlikely that further additional measures are required to
control these risks. These risks may be tolerated by the Council.
Risks rated as AMBER are within the risk appetite of the Council, however further additional measures may be needed to treat (i.e.
control) the risks and so reduce exposure OR to consider risk transfer e.g. via insurance, franchising or other contractual
arrangement. The Council must be periodically advised of amber risks and the action planned and/or taken to control them.
Risks rated as RED go beyond the risk appetite of the Council. Immediate action is required to bring the risk within the Council’s
risk appetite or, if this is not possible or desired, to terminate the activity that creates the risk. The Council must be immediately
advised of red risks and regularly updated on the action planned and taken to control them until they are within the risk appetite of
the Council. Any action taken must be in accordance with the Council’s Standing Orders and Financial Regulations.

Adopted: 25 March 2021

Review: April 2022

Updated: 5 March 2021

Keighley Town Council
CORPORATE RISK ASSESSMENT, December 2020

Risk of damage to third party
property or individuals as the
result of the council providing
services or amenities to the
public

2

2

Council Vehicle has comprehensive insurance
policy with Came & Company Policy Number:
AGRI/103849/2021. Renewed in February
2021.
Keighley Town Council has public liability
insurance of £10,000,000 for any one event
products liability insurance of £10,000,000 of
any one period of insurance. Policy Number
RGBDX6962034

Additional controls required
Insurance cover is reviewed on an
annual basis to ensure it reflects the
Town Council’s needs

Responsible
officer

2

Controls in place
All physical assets are insured with Came &
Company via Axa Insurance Policy Number:
RGBDX6962034. The current policy was
signed in June 2020 and a premium agreed for
a 3-year period.

Timeframe

1

Risk rating

Likelihood

Protection of physical assets,
e.g. Buildings, furniture.
vehicles and equipment

Severity

SECTION A Areas where there may be scope to use insurance to manage risk

Annual

TC/
RFO

Annual

TC/
RFO

Annual

TC/
ATC/
CDO

Annual

TC

Additional Risk Assessments for specific
events and strands of work are in place. For
example, event risk assessments.
Risk of damage or injury to
staff

Adopted: 25 March 2021

3

1

Keighley Town Council has Employers Liability
insurance of £10,000,000 Policy Number:
RGBDX6962034
Review: April 2022

Updated: 5 March 2021

Staff handbooks are reviewed by the councils
HR Advisor to ensure the policies are up to
date.

Business Interruption

Loss of cash through
dishonesty or theft

3

3

1

2

Council has a £4,000 staff training budget to
support any employee training needs
I.T system in place which includes a secure
independent cloud-based server.

Annual

RFO

Annual

TC/
RFO

Annual

TC

Insurance Policy includes Business Interruption
cover.
The Council has Officer Liability cover of up to
£500,000. The insurance policy includes
employee dishonesty cover up to a maximum
of £680,000.
Annually reviewed Financial Regulations are in
place and cover the payment of invoices.
Standard Operating Procedures are in place for
the processing and paying of invoices. Invoices
are checked by Administration Officer,
approved by the relevant budget holder and
doubled checked by RFO who processes the
payments.

Key Member of staff being
unavailable

2

2

Invoices are paid online via the councils online
banking facilities. Payments require two officer
approval before the payment is confirmed.
Annual budget includes £5,000 for the
provision of temporary staff to cover absences
if required.
Council insurance policy includes Key Person
cover up to £250 per week or £2,500 per

Adopted: 25 March 2021

Review: April 2022

Updated: 5 March 2021

insurance period.

Requirements met under
employment law and HMRC
regulations

1

2

Risk Assessments – fire,
legionella etc in the Civic
Centre
Risk of fire, injury to staff,
residents, councillors and
visitors.

3

1

Standard Operating procedures (SoP’s) in
place for key areas of work. SoP’s are stored
on the council’s server and accessible to all
staff members.
The Council contracts its payroll Bradford
MBDC. Bradford MBDC makes Inland
Revenues calculations and deals with the
Yorkshire Pension Scheme.
Health & Safety advisors carry out an annual
inspection of the Civic Centre along with
reviewing all relevant risk assessments.
All maintenance contracts are listed on the
contracts register. Register includes, contract
start date, end date and a review date.
Integrated Access system with the fire, intruder,
and access system into the Civic Centre.
Providing protection for staff, tenants,
councillors and visitors.

Adopted: 25 March 2021

Review: April 2022

Annual

C&I

1

Additional controls required

Responsible
officer

3

Risk rating

Likelihood

Damage to or loss or theft of
assets

Severity

Controls in place

Timeframe

Updated: 5 March 2021

Annual

TC

All valuable assets (except community assets)
locked securely at Civic Centre. Insurance in
place for contents and all council assets.
The Civic Centre covered by an intruder alarm
linked to a 24 hour a day monitoring service.
Named keyholders identified and contact
details are provided to the monitoring service.
Access to the building is either by an access
fob or by intercom. Staff confirm who is at the
door before remotely opening the door.
On second floor a new internal door has been
fitted to separate the council’s offices from
public areas. Door is only accessible with a
door fob.
CBMDC holds title to the Civic Regalia and a
loan agreement is in place. The Town Council
is responsible for the insurance of civic regalia
The Mayor and Officers ensure its safe
stewardship whilst in the care of KTC. There is
a Building security in place for the Civic Centre.
Civic Regalia included on Insurance Policy
Number: RGBDX6962034

Adopted: 25 March 2021

Review: April 2022

Updated: 5 March 2021

SECTION B areas where there may be scoped to work with others who manage risk:
Allotments

1

1

Regular inspections are carried out by the
Allotment Officer. A risk assessment is held for
the allotments and communicated to allotment
holders and is publicly available via the
Council’s website.
Number of plot inspections forms part of the
Councils KPI’s. Current target is to inspect 60
plots per quarter.

Town Hall Square & Church
Green

2

2

The Council also adopts an annual Allotment
Policy which is reviewed on a yearly basis.
Regular inspections are carried out by the
Allotment Officer.

Review Allotment Policy

May-21

AO

Annual maintenance regime in place and
undertaken by a third-party contractor.

Contract up for review in September
2021

May-21

C&I

A risk assessment is held by the council and
sight of the contractor’s risk assessment,
insurance and method statements are to be
obtained. Town square railings are listed on the
Town Council Asset Register.
New lease agreements currently under
negotiation with Bradford MDC as landowners.
Banking Services

3

1

Multiple signatories required to make any
payments. These are changed on yearly basis
following the election of a new Mayor.
Council utilises online banking. Payments are

Adopted: 25 March 2021

Review: April 2022

Updated: 5 March 2021

Professional services and
contractors

1

2

made online, removing the use of cheques for
majority of payments. Payments require
approval before being made from the online
account.
Requirement for quotations is contained within
financial regulations.
Council approved Procurement policy specifies
the requirements subject to the expected cost
of the work.

Salaries paid to Bradford
MBDC 6 months in arrears

3

1

Computer back up. Loss of
records

1

3

Council maintains a contract register which
details start date, end date and a review date
for all contracts held.
Bradford MBDC pays salaries direct to staff
members on a monthly basis.
Monthly salary reports provided from BMDC.
All council files email systems are protected via
an encrypted server.

Staff need to attend Disaster
Recovery workshop provided by
Cosurica as part of their contract.

Oct-21

TC

Council has an annual contract with Cosurica
for the maintenance of its entire I.T systems.
Contract extended until February 2022.

Events
Reputational Damage
Lack of Funding
Injury to staff, members of
public, etc
Weather causing cancellation

Adopted: 25 March 2021

2

1

Each Event managed by the Town Council has
its own Event Plan and Risk Assessment. Any
outside suppliers are required to provide copies
of Public Liability insurance, Food Hygiene (if
applicable), risk assessment and method
statements if appropriate. First aid is provided if

Review: April 2022

AEO

Updated: 5 March 2021

the event risk assessment deems it
appropriate.
Council has appointed an Administration &
Events Officer who has the day to day
responsibility for event preparation, and event
management under the direct supervision of
the Town Clerk.

Grit Bins

2

2

Annual event plan agreed by Events & Leisure
Committee.
Town Council owns 88 grit bins. Sites are
assessed against a set criteria. Grit is filled by
the Town Council contractor they twice a year.
Grit Bin policy approved by council and
reviewed every 12 months.
Council completed an audit of grit bins in
October 2020.

Adopted: 25 March 2021

Review: April 2022

SECTION C Areas where there may be a need to self-manage risk
Project Delivery
1 1
The Town Council undertakes a number of
projects which rely on Councillor Input. Regular
reports are made to the Community
Development Committee which oversee the
work. The committee manages its approved
budget within Financial Regulations.

Additional controls required

Responsible
officer

Risk rating

Likelihood

Severity

Controls in place

Timeframe

Updated: 5 March 2021

ATC/
CDO

Terms of Reference for Community
Development Committee agreed by Council
and included in the Council’s Scheme of
Delegation.

Keeping proper financial
records in accordance with
statutory regulations

1

3

Complying with restrictions on
borrowing

1

2

Adopted: 25 March 2021

The Council has adopted a 3 year Town Plan
2020-2023 which identifies key aims and
objectives the council wishes to achieve during
those 3 years.
Financial records are kept in accordance with
statutory requirements, which are the
responsibility of Keighley Town Council and are
reported as part of the audit process.
The Council has one longstanding loan via the
PWLB until 01.09.2060. The annual repayment
amount is factored into the annual budget
process to ensure commitments are met.

Review: April 2022

RFO

2

Responsible
officer

2

Additional controls required

Risk rating

Likelihood

All requirements met under
Employment law

Severity

Controls in place

Timeframe

Updated: 5 March 2021

June
2021

TC

Salary forecasts are undertaken as part of the
budget setting process.
The Council receives Employment Advice from
a specialist HR firm, Ellis Whittam, contract
was renewed for a further 3 years commencing
in May 2021.
Contracts and Employee handbook reviewed in
May 2020.

Adequacy of precept

1

2

Council approved Appraisal system in place.
Appraisals are undertaken in September each
year.
There is a rigorous process for the setting of
the budget.
The Council has an Investment Strategy to
ensure any investments carry the appropriate
level of risk for the council.

Proper use of funds awarded
to community groups

Adopted: 25 March 2021

2

2

Budget Working Group process followed as
part of the 2021/22 budget process.
The Council currently has General Power of
Competence and a grant awarding policy.
Receipts/invoices are requested as part of the
grant completion documentation.

Review: April 2022

Develop a Reserves Strategy
.

Updated: 5 March 2021

GPC reaffirmed in November 2020 following
the Clerk obtaining the CiLCA qualification.
Council adopted a grant policy. A grant SoP
has been developed which includes gathering
necessary M&E for grants awarded.
Minutes numbered

1

2

Minutes are numbered and signed by the
relevant Chair at the subsequent meeting.

Electors wishing to exercise
their rights of inspection

1

3

Right of inspection is adhered to, according to
legislation. The council has a model publication
scheme which is available on the council
website.

Register of interests, gifts and
hospitality

2

2

The Members interests are held in a locked
filing cabinet. A copy is also held by the
Monitoring Officer and via the Keighley Town
Council website.
Council approved a gift and hospitality policy in
September 2020. Gifts register will be
published annually.

Regular scrutiny of financial
records

1

2

All payments are approved by Finance & Audit
Committee.
Each month Finance & Audit Committee
appoint 2 councillors to undertake spot checks
of payments made.
Some budgets/expenditure are delegated to
committees and the Clerk. Details are
contained within the Scheme of Delegation and
minutes. All payments are approved by the

Adopted: 25 March 2021

Review: April 2022

Publish Gift register in May 2021.

May
2021

TC

Updated: 5 March 2021

Regular returns of VAT

1

2

System of performance
management

2

2

Adoption of Code of Conduct
for Councillors and
Employees

2

2

Review of internal controls
and their documentation

Transaction testing of income
and expenditure

Council acting with legal
powers and according to
proper practices

1

1

1

2

2

1

Up to date register of assets

1

2

Annual review of risks and
adequacy of the insurance
cover

1

2

Adopted: 25 March 2021

Finance & Audit Committee on a monthly basis.
The RFO is responsible for the completion and
submission of quarterly VAT returns. This
process is checked by the Internal Auditor
Staff appraisal process adopted by Council.
Appraisals are carried out in September each
year and are reviewed after 6 months.
Keighley Town Council has a code of conduct
for all members which are signed by members
at the commencement of their term in office.
Staff are governed by their contracts.
Internal controls are in place and reviewed by
the Town Clerk, RFO, Policy & Governance
committee.
SoP’s are in place for key areas of work. Such
as finance, processing of invoices, processing
grants.
Covered during internal audit process and as
part of internal control.
2 Councillors undertake monthly spot checks of
the council’s finances.
The Town Clerk holds a CiLCA qualification. As
well as undertaking additional training to
ensure staff are up to date with latest policy.
The Council is a member of YLCA and the
Clerk a member of SLCC
Reviewed annually. Additional items added to
register at time of purchase.
The Clerk adds items to the insurance as they
are purchased. The Policy & Governance
committee reviews the insurance and makes
Review: April 2022

Updated: 5 March 2021

Ensuring robustness of
insurance providers

1

2

Internal Audit Assurances

1

2

Annual Governance &
Accountability Return

1

2

Internal audit documentation

1

2

Internal control testing

1

2

Annual budget

1

1

Arrangements to detect fraud
and corruption

1

2

Monthly bank reconciliations

1

2

Civic Centre Function Room

2

2

Adopted: 25 March 2021

recommendations to the full council
The insurer for the Council is Came and
Company who have experience of local council
insurance
Internal Controls are reviewed as necessary by
the RFO and councillors who have
responsibility for checking internal controls and
internal auditor. Any issues identified are
reported to the Finance & Audit committee
AGAR is approved by Council each year in line
with regulations and following the completion of
the Internal Audit.
Reported to the Finance & Audit following
receipt from the Internal Auditor.
Testing of specific internal controls by
councillors with responsibility for financial
controls and reporting findings to Finance &
Audit committee.
There are transparent processes to ensure that
the budget is effectively drawn up. The draft
budget is considered at the December Finance
& Audit committee before being approved by
Full Council before the end of January
Invoices are subject to scrutiny by the RFO,
two councillors check against invoices and sign
the schedule of payments at the Finance and
Audit Committee meeting, payments are then
processed via online banking which requires
two officers to approve any payments from the
bank account. his information along with the
cashbook forms part of the twice-yearly internal
audit.
Presented to and checked monthly at the
monthly Finance and Audit Committee.
Annual income target set for function room hire.
Review: April 2022

Updated: 5 March 2021

Hire Income

Bar supplies

Handling Cash payments

2

2

2

2

The council will implement a Marketing and
Communication plan throughout 2021/22 to
increase usage of the centre.
The council has an account with ABV
Wholesale who supply Beers, Wines, Spirits
and Soft Drinks to the Town Council.
Stock is only ordered when bookings require
the bar.
Staff provided cash float at the start of each
event.

Develop an SOP covering stock
taking pre and post bookings
The council will install PDQ
machines and encourage
card/contactless payments.

May
2021
June
2021

TC

Staff required to complete the sales sheet
detailing a breakdown of cash taken.

Develop comprehensive guidance
for all staff responsible for bar
service.

June
2021

TC/
RFO

NOTES
SEVERITY refers to the urgency and importance of the activity
LIKELIHOOD How likely something is to happen / or not happen
1 is low and 3 is high

Adopted: 25 March 2021

Review: April 2022

TC/
RFO
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Item 16

REPORT TO FULL COUNCIL

REPORT
AUTHOR

Pip Gibson
Assistant Town Clerk/CDO

EMAIL

pip.gibson@keighley.gov.uk

Date

Thursday 25 March 2021

SUBJECT

TOWN PLAN REVIEW 2020/21

PURPOSE:
1.

To inform Members of the progress made towards the Town Plan Key Objectives
during the 2020/21 financial year and to seek endorsement of the Town Plan
Review document.

RECOMMENDATION(s):
2.

That Members recommend the Town Plan Review 2020/21

3.

That Members note the progress made on the delivery of the Town Plan.

REASONS FOR RECOMMENDATION:
4.

The Council is responsible for the delivery of the Town Plan, either through the
implementation of its own projects and activities, individually, in partnership with
key service providers or by commissioning projects and services from third party
organisations, groups and individuals.

5.

The Town Plan underpins all aspects of the work of the Council. The Town Plan
Review provides a useful and reader friendly reference for new and existing
Members, staff, partners, groups and individuals involved in the work of the
Council.

SUMMARY OF KEY POINTS:
6.

The Town Plan sets out the Councils aims and objectives over the 3-year period
from April 2020 to the end of March 2023.

1

7.

The Town Plan Steering Group meet quarterly to develop and monitor a general
strategic approach and champion the Town Plan’s vision and objectives.

8.

The delivery of the plans key objectives is constantly monitored and recorded.

9.

The Town Plan is a flexible work in progress document that evolves in response
to emerging issues and opportunities within the Parish and the Council itself as
opposed to a fixed task and finish wish list. Members are advised that whilst the
monitoring arrangements for the Plan are an important tool for recording the
progress of its delivery, they are not the drivers of its implementation.

10.

It therefore follows that a number of Committee decisions, actions undertaken,
and projects supported may address more than one Town Plan Objective which
in turn can generate more than one project, activity or, if the need arises new or
amended, Town Plan Objectives.

11.

The Town Plan Review obviates the need for complex administrative cross
referencing and distils this information into an easy-to-read document suitable for
publication in the public domain that promotes the work of the Council as detailed
in Appendix A.

FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
12.

With the exception of essential staff and running costs, all other Council funding
including Committee Budgets should be allocated with reference to Town Plan
Objectives.

TOWN PLAN IMPLICATIONS:
13.

All decisions should be made with direct reference to the Town Plan.

CLIMATE CHANGE IMPLICATIONS:
14.

Wherever appropriate climate change considerations are factored into all
activities implemented with reference to the Town Plan.

POLICY IMPLICATIONS:
15.

There are no new policy implications arising from this report.

DETAILS OF CONSULTATION:
16.

Both formal and informal consultations take place with partners, Members and the
community on a range of Town Plan Objectives. Where appropriate this is noted
in the Town Plan Review.

BACKGROUND PAPERS:
17.

Town Plan.

FURTHER INFORMATION PLEASE CONTACT:
Pip Gibson, Assistant Town Clerk/CDO pip.gibson@keighley.gov.uk
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Welcome to the first Keighley Town Plan Review.
The Town Plan is based on our local knowledge, feedback from the communities we serve and the
hundreds of local groups and projects we have supported over the years. It is much more than a
wish list. It is a statement of the Council’s key objectives and what we as councillors, staff, partners
and the community can and more importantly will do in response to emerging issues and
opportunities within the Keighley Community.
The Town Plan is a living document. It can be adapted to reflect our response to the constantly
changing world we live in and our joint commitment to supporting and involving local people in the
development of their own communities. It gives us all a real-world focus for our work and provides
a really useful reference for groups and organisations wishing to apply for funding and form new
partnerships with the Council for the benefit of Keighley.
In spite of the pandemic restrictions of the past year, we have still been able to deliver many of our
Town Plan objectives, support local groups, set up working partnerships and fund many local
projects and activities.
Details of projects supported by the Council will appear regularly on our website, newsletter and on
its social media pages so you can see for yourself what’s happening, have your say, share your own
bright ideas and find out how you can get involved.
This review summarises the first year of a three-year plan of activity designed to generate civic
pride, engage with local people and support good community development practice, preserve and
improve the local environment and encourage creativity and community cohesion.
The following pages provide a summary of how Keighley Town Council and its partners and friends
have delivered the plan over the last year.
We would like to thank everyone who has been involved in the creation of this plan and its delivery.
None more so than Capt. Sir Tom Moore who sadly passed away on the third of February 2021. He
was a true “Keighley Lad” who, through his optimism, kind and generous nature and unrelenting
Yorkshire grit and determination provided much needed inspiration to us all during a difficult and
challenging year.

We recognise that a town can only be as good as the people who live work and play in it so a range
of objectives have been included in the Town Plan that recognises the worth of our people and
generates pride in the community.
We are committed to organising a yearly programme of engagements for the Mayor of Keighley and
in spite of the challenges of Covid 19 the Mayor visited Airedale Hospital to thank our front-line
workers with gift boxes from the Council. He also visited Long Lee Medical Centre where Keighley
Town Councillors have been volunteering to support the roll out of the vaccination programme.
It is important that we create positive working links with other local councils and our Town Clerk,
who is a member of the South Pennine Branch of the Yorkshire Local Council Association, is
currently working with Ilkley, Bingley and Shipley Town Councils on developing a joint response to
the changes in planning laws that encompasses the views and concerns of local people. All our
members now have tablets so they can take part in virtual meetings on-line during Lockdown.
The Mayor’s Charitable Trust provides welcome support for a range of worthwhile causes. Whilst
Lockdown restrictions have caused the postponement of a planned programme of fundraising
events, we have begun to think of creative ways to raise funds including publishing a set of
Postcards of Keighley using images created by local people.
Remembrance Sunday is a key event in the Civic Calendar and the Council was proud to work with
Capt. Sir Tom Moore, Keighley Parish Church and the Keighley branch of the British Legion to
organise a socially distanced thanks giving event to honour those who gave their lives for our
freedom. Sir Tom was made a Freeman of the Town at a special ceremony during his visit to his
home town on 31st July 2020.
Other ceremonial events took place across the town including the VJ Day remembrance service
held in the Town Hall Square attended by the Deputy Town Mayor and consort.
Our Annual Events Programme is as varied as the Town we serve. Last year the programme was
on hold due to Covid-19 restrictions. However, an optimistic programme is being organised for
2021/22 in anticipation of safer times ahead. Full details of the proposed programme will available
on the new and improved Council web site scheduled to be launched in April.
It’s important that the public know what their Councillors are doing and who they are doing it with so
a lot of effort goes into keeping our social media content up to date. We have also created a regular
news bulletin which is sent out to email subscribers and the new website will provide an easy to
navigate one stop shop for all Council services, projects and activities. Residents can also share
their views and get involved in the development of their own neighbourhoods by joining their local
on-line Ward Forum.
Signs and noticeboards create an important first impression for locals and visitors alike. We are
continually making sure that these are up to date and well maintained. New signs are being installed
and funding for stone gateway signs in key locations has been approved.
Climate Change and the creation of a plastic free environment is everyone’s responsibility. To this
end the Council is implementing a comprehensive Climate Change Action Plan and will be
encouraging everyone to support it in whatever ways they can. On a practical level the Council is
working towards obtaining its Sustainable Renewable Energy Certification. Full details of this and
how you can get involved can be found on the Keighley Town Council web-site.

The effective use of public resources underpins everything the Council does so a Corporate
Governance Action Plan has been developed to ensure that things are being run effectively. It is
overseen by the Policy and Governance Committee. Once the plan has been finalised it will be
made available to the public.
Last year Keighley was chosen to receive government support from the Town Fund. The fund will
provide up to £25m for Keighley to invest in capital projects designed to improve connectivity, land
use, economic and cultural assets, skills and enterprise infrastructure in the town. The initiative is
being managed by the Town Deal Board, which includes businesses, the local MP, stakeholder
organisations, the voluntary and community sector and representatives from Bradford Council and
Keighley Town Council.
Keighley Town Council continues to develop productive working links on a day to day working level
with key service providers including the District Council to ensure that decisions taken and services
provided reflect the real needs, views and concerns of the Keighley Community.
The Council has an important role to play on behalf of the people in shaping the future of the District
as a whole as an active member of the Parish Council Liaison Group.
As Councillors we believe that it is important that all our decisions are based on sound evidence
and made in an open and transparent way. All Council minutes and decisions are published in the
public domain and Council officers are committed to producing accurate reports and agendas in a
timely manner. Where applicable, subject to data protection laws, officer reports are also published
ahead of meetings. Full Council and other committee meetings are now live streamed on the
Council’s social media pages.
The Town Plan is the framework we use to allocate Council funding and resources. It is continually
reviewed by a Town Plan Steering Group established by the Policy and Governance Committee.
Town Plan implications are a standard item on all agendas and reports.
In order to make sure we get the best value for money and guaranteed reliability when
commissioning the supply of goods and services, we have established an approved suppliers list
with the emphasis on “going local”. Potential suppliers can download an application form from the
Councils web site. our internal auditor undertakes two inspections per year and details of all
expenditure over £500 is published on our web site.
Keighley Civic Centre is a superb multi use community resource and something we can all be proud
of. In the months that follow we will continue the work we began last year to develop the centre as
the beating heart of Keighley with a range of exciting projects and activities organised by ourselves,
our partners and other community groups. The facilities are available for hire and comprehensive
details can be found on our web site.
Keighley has had long standing historical links with Poix-du-Nord, the northern French town that
Keighley had ‘adopted’ by 1922 under the auspices of the British League of Help, providing it with a
community centre named Keighley Hall which stands today. This was the first recorded instance of
‘twinning’, a practice which became widespread in the later 20th Century. A special celebration
planned for last year had to be cancelled due to Covid 19 restrictions but we are hoping to reorganise the event in 2021.

The most valuable resources in any city, town, village or neighbourhood are its people.
They are the reason we exist and the driving force behind our work.
Keighley Town Council is a Civil Authority and Community Development in all its many and varied
forms is a key element in the creation of a Town to be proud of. Many of the objectives in the Town
Plan can only be achieved by working in partnership with others. Key service providers, local
businesses, community groups and dedicated individuals all have an important role to play in the
continuing development of the Keighley Community.
Last year we teamed up with Craven College to submit a successful bid for Community Led Local
Development funding to offer a comprehensive range of support and educational opportunities to
help people get back to work. Our “Keighley Works” officers also attend weekly Keighley Area
Response partnership meetings with other public bodies and third sector groups to provide much
needed support to those affected by the Covid-19 pandemic.
Keighley Town Councillors are in constant touch with those they serve. Having a finger on the pulse
of the community is a key role of the Council. Last year we organised and took part in consultations
on a broad range of issues that affect the whole community including an on-line survey on the future
of the former Keighley College/Grammar school site, how the Town Fund should be spent and
responses to the proposals to build a waste management incinerator.
Keeping in close touch with the people enables the Council to formulate appropriate responses to
local issues and national consultations on Members code of Conduct, Committee Standards in
Public Life and Changes to the Planning system. We are currently developing a response to
Bradford District Councils Local Plan for housing and employment sites in Keighley.
As well as responding to emerging issues and concerns, we actively encourage residents to share
their bright ideas and this has given rise to a number of exciting projects and activities that support
local people to develop and manage their own community resources. This can take the form of grant
awards to community groups supporting the delivery of Town Plan Objectives, Commissioned
community development services or projects that have been developed in-house by the Council’s
own team of resident experts.
Projects include the restoration and development of the Utley Baby Memorial, the installation of new
benches in key locations. Funding has been made available for pop up markets and street corner
free food takeaway events, grow your own courses and gardening and tree planting projects,
community book exchanges, the “Keighleygraphic” community photography project and the
development of a new open access drop-in gallery and free community arts workshop in the Civic
Centre.
Full details of all these exciting individual projects and how you can get involved can be found on
our new, easy to navigate Keighley Town Council web site.
The Council is committed to helping those who want to help themselves and can offer a wide range
of expert community development support as well as signposting and networking opportunities to
help local groups and organisations develop their own programmes and activities.

As well as supporting the development of geographical communities, the Council also supports
communities of interest. Tenants have been invited to take part in the formation of Allotment
Development groups or join existing allotment associations. Civic Centre facilities are available to
groups and organisations that operate across the town, providing an accessible central location for
meetings and activities.
Access to a significant number of matched resources in the form of audio-visual facilities, materials
and services has been obtained through productive partnership working to support the development
of the former café area of the Civic Centre. Full details of what we are calling the “Downstairs Project”
and how residents can get involved in this innovative new initiative will be available on the Council’s
new web site. Refurbishment proposals have been prepared for submission to the Town Fund to
further enhance the range of facilities available for community use.
Due to pandemic restrictions the planned series of “Just Veg” street corner healthy eating cook and
eat events have been postponed until people are allowed to gather outside again. However, all the
necessary equipment to make this project and other outdoor events a success has been acquired
including shelters, mobile catering facilities, independent power generation, lights and
transportation. So, we are good to go once we get the green light from the Government.
Keighley Town Council is committed to providing reasonable financial support to local groups and
partners. Over the last year we have awarded grants to a wide range of projects covering an even
broader spectrum of activities. Full details of these projects together with progress reports on their
success will be available on the Council’s new web-site.
In addition to our on-line ward development forums mentioned earlier in this review, Councillors are
being supported to take the lead on their own virtual ward surgeries so they can keep in contact with
the communities they serve, once the process has been finalised invitations to “click and join” will
be posted on our web and social media pages.
The Council is supporting the establishment of an anti-bullying scheme in partnership with local
schools. Invitations have been sent out to encourage schools to join the Anti-Bullying Alliance. Our
own project worker is supporting this initiative and individual Councillors will be developing close
working relationships with schools in their ward.
A great deal of work has gone into supporting the development of a social prescribing network for
Keighley. We have good working relationships with our local practitioners and are developing
pathways to participation in many of our supported projects and activities.
At the time of writing, the Council is taking a leading role in the preparation of a partnership bid to
the Green Social Prescribing Grant Fund. This will enable people to access nature-based activities
such as outdoor arts, outdoor education, conservation projects, walking groups, outdoor sports,
community food growing projects or involve them creating new greenspaces, pocket parks and
spaces to grow food.
One of the long-term objectives of our Policies and Governance Committee is to undertake a review
of local byelaws as these can often have an influence on how community development activities are
delivered in Keighley.

The places where we live, work and play are important to us. Maintaining and developing the local
environment plays a big part in supporting the community development process to improve and
preserve the quality of life for ourselves and future generations.
Keighley Town Council has made developing the local environment a Key priority of the Town Plan.
We recognise that this has to be a team effort so we have supported the work of local environmental
improvement partnerships and teamed up with the Environment Agency to develop an ambitious
tree planting scheme as part of our Climate Change Action Plan.
A number of local projects have been supported including working with residents to restore and replant derelict planters in local communities and involving community groups in the delivery of our
“Seat with a View” project involving the restoration of old benches to provide a place to relax at some
of the many fantastic beauty spots in and around the town.
Craven College and green fingered local community groups have joined forces with Keighley Town
Council to provide open access community allotment and outdoor education facilities at the North
Dean allotment site. Site restoration and maintenance has been carried out by volunteers who
formed a support bubble during Lockdown to make sure the site would be ready for re-opening in
2021.
As well as our work with the Environment Agency we continue to support residents who want to
improve their local environments with a broad range of resources and links to local groups and
organisations who are keen to share their skills and experience for the benefit of the community.
Projects have included the creation of magical “fairy doors” in undiscovered locations to encourage
whole families to explore the great outdoors, a phone box seed exchange together with community
led restorations of local green spaces.
Bradford Metropolitan District Council has a legal obligation to consult Keighley Town Council on
local planning applications. This work is part of its core business. Bradford Council also has a
constitutional obligation to consult with Keighley Town Council where decisions are made on the
deployment of its resources within the Town. Over the last year we have begun to develop a good
working links with Bradford Council’s Area Office and other departments on a range of environmental
issues from Street Cleaning to Highway Maintenance.
For many years the Town Hall Square has been maintained by Keighley Town Council and is widely
acclaimed by visitors and residents alike as the jewel in the crown of Keighley. Contractual
arrangements are in place and a new lease agreement is currently being negotiated with Bradford
Council to ensure it remains so for many years to come.
We are determined to keep up the good work and as well as maintaining one of the finest public
floral displays in the district we have replaced, repaired and recycled damaged and worn-out
benches giving them a new lease of life in new locations.

In response to the demand for good quality accessible and secure allotments, the Council is
supporting an ongoing allotment improvement programme to increase the number of plots available
to the public. It is anticipated that this work will gain momentum as more people get actively involved
as pandemic restrictions are relaxed and the weather improves.
Keighley Town Council is the largest in the district and has responsibility for assets over a large area
including 13 allotment sites and a number of community green spaces so a G.P.S. mapping
operation has been implemented so we know which areas of Keighley are the Council’s
responsibility. Council officers are also working up detailed proposals on other publicly owned assets
that could be managed by the Town Council on behalf of and for the benefit Keighley people.
The Allotment and Landscapes Committee is currently looking at other areas of land that might be
brought under the management of the Town Council to preserve them for the future, encourage
more people to get out in the open and take part in the creation of a cleaner greener Keighley.
The creation of a cleaner and greener Keighley is a key element of the Town Plan and Climate
Change agenda.

Sometimes a small response can make a big difference so as well as developing a Keighley wide
campaign to get everyone involved in saving the planet for future generations, the Council has paid
for the installation of extra litter bins in key locations including Dementia Friendly Gardens, Merlin
Top and Parson Street and set up a comprehensive recycling scheme in the Civic Centre.
Full details of the Climate Change Agenda and how communities and individuals can get involved
can be found on the Council’s web site.
Anti-social behaviour, vandalism, youth nuisance, dog fouling, fly tipping and community safety have
historically been at the forefront of local concerns for as long as we have been consulting with our
residents. In response to this, the Council has entered into contractual arrangements with Bradford
Council and Incommunities for the installation of CCTV in local “hot spots” and funding has been
allocated by the Watch and Transport Committee in response to Councillors’ concerns.

Communities are often defined by their Art and Culture.
Keighley Town Council is committed to celebrating cultural diversity and showcasing the creative
talents of local people.
The planned events programme for last year had to be postponed, however a great deal of work
has gone into preparing for the coming season and good working links have been formed with
creative and cultural development groups in anticipation of the relaxing of pandemic restrictions.
The Events and Leisure Committee have agreed a new calendar of events for 2021 which can be
found on the Council’s new web site.
The “Downstairs Project” is currently being developed in partnership with the community as a focal
point for an integrated programme of multi-cultural community arts activities and a centrally
accessible showcase for the creative talents of local people with a rolling programme of exhibitions
workshops and performances. The project will also host creative practitioners’ forums to encourage
and support collaborative working practice across the community. Full details are available on the
Council’s new web site.
Local groups and organisations will be able to avail themselves of “Artist in Residence” services for
advice and guidance on a broad range of community arts projects and other creative activities. This
complements a developing database of creative practitioners who are willing to share their skills and
experience.
The Council’s new website is being developed to encourage community groups and artists to submit
content for display in our on-line galleries synchronised to the rolling programme of exhibitions in
the Civic Centre.
The “Keighleygraphic” community photography project provided us with some excellent and thoughtprovoking imagery for our first exhibition of the season. A panel of Councillors selected a series of
12 photos to be printed on postcards for sale in support of the Mayors Charitable Trust.
We live in a digital age where computer generated music, art and automated point and press
photography is the norm. The idea for our own “Monochrome Magic” workshop which unlocks the
mysteries of creating light and shade through traditional photography arose from the discovery of a
number of vintage cameras during the development of the new Police Museum in the Civic Centre.
A working partnership has been formed and a Community Interest Company submission is being
finalised to enable the New Police Museum to be developed as an important part of Keighley’s
heritage. As part of the Civic Centre, it has a fascinating history which can be found on our web site.
It is important that we don’t lose sight of our cultural heritage or our traditional skills. To this end the
Council is committed to the development and support of projects that encourage skill sharing and
creative interaction between generations and activities for older, vulnerable and socially isolated
people of all ages. Last year, the Community Development Committee approved funding for a range
of projects including the Laycock book exchange housed in an old phone box, the provision of festive
craft bags, the “Big Draw” project and a pen-pal befriending project using real pens and real paper!
Looking back over the last year, in spite of the challenges we have had to face as a community, we
certainly have quite a lot to write about!
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REPORT TO FULL COUNCIL
REPORT
AUTHOR

Town Clerk
Joe Cooney

EMAIL
Date

Joe.cooney@keighley.gov.uk
Thursday 25 March

SUBJECT

Annual Calendar

PURPOSE:
1.

To approve the annual calendar of meetings for municipal year 2021/22.

RECOMMENDATION(s):
2.

Members agree the meetings calendar as set out in Appendix A of this report.

REASONS FOR RECOMMENDATION:
3.

To agree the meeting dates for the council committees.

SUMMARY OF KEY POINTS:
4.

Ahead of the Annual Council in May, the calendar included in Appendix A sets out
the meetings dates for all Full Council, Committees and Town Plan Steering groups
meetings up to May 2022.

5.

From learning in the current year, the committees have been spaced out more
throughout the year, whilst still meeting the required number of occasions.

6.

Members have also provided informal feedback that no meetings are usually held
in August. The calendar for 2021/22 reflects that feedback.

7.

Where possible meetings on the same nights have been avoided.

8.

If members approve the calendar all the dates will be published on the Council
website before the Annual Meeting in May.

1

9.

A copy of calendar has been included in Appendix A.

FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
10.

None directly arising from this report.

TOWN PLAN IMPLICATIONS:
11.

Meets the Town Plan Key Objectives: CP016

CLIMATE CHANGE IMPLICATIONS:
12.

N/A.

POLICY IMPLICATIONS:
13.

N/A.

DETAILS OF CONSULTATION:
14.

N/A.

BACKGROUND PAPERS:
15.

Appendix A – Scheme of Delegations

FURTHER INFORMATION PLEASE CONTACT: Joe Cooney,
joe.cooney@keighley.gov.uk, 01535 872126

2

Committee Timetable 2021-2022
M

2021

T

W

T

F

3

M

4

T

5

W

6

T

F

7

10

M

11

T

12

W

13

T

14

F

17

M

18

T

19

PLANNING

2

JUNE

3

4

TPSG

POLICY &
GOVERNANCE

1

2

7

8

WATCH &
TRANSPORT

PLANNING

5

6

7

POLICY &
GOVERNANCE

COMMUNITY
DEVELOPMENT

JULY
2

3

9

10

11

14

15

16

17

18

ALLOTMENTS HUMAN
&
RESOURCES
LANDSCAPES

8

9

12

20

T

21

F

24

ANNUAL
TOWN
COUNCIL

MAY
1

W

13

14

15

PLANNING

CIVIC
CENTRE &
STRATEGY

EVENTS &
LEISURE

16

21

22

FINANCE &
AUDIT

PLANNING

19

20

23

24

M

25

T

26

W

27

T

28

PLANNING

25

28

29

30

23

26

27

28

29

29

30

FULL
COUNCIL

21

22

FINANCE &
AUDIT

30

PLANNING

4

5

6

9

10

11

12

13

16

17

18

19

20

23

24

25

26

27

30

31

1

2

3

6

7

8

9

10

13

14

15

16

17

20

21

22

23

24

27

28

WATCH &
TRANSPORT

POLICY &
GOVERNANCE

FINANCE &
AUDIT

HUMAN
RESOURCES

4

5

6

18

19

POLICY &
GOVERNANCE

COMMUNITY
DEVELOPMENT

9

10

AUG

TPSG

SEPT
1

OCT

NOV

1

2

WATCH &
TRANSPORT

POLICY &
GOVERNANCE

DEC
2022

3

4

3

4

5

FEB

MAR
4

APR
2

1

2

COMMUNITY
DEVELOPMENT

TPSG

5

6

3

1

2

POLICY &
GOVERNANCE

COMMUNITY
DEVELOPMENT

1

2

POLICY &
GOVERNANCE

TPSG

5

6

POLICY &
GOVERNANCE

COMMUNITY
DEVELOPMENT

3

4

3

6

7

11

8

11

12

15

7

4

10

11

WATCH &
TRANSPORT

PLANNING

7

8

12

13

14

PLANNING

CIVIC
CENTRE &
STRATEGY

EVENTS &
LEISURE

16

17

18

8

9

10

13

12

13

14

17

14

15

16

PLANNING

CIVIC
CENTRE &
STRATEGY

EVENTS &
LEISURE

18

19

20

ALLOTMENTS HUMAN
&
RESOURCES
LANDSCAPES

9

10

11

14

15

PLANNING

3

7

4

8

7

8

WATCH &
TRANSPORT

PLANNING

11

12

9

10

6

9

10

19

11

14

15

17

17

CIVIC
CENTRE &
STRATEGY

EVENTS &
LEISURE

16

17

13

14

15
GOOD
FRIDAY

11

12

13

18

19

EASTER
MONDAY

16

17

20

21

CIVIC
CENTRE &
STRATEGY

EVENTS &
LEISURE

18

19
ANNUAL
TOWN
COUNCIL

20

21

22

25

26

FULL
COUNCIL

27

28

29

31

PLANNING

22

23

24

FINANCE &
AUDIT

PLANNING

20

21

22

24

25

FINANCE &
AUDIT

PLANNING

21

22

FINANCE &
AUDIT

PLANNING

21

22

FINANCE &
AUDIT

PLANNING

25

26

FINANCE &
AUDIT

PLANNING

23

24

25

26

29

30

23

24

27

28

29

30

26

27

28

31

23

24

25

28

23

24

25

28

29

30

31

30

31

FULL
COUNCIL

FINANCE &
AUDIT

21

FULL
COUNCIL –
Budget
Meeting

16

PLANNING

FINANCE &
AUDIT

18

18

ALLOTMENTS HUMAN
&
RESOURCES
LANDSCAPES

PLANNING

5

15

ALLOTMENTS HUMAN
&
RESOURCES
LANDSCAPES

POLICY &
GOVERNANCE

PLANNING

MAY

7

PLANNING

POLICY &
GOVERNANCE

JAN

8

ALLOTMENTS PLANNING
&
LANDSCAPES

22

20

PLANNING

FULL
COUNCIL

27

28

29

25

26

27

F

KEIGHLEY TOWN COUNCIL

Item 18

REPORT TO FULL COUNCIL
REPORT
AUTHOR

Pip Gibson
Assistant Town Clerk/CDO

EMAIL
Date

pip.gibson@keighley.gov.uk
Thursday 25 March 2021

SUBJECT

Climate Change Action Plan

PURPOSE:
1. To present the Council with the Climate Change Action Plan for adoption and
implementation.
RECOMMENDATIONS:
2. That the Climate Change Action Plan be adopted by the Council.
3. That quarterly progress reports detailing outcomes delivered against key performance
indicators are presented to Full Council.
4. That the Council resolves to encourage practical participation in the implementation of
its Climate Change Action Plan from key service providers, agencies, groups
organisations and individuals and to ensure that projects and actions undertaken are
relevant to the Keighley community.
REASONS FOR RECOMMENDATIONS:
5. To facilitate the Councils practical response to its Declaration of a Climate Emergency.
SUMMARY OF KEY POINTS:
6. At its meeting on the 27th June 2019 the Council resolved that “Keighley Town Council
follows in the direction of other Councils (both District and Parish) and declares a
"Climate Emergency" in acknowledgement of the serious environmental threat which
exists.”
7. To maintain the Council’s focus on its declared commitment to addressing climate
change issues, quarterly progress reports detailing actions against key performance
indicators together with any relevant emerging issues and opportunities will be
presented to full Council.
8. The Climate Change Action Plan detailed in Appendix A provides a focus for the
Council to work pro-actively in partnership with a broad range of partners to develop
and support innovative actions that directly or indirectly address climate change
issues.
CLIMATE CHANGE & ENVIRONMENTAL IMPACT:

9. If adopted, the Climate Change Action Plan will support the involvement of the Keighley
Community in activities that directly impact on Climate Change and significantly
improve the local environment.
FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
10. Whilst there is no dedicated Climate Change budget provision, a key element of the
Plan is to embed climate change considerations within the delivery of the Town Plan
and the Council’s core business.
POLICY IMPLICATIONS:
11. The proposed Plan forms a practical basis for the Council’s policy on Climate Change.
DETAILS OF CONSULTATION:
12. The Climate Change Action Plan has been formulated with reference to key emerging
issues within the community and in consultation with Members, partners, community
groups and volunteers.
TOWN PLAN IMPLICATIONS:
13. Climate Change considerations are embedded within a broad range of Town Plan
objectives.
BACKGROUND PAPERS:
14. Appendix A – Climate Change Action Plan
FURTHER INFORMATION PLEASE CONTACT:
Pip Gibson pip.gibson@keighley.gov.uk
Telephone: 01535 872126

CLIMATE CHANGE ACTION PLAN

Introduction
Keighley Town Council is a Civil Authority which forms an integral part of the local governance structure
of the Bradford Metropolitan District. Its primary role is to support active citizenship, develop the local
environment and represent and advocate on behalf of the residents of the 15 Town Wards that make
up the Keighley Parish.
Keighley Town Council maintains that Climate Change is everyone’s responsibility. Therefore, the aim
of this statement of intent is to provide a basis for the support and implementation of local initiatives that
contribute to and/or enhance the delivery of the climate change related key objectives of the Town Plan
whilst acknowledging and supporting the proposals outlined in Bradford Metropolitan District Council’s
Climate Change Action Plan. Thus, providing a focus for constructive public engagement and the active
involvement of local communities in practical people-led action to address climate change issues within
the Keighley Parish.
Climate Change Action Plan
1. The annual programme of Mayoral engagements shall include those specifically focusing on climate
change.
2. Cultural and civic links with other towns shall include a focus on the sharing of information and good
practice on addressing climate change.
3. The Keighley Community Awards Event shall include a special award for projects, groups,
individuals and local communities actively engaged in addressing climate change.
4. The Council’s Annual Events Programme shall include a climate change showcase event.
5. Civic pride and public participation activities shall include focused outreach in local communities to
actively involve residents in the development and implementation of local climate change initiatives.
6. Where appropriate, signs and noticeboards will include relevant climate change information.
7. Stronger links will be formed with neighbouring authorities to support the development of a Parish
Council Liaison Group response to the districts Climate Change Action Plan.
8. The Town Plan shall be kept under continuous review throughout its lifespan and appropriate climate
change responses embedded within its Key Objectives.
9. Keighley Town Council will implement its commitment to hold paperless meetings.
10. Keighley Town Council will design and implement projects that support lifelong learning and
sustainable employability with its key partners and local groups including eco-friendly activities and
projects that directly and indirectly address climate change issues.
11. The potential impact on sustainability and climate change shall be considered in every decision
taken by Keighley Town Council.

12. Allotment associations and individual tenants will be encouraged to consider how their activities
impact on climate change.
13. Climate change issues shall be a standard item on Ward Development Forum agendas.
14. Climate change considerations shall be included in any review of bylaws within Keighley.
15. Keighley Town Council will contribute to the development of environmental improvement
partnerships that directly impact upon climate change.
16. A community tree planting programme shall be implemented.
17. When scrutinising and commenting on local planning applications, careful consideration will be given
to the carbon footprint of any new developments and their impact on the environment.
18. Keighley Town Council will implement a local people-led green space development programme.
19. The number of available allotment plots will be increased and more people will be encouraged to
grow their own.
20. Recycling will be encouraged by providing recycling bins in key locations and supporting local
recycling projects.
21. The Council will secure the sustainable future of and/or encourage more community access to
publicly owned areas of land that could be managed by Keighley Town Council on behalf of the
community.
22. The Climate Change action plan will involve partners to improve community safety and address
issues of anti-social behaviour and environmental crime in local neighbourhoods including the
lighting of bonfires, fly tipping and other eco-unfriendly activities.
23. Keighley Town Council will obtain Sustainable Renewable Energy Certification by making
significant improvements to the Civic Centre including the installation of energy efficient systems,
recycling bins and low energy “bio hand dryers” in our toilet facilities.
24. Recycled and recyclable materials will be used wherever possible.
25. Groups and organisations wishing to work with and/or be supported by the Council will be required
to embed climate change considerations within their own activities and project proposals.
26. All reports to Committees and Full Council shall include details of any direct or indirect Climate
Change implications.

Item 20

Outside Body Report to Full Council
Oakworth Village Society
Report from Councillor Luke Maunsell
Nothing new to report
CBMDC & Local Council Liaison Meeting
Report from Councillor Peter Corkindale
Nothing new to report.
Yorkshire Local Councils Associations Report
Report from Councillor Cooper and Councillor Anayat
The speaker from the Environmental Agency was unable to attend as planned. This was due
to the recent flooding, ongoing wet weather workload and with the agency having a reduced
capacity within staff teams. They were therefore unable to support attendance at this meeting.
We received a report from the Branch Joint Executive Board reps largely about the board
membership, encouraging new members to come forward. The reps also spoke about
reservations about the new structure which was still under debate.
We heard about the work of the YLCA and NALC round the success of the remote training
programme and the quality of the webinars and the circulation of the fortnightly e-bulletins that
go out to clerks.
It was agreed that virtual meetings were working well and also enabling members to attend
more easily. This was the case at council business meetings as well as meetings of YLCA
particularly where colleagues would need to travel from a distance in difficult weather
conditions.
Members were asked if anyone wished to be nominated for the position of Vice-President to
the YLCA which would be put to the Joint Annual Meeting to take place in July 2021. There
was no interest at the meeting from members for this nomination.
Bradford Council is consulting currently on their Draft South Pennine Moors SPA/SAC
Planning Framework as part of their Local Plan. The relevant documents are available on the
council website closing date 24th March 2021.
There were conversations taking place nationally of extending the provision for virtual
meetings when the current restrictions were lifted and face to face meetings will be possible.

