KEIGHLEY TOWN COUNCIL
Mr. Joe Cooney
Town Clerk
18th June 2020
Email: townclerk@keighley.gov.uk
YOU ARE HEREBY SUMMONED TO ATTEND A MEETING of the Town Council which will be held in
remotely via the Zoom platform on following link, https://us02web.zoom.us/j/89875062150 on
Thursday 25th June 2020 at 6:30pm. The meeting can also be accessed via the following number
+44203 4815237 and Meeting ID: 89875062150

Mr. Joe Cooney
Town Clerk
COUNCIL MEMBERS
Cllr P. Corkindale (Mayor)
Cllr J. Adams (Deputy Mayor)
Cllr C. Abberton
Cllr A. Ahmed
Cllr J. Akhtar
Cllr N. Ali
Cllr M. Anayat
Cllr E. Bernardini
Cllr C. Chapman
Cllr J. Clarkson

Cllr S. Cooper
Cllr M. Curtis
Cllr M. Dowse
Cllr C. Graham
Cllr C. Herd
Cllr J. Kirby
Cllr C. A. Mahmood
Cllr S. Mahmood
Cllr L. Maunsell

Cllr M. Nazam
Cllr M. Shaw
Cllr A. Shohid
Cllr P. Shaw
Cllr A. Walker
Cllr M. Walker
Cllr M. Westerman
Cllr L. Wrench
Cllr S. Zubair

ADJOURNMENT FOR PUBLIC PARTICIPATION
Notice is given that at a time agreed by the meeting, 15 minutes may be set aside for members of the
public to make representation on the business of the agenda for the meeting:
•
•
•
•

Members of the public wishing to speak are to have given three working days’ notice to the Town
Clerk; this may be waived at the Clerk’s discretion.
Any member of the public shall not speak for more than five minutes.
In the event of more than three members of the public wishing to address the Council then
priority will be determined by the Town Clerk, based on subject matter.
A question asked by a Member of the Public during Public Participation shall not require a
response or debate during the meeting though the Chairman may direct that a written response
will be provided subsequent to the meeting.
Recording at Council Meetings Recording is allowed at Council, committee and sub-committee
meetings which are open to the public, subject to:- (i) the recording being conducted with the full
knowledge of the Chairman of the meeting; and (ii) compliance with the Town Council’s Recording
of Meetings Policy. Anyone wishing to record must contact the Town Clerk prior to the start of the
meeting. Any recording must be conducted openly and not in secret.
Keighley Civic Centre, North Street, Keighley, BD21 3RZ. Tel: 01535872126
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AGENDA
1. Outline of arrangements for remote meeting
2. Apologies for absence
3. Declarations of Interest.
To receive declarations of interest under consideration on this agenda in accordance with the
Localism Act 2011 s32 and The Relevant Authorities (Disclosable Pecuniary Interests) Regulations
2012.
Members are reminded that should you declare a pecuniary interest at ta meeting, it is your
responsibility to inform the Monitoring Officer.
i) Declarations of Interest from Members
ii) Declarations of Interest from Officers
4. Public Question Time and Participation
Members of the public are advised that they are welcome to ask questions about items on the
Agenda. It is not always possible to give a verbal response at the meeting and questions may
receive a written reply. No resolution can be made under this item.
5. Town Mayor
i) To receive the Town Mayor’s opening remarks
ii) To receive details of all the invitations that the Mayor has accepted since taking office – this will
then become a monthly update at Full Council
6. Minutes
To approve the draft minutes of the Keighley Town Council meeting held on Thursday 21st May
2020.
7. Reports from District Councillors and Invited Guests
7.1

To receive reports from District Councillors

7.2

To receive reports from other invited guests

8. Committee Minutes
To receive the minutes of the meetings of the following committees:
1.
2.
3.
4.
5.

Human Resources
Watch & Transport
Policy & Governance
Community Development
Allotments & Landscape

28th May 2020
1st June 2020
2nd June 2020
3rd June 2020
8th June 2020

Keighley Civic Centre, North Street, Keighley, BD21 3RZ. Tel: 01535872126

2

6.
7.
8.
9.

Planning
Civic Centre & Strategy
Events & Leisure
Finance and Audit

9th June 2020
10th June 2020
11th June 2020
15th June 2020

9. Committee Vacancies – For Decision
i)

Members are requested to consider attached report from the Town Clerk, relating to the
Watch & Transport Committee.

ii)

Planning Committee – 1 Vacancy

Where more than two persons have been nominated for a position to be filled by the council and
none of those persons has received an absolute majority of votes in their favour, the name of the
person having the least number of votes shall be struck off the list and a fresh vote taken. This
process shall continue until a majority of votes is given in favour of one person. A tie in votes may be
settled by the casting vote exercisable by the chairman of the meeting.
10. Appointment to Outside Bodies – For Decision
To consider making 2 appointments to represent the Council on the South Pennine Branch of the
Yorkshire Local Council Association (YLCA). Following the Annual Meeting the Town Clerk sought
advice from the YLCA regarding representative’s term lengths.
The advice received from YLCA was “it is a matter for each Council when and how they choose to
appoint branch representatives.”
Therefore, Council is asked to appoint 2 representatives to serve until Annual Meeting in May 2021.
11. Annual Governance and Accountability Return – For Decision
Members are asked to:
i)

Receive and note the Internal Auditors Report.

ii) To receive and approve the Annual Governance Statement of Keighley Town Council section 1 of the 2019/20 Annual Governance Accountability Return (AGAR).
iii) To receive and approve the Accounting Statements for Keighley Town Council - section 2 of
the 2019/20 Annual Governance Accountability Return (AGAR).
NOTE: The Mayor to read out each of the nine section 2 statements for approval.
iv) To confirm and approve the 2019/20 Annual Return.
To receive and approve the Annual Governance and Accountability Return for 2019/20.
To follow
Keighley Civic Centre, North Street, Keighley, BD21 3RZ. Tel: 01535872126
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12.Grant Application Keighley Worth Valley Railway – For Decision
To consider the attached report from the Town Clerk detailing the grant application from Keighley
Worth Valley Railway.
Copy Attached
13. Uniform Equality Scheme – For Decision
To consider the attached report from the Town Clerk on the update on the Uniform Equality Scheme.
Copy Attached
14. Town Plan Steering Group – For Decision
To consider the attached report from the Town Clerk on establishing a Steering Group to oversee the
Town Plan.
Copy Attached
15. New Model Code of Conduct Consultation – For Decision
To agree the Council’s response to the consultation on a new model Code of Conduct.
Copy Attached
16. Former Keighley Boys Grammar School site
To consider the report from the Town Clerk regarding the future of the above site.
Copy Attached
17. Notices of Motion – For Decision
i)

Black Lives Matter

Moved by Cllr Cooper

Seconded by Cllr Bernardini

Keighley Council heard the cry of anguish at injustice that rang out across the world with George
Floyd’s murder. We recognise that while all lives should matter, our societies are still haunted by the
echoes of structural inequality. We grieve with the black community for all those whose lives were cut
short as a result of racism.
Angela Davis said “in a racist society it is not enough to be non-racist, we must be anti-racist” and in
that spirit we welcome the data assessment conducted by West Yorkshire Police and the Equality
Commission. We applaud their rating of “good” and simultaneously appreciate that we are each
responsible for creating a fairer world than the one we were born into.
As West Yorkshire Police have responsibly stated that they seek to consistently improve this rating,
Keighley Town Council wishes to facilitate this growth.
Therefore, we make this statement of intent to provide space for Police and the local BAME
community to work together to identify and head off issues before they arise, with effective
communication and mutual respect and in doing so create a more equal, more harmonious society.
All lives cannot truly matter until Black lives matter.

Keighley Civic Centre, North Street, Keighley, BD21 3RZ. Tel: 01535872126
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Subsequently, Council resolves to:
- West Yorkshire Police provide information and data available for Keighley;
- To use the civic centre for workshops to address issues in response to any issues highlighted by
data gathered locally;
- To record and celebrate this collaboration through a noticeboard in the civic centre shared space
and Council website.
18. Any items for discussion for future agenda
Members are asked to notify the Town Clerk of any matters for inclusion on the agenda of the next
meeting
19. Reports from Town Councillors – For Noting
YLCA South Pennine Branch Meeting – Cllr Westerman
20. Exclusion of Press & Public – For Decision
RECOMMENDED That in view of the confidential nature of the business about to be transacted, it is
advisable in the public interest that the press and public be temporarily excluded, and they are
instructed to withdraw, due to the nature of the business about to be transacted which is considered
to be prejudicial to the public interest.
21. Staffing Structure – For Decision
To consider the recommendations from the Human Resources Committee on the Town Council’s
staffing structure.
To follow
22. Date of next meeting
The next Town Council meeting will be held on Thursday 24th September 2020.

Keighley Civic Centre, North Street, Keighley, BD21 3RZ. Tel: 01535872126
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KEIGHLEY TOWN COUNCIL
Minutes of the Annual meeting of the Keighley Town Council held remotely via Zoom, on
Thursday, 21st May 2020
Present: Councillors: Corkindale
Abberton
Adams
Ahmed
Chapman
A Mohammad
Bernardini
Dowse
C A Mahmood
Herd
Maunsell
Wrench
Ali

Also Present:

S Mahmood
Graham
P Shaw
Akhtar
Clarkson
Curtis
A Walker
M Walker
Westerman
Kirby
M Shaw
Zubair
Cooper

Joe Cooney, Town Clerk
Jonathan Hayes, Bradford MDC
Liz Horn, Bradford MDC

001/2020 (TC) Welcome & Introduction
Cllr Corkindale opened the meeting and welcomed everyone to the first ever virtual Full
Council meeting.
002/2020 (TC) Election of Town Mayor
To elect Cllr Peter Corkindale as Town Mayor for Municipal year 2020/21. Proposed by Cllr
Abberton and Seconded by Cllr Kirby.
Cllr Westerman proposed the suspension of standing order 5e1i which would allow Cllr
Corkindale to serve a second consecutive term. Seconded by Cllr Adams
RESOLVED to suspend standing order 5e1i.
On being put to the vote a majority of Councillors present:
RESOLVED that Cllr Peter Corkindale be elected as Town Mayor for Municipal year 2020/21.
003/2020 (TC) Apologies for Absence
RESOLVED: The following apologies be accepted from Cllrs Nazam and Shohid
004/2020 (TC) Public Question Time
None.
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005/2020 (TC) Declarations of Interest
RESOLVED: There were no declarations of interest under consideration on this agenda in
accordance with the Localism Act 2011 s32 and the relevant Authorities (Disclosable
Pecuniary Interests) Regulations 2012 from Members or Officers.
006/2020 (TC) Minutes
RESOLVED to confirm the minutes of the meeting held on Thursday, 19th March 2020 be
confirmed as a true record of the proceedings and signed by the Chair.
007/2020 (TC) Election of Deputy Town Mayor
Cllr Adams was proposed for the position of Deputy Town Mayor for the Municipal year
2020/21. Proposed by Cllr Abberton and Seconded by Cllr Westerman.
Cllr P Shaw was proposed for the position of Deputy Town Mayor for the Municipal year
2020/21. Proposed by Cllr A Walker and Seconded by Cllr A Mohammad.
On being put to the vote a majority of Councillors present:
RESOLVED that Cllr Julie Adams be elected as Deputy Town Mayor for Municipal year
2020/21
008/2020 (TC) Review of delegation arrangements to committees, sub committees, staff
and other local authorities.
Councillors considered the written report from the Town Clerk.
RESOLVED the Scheme of Delegation for 2020/21 be approved.
009/2020 (TC) Appointment of Committees
i)

RESOLVED to appoint the following committees and the current committee
membership be carried over for municipal year 2020/21:
•
•
•
•
•
•
•
•
•
•

Allotments and Landscapes Committee (8 members)
Civic Centre and Strategy Committee (8 members)
Community Development Committee (8 members)
Complaints Committee (5 members)
Events and Leisure Committee (8 members)
Finance and Audit Committee (8 members)
Human Resources Committee (5 members + Mayor and Deputy Mayor)
Planning Committee (8 members)
Policies and Governance Committee (8 members)
Watch and Transport Committee (8 members)

RESOLVED The following committee vacancies were filled:
Human Resources – Cllr A Mohammad
Civic Centre & Strategy – Cllr Bernardini
Events & Leisure – Cllr Akhtar
Community Development – Cllr Graham & Cllr A Mohammad
Finance & Audit – Cllr P Shaw
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Policy & Governance – Cllr A Mohammad
Watch & Transport – Cllr M Shaw
ii)

Complaints Committee Chair

Cllr Westerman was proposed by Cllr M Walker and Seconded by Cllr Kirby
Cllr Sohail was proposed by Cllr Ahmed and Seconded by Cllr Bernardini
On being put to the vote a majority of Councillors present:
RESOLVED that Cllr Westerman serve as Complaints Committee Chair for Municipal year
2020/21.
010/2020 (TC) Standing Orders & Financial Regulations
On being put to the vote a majority of Councillors present:
Councillors considered the written report presented by the Town Clerk
RESOLVED the Standing Orders & Financial Regulations be approved for the year 2020/21.
011/2020 (TC) Representation on Outside Bodies
RESOLVED to make the following appointments
Organisation
YLCA South Pennine Branch
Bronte County Partnership
Oakworth Village Society
Bradford District Local Council’s Liaison
Group
Keighley Child Exploitation Steering Group

Representatives
TBC – seek clarification from YLCA on
length of term
Cllr Chris Herd
Cllr Luke Maunsell
Cllr Chapman
Cllr Anayat Mohammad

012/2020 (TC) Keighley Police Museum Trustees
RESOLVED that the positions of Town Mayor and Chairman of Civic Centre & Strategy
Committee be appointed as ex-officio trustees.
013/2020 (TC) Keighley Police Museum Lease
RESOLVED To approve in principal leasing part of the ground floor (café area, cells,
exercise yard and garage) to the Keighley Police Museum.
RESOLVED To delegate the lease arrangements to the Town Clerk and authority to seek
professional legal advice should it be necessary.
014/2020 (TC) Keighley Police Museum Secretarial Support
RESOLVED To approve the request from Keighley Police Museum for secretarial support.
RESOLVED To delegate the arrangements for the provision of the support to the Town Clerk.
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RESOLVED The Town Clerk provides an update to Council within 6 months on the
arrangement.
015/2020 (TC) Investment Policy
RESOLVED To approve the Investment Policy.
RESOLVED To delegate the choice of institution and length of deposit to the Town Clerk, in
consultation with the RFO and Chairman of the Finance & Audit Committee.
RESOLVED Requests once investments are made, regular updates are provided to the
Finance & Audit Committee and at least every 6 months to Council.
016/2020 (TC) Security Incident Policy
RESOLVED that the Security Incident Policy be approved and adopted.
017/2020 (TC) Town Plan
Cllr Maunsell proposed the following amendments to the Town Plan:
•
•
•
•
•

To ensure it says that our focus will be on preserving both "historic buildings and sites."
To ensure it says we will "develop and promote" Civic Pride.
To ensure it says that we are working towards being both a "plastic free and an
environmentally friendly council".
To ensure it says that we will look at funding both refuge bins and recycling bins as
and when appropriate.
And to add to the table that: "We commit to providing reasonable financial support to
established local, community groups and partners to ensure the development of our
local communities."

With those amendments it was:
RESOLVED to approve the Town Plan and request the Town Clerk presents a report to the
next Full Council meeting on the establishment of a Working Group to oversee the plan.
018/2020 (TC) Date & Time of next meeting
RESOLVED that the next meeting will be held on Thursday 25th June 2020.

There being no further business the Chair closed the meeting at 20:00

Signed ........................................................
Chair

Date ..........................................
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KEIGHLEY TOWN COUNCIL Item 9
REPORT TO COUNCIL

REPORT
AUTHOR

Joe Cooney
Town Clerk

EMAIL
Date

Joe.cooney@keighley.gov.uk
Thursday 25th June 2020

SUBJECT

Watch & Transport Committee

PURPOSE:

1.

To update members on an error made by the Town Clerk, in relation to the
membership of the Watch & Transport Committee.

RECOMMENDATION(s):
2.

To reaffirm Cllr M. Anayat as a member of the Watch & Transport
Committee.

REASONS FOR RECOMMENDATION:
3.

To ensure committee appointments are fully transparent.

SUMMARY OF KEY POINTS:
4.

On Saturday 23rd May 2020, the Town Clerk issued the summons to
members of the Watch & Transport Committee.

5.

The Town Clerk included Cllr Anayat in the distribution list. The summons
was issued whilst the Town Clerk was working from home and
unknowingly at the time had not updated the committee membership list
following the annual meeting.

6.

The Watch & Transport Committee met on 1st June 2020. At the start of
the meeting Councillors did query if Cllr Anayat was a committee member.
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7.

The Town Clerk confirmed that he was. This advice was accepted, and the
meeting proceeded as normal.

8.

Following the meeting the Town Mayor contacted the Town Clerk seeking
clarification on the Committee Membership.

9.

It was at this point the Town Clerk identified an error had been made in the
advice given to the Watch & Transport Committee and Cllr Anayat hadn’t
been elected to the committee at the Annual Meeting.

10.

Cllr Anayat was a member of the committee previously and served as exofficio during his term as Deputy Mayor.

11.

The Town Clerk has apologised to the Town Mayor, to Cllr Anayat for the
error and reaffirms that apology to Council.

12.

The error is wholly the responsibility of the Town Clerk who gave incorrect
advice to both Cllr Anayat and the Watch & Transport Committee.

13.

There was a vacancy on the Watch & Transport Committee which wasn’t
filled at the Annual Meeting.

14.

Delegated powers currently held by the Town Clerk would allow Cllr
Anayat to be appointed to the Watch & Transport Committee by the Town
Clerk.

15.

The Town Mayor asked for the item to be placed on this agenda to ensure
transparency.

FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
16.

N/A

POLICY IMPLICATIONS:
17.

N/A

DETAILS OF CONSULTATION:
18.

N/A

BACKGROUND PAPERS:
19.

N/A

FURTHER INFORMATION PLEASE CONTACT: Joe Cooney, 01535 872126,
joe.cooney@keighley.gov.uk
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KEIGHLEY TOWN COUNCIL Item 12
REPORT TO COUNCIL

SUBJECT

REPORT
AUTHOR

Joe Cooney
Town Clerk

EMAIL
Date

Joe.cooney@keighley.gov.uk
Thursday 23rd June 2020

Keighley & Worth Valley Railway Grant Application

PURPOSE:
1.

To present to members a grant application submitted by Keighley & Worth
Valley Railway (KWVR)

2.

To seek members approval of the grant application.

RECOMMENDATION(s):
3.

To approve a grant of £10,000 to Keighley & Worth Valley Railway.

4.

To approve the £10,000 be funded from the Town Council’s unrestricted
reserves.

REASONS FOR RECOMMENDATION:
5.

To support the Keighley & Worth Valley Railway.

SUMMARY OF KEY POINTS:
6.

KWVR is a registered charity (1136853).

7.

A copy of their grant application is attached as Appendix A.

8.

The Keighley & Worth Valley Railway has been running heritage steam
and diesel trains between Keighley and Oxenhope for over fifty years.
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9.

Due to the Covid-19 Pandemic the railway has been unable to operate. In
more normal times the KWVR has over 100,000 visitors, employs 40 staff
and has over 700 volunteers.

10.

Without the ability to operate during the pandemic their ability to raise
income has been severely impacted. Whilst, at the same time their
expenditure continually needs to be serviced.

11.

KWVR have undertaken a fundraising campaign and have so far managed
to raise approximately £200,000.

12.

The immediate issues for KVWR is to complete work replacing a 115-yearold bridge which was paused at the start of the Covid-19 outbreak. The
railway will be unable to reopen until the work on this bridge has been
completed.

13.

The annual insurance policies are due for renewal in July 2020. The
estimated costs for their insurance is approximately £48,000. The grant
from the Town Council would be used to fund part of this cost. The
remaining amount would be met from donations.

14.

Supporting KVWR financially would assist the charity to focus on the
requirements needed to reopen the railway safely in the coming months.

15.

The Town Council Grant Policy adopted by Council in March 2020 sets out
6 aims of the grant programme.

16.

Whilst, the funding would come directly from the grant budget, the gran
award should still meet at least one of the aims outlined in the policy.

17.

The KWVR application meets the second criteria in the policy which states
“To help the Town’s voluntary groups to improve their effectiveness.”

18.

As a key attraction in Keighley the KWVR plays an important part in the
local economy. Should the railway close, the impact would certainly be felt
across the local economy and not just the railway.

19.

Councillors may well be concerned the grant will be funded from the
Council’s unrestricted reserves. Once the reserves are spent, they cannot
be spent again.

20.

As outlined elsewhere on the agenda the Council currently has adequate
reserves for a Council of its size. In addition, the progress being made in
budget monitoring the 2020/21 budget should still ensure the Council
retains healthy reserves at the end of the current financial year.
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FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
21.

£10,000 will be taken from the Council’s unrestricted reserves.

POLICY IMPLICATIONS:
22.

N/A

DETAILS OF CONSULTATION:
23.

N/A

BACKGROUND PAPERS:
24.

Appendix A – KWVR Grant application

FURTHER INFORMATION PLEASE CONTACT: Joe Cooney, 01535 872126,
joe.cooney@keighley.gov.uk
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Keighley Town Council
Grant Application Form
Please refer to the ‘Grants Criteria’ to assist you with this form
Date of Application:

11 June 2020

Name of Organisation:

Reference Number:
(office use only)

Keighley & Worth Valley Railway

Project Title: (in one sentence describe your project):

Contact Number:

07970 301980

Worth Protecting: securing the safety and protection of our passengers and

volunteers

Name of Applicant:

Dr Matthew Stroh, Chair, KWVR Preservation Society

Address of Organisation:

Postcode:

The Railway Station
Haworth
West Yorkshire

BD22 8NJ

Funding Request:

Email address:

X up to £10,000

Matthew.stroh@kwvr.co.uk

Exceeding £10,000 (this will require Full Council approval)

What type of organisation are you:
X

Unregistered community group/club/society
X

Registered charity

Charity Number:

Other (please state) _Charity no: 1136853

Do you have a constitution or a set of rules? (please provide a copy of your constitution)
VAT Number: (if applicable)

Total Cost of Project:

Yes

__

No

115105074

£

48,000

Bank Details:
Bank Account Name (as it appears on your
cheque book):
Are you part of a larger organisation? If yes,
please give details

Grant Requested:
Account Number:
Sort Code:
Yes

£

10,000

43888681
20-45-14

X No

Short description of the project and how the project meets the Council’s grant criteria and the objectives
outlined in the Keighley Town Plan 2020/2023 (use a separate sheet if necessary) max 500 words
The Keighley & Worth Valley Railway has been running heritage steam and diesel trains between Keighley and
Oxenhope for over fifty years, and for the first time in that period the railway has fallen silent as we respond to the
impact of Covid-19. There are several unavoidable costs, most notably the significant insurance costs which is largely
unaffected by the closure. Public and employers’ liability insurance is a statutory requirement and is vital to protect the
well-being and safety of our circa 100,000 passengers, 700 volunteers and 40 staff. The cost of insurance has been
steadily increasing over the five decades of operation, and now costs circa £50k per annum, payable in one instalment,
which is especially challenging in the current period of closure. We have been very successful in raising funds from the
Railway’s members and supporters, with donations nearing £200k, which means we can fund £40k of the insurance
cost and seek a contribution of £10k from the Council to support our efforts to reopen the Railway as we work towards
establishing a suitably safe method of operating under social distancing restrictions. Our immediate task is to complete
work on replacing a 115 year bridge which we had to pause at the start of the Covid-19 outbreak, but which we hope to
complete by mid-August thanks to the fund-raising efforts undertaken to date.
Keighley Town Council Grant Application Form – April 2020

What are the projected outcomes of your project? (for example, how many people will take part)
The outcome is a safe-to-operate and safe-to-enjoy experience for our passengers, volunteers and staff. Like all
heritage railways, we aim to offer a 1950s travel experience but with a 21st approach to safety and compliance. We aim
to create the “journey back in time” that our passengers experience as they walk down the ramp to our Platform 4 at
Keighley, but operating to a contemporary safety regime, underpinned by the appropriate levels of insurance and
protection during their time with us. All of our circa 100,000 passengers per annum and each of our 700+ volunteers will
benefit from the protection afforded by the insurance for which we are seeking a contribution. Without appropriate
insurance cover, the Railway is unable to operate.

The Railway operates a well-establised local resident's railcard, offering significant discount to residents of Keighley
and the surrounding villages. As well as providing the benefit of a discount to residents, the Railway provides
an important transport link for the area and at times of inclement weather can be one of the few routes available
between Keighley, Haworth and Oxenhope. The Railway also contributes significantly to the local visitor economy.

ABOUT YOUR ORGANISATION
How long has your organisation been operating?

52 years

How many trustees, volunteers and service users are there in your organisation?

700

What is the main activity of your organisation?
From the Railway’s charitable aim: “The core activity of the railway is operating public train services on all weekends
during the year and on weekdays during school holidays and a shoulder summer season. In addition, the railway offers
supporting activities to both generate additional funds and offer the public opportunities to experience different aspects
of the railway.”
The formal objects of the Charity:
Charitable objects
3. The charity's object (the "objects") are specifically restricted to the following: 3.1.1 the preservation, operation,
restoration, maintenance and protection of such of the structures, buildings, plant, locomotives, rolling stock, railway
track and equipment on or adjacent to or connected with the railway line between Keighley & Oxenhope, West
Yorkshire (the "Keighley & Worth Valley Railway") as are of historic, cultural, architectural, constructional or scientific
interest or exhibit craftmanship worthy of preservation. 3.1.2 the preservation of archives, historical records and artifacts
relating to the Keighley & Worth Valley Railway. 3.1.3 the education of the public by the operation of heritage
locomotives and rolling stock on the Keighley & Worth Valley Railway. 3.1.4 other charitable purposes for the
advancement of education associated with the Keighley & Worth Valley Railway.”

Keighley Town Council Grant Application Form – April 2020

If your group is being set-up or has been running for less than one year, applicants must supply one business
and one personal reference. You must also provide a copy of your latest bank statement with a statement of
income and expenditure or other financial information which indicates your financial position.
Business Reference:
Personal Reference:
N/A

N/A

Please supply details and costings (Attach separate sheets if required)

Budget: This budget should be for the total cost of the activity you are applying to do. Please
be as accurate as you can, as you may be asked to explain any amount which is unclear. Attach
a separate budget sheet if you have done this work already. Please also provide quotations of
the proposed items of expenditure you may use.

A Expenditure items

Cost (£)

Annual insurance (per note 13 of the 2018 accounts £44k for 9 months)

48,000

B Total Expenditure (must be sum of A above)

£

C Other Income Sources (state from whom, and whether confirmed)
From your own resources (including public fundraising)
Public and membership fundraising

Total £

D Sum requested from Keighley Town Council

£

10,000

E Total Income (must be sum of C & D above) and equal to figure in B

£

48,000

When will the project commence?
When will the project finish?

48,000
38,000

38,000

Annual (due in July 2020)
Annual, July 2021

Please attach any other relevant information that you may think is appropriate for this project, eg insurance
cover, DBS Certificates, health and safety issues, planning permission received, quotations from suppliers and
any other relevant information to support your application.
Have you discussed this application with a member of the Town Council staff/Town Councillor?
If so who?

X Yes

No

Cllr Westerman who asked the Council Clerk to provide this application form to the Railway.

What promotion can the Town Council expect to receive from this project?
The Railway is very keen to publicise the support from external organisations and the public/membership support,
particularly during the period of closure. We would be keen to work together on joint-PR, social media coverage and
hosting appropriate joint events to recognise the contribution from the Town Council if we are successful.

The Town Council will ask to see evidence that the grant has been used in a manner for which it was intended. Do you
X Yes
agree to provide such evidence?
No
Signature of Applicant:

Keighley Town Council Grant Application Form – April 2020

Date:

11 June 2020

Checklist - Please enclose the following with your application. We will only process your application once we
have received them.
X Full and complete copies of your signed, certified and audited latest annual accounts (If your organisation is less

than 12 months old please provide your latest bank statement with a statement of income and expenditure or other
financial information which indicates your financial position. You are also required to supply one personal and one
business reference)

X

Copies of your organisations constitution or set of rules

N/A

Copies of two written estimates/quotes if you are applying for a grant for equipment/capital item

N/A

Evidence of any other awards towards the project e.g. lottery funding, other bodies

If you are unable to supply this information, please contact the Town Council for advice before submitting this
application

CRITERIA OF APPLICATIONS
1. Introduction
1.1 Keighley Town Council has the power, under various sections of the Local Government Act1972, but not the
obligation to make grants available to local community, voluntary and not-for profit groups in Keighley.
1.2 Keighley Town Council is funded by the residents of Keighley via a charge on the Council tax collected by Bradford
MDC. It has, therefore, only limited funds available to assist groups who must demonstrate that they are working for the
benefit of the Keighley community in an inclusive manner.
1.3 Grants will be distributed by the Council in a fair and equitable manner to reflect the value and contribution of the
organisation to the local community.
2. Aims of the Grant Making Programme
2.1 The Town Council provides grants to support the following aims: i.
To enable local people to participate in voluntary groups and activities.
ii.
To help the Town’s voluntary groups to improve their effectiveness.
iii.
To support organisations which meet the needs of people experiencing social exclusion or economic difficulties.
iv.
To ensure there is equality of access and opportunity for all residents of Keighley to the services it provides and
funds.
v.
To improve or enhance the local environment.
vi.
In all its considerations, Keighley Town Council will aim to ensure value for money on behalf of all residents of
Keighley.
vii.
To contribute towards the objectives outlined in the Keighley Town Plan.
3. Who can apply
3.1 Grants will only be considered for groups and organisations operating within Keighley which are able to demonstrate
a need for financial support to benefit the local community and/or are providing a service in the Town.
3.2 At the council’s discretion, it may consider groups and organisations out of the Town providing the service or activity
is of direct benefit to a resident in Keighley.
4. Activities that will not be supported
4.1 The following will not be considered for support: i.
ii.
iii.
iv.
v.
vi.
vii.
viii.
ix.

Applications by individuals.
Regional or National organisations, unless they are for a specific project benefitting Keighley residents.
Commercial organisations.
Purposes for which there is a statutory duty upon other local or central government departments to fund or
provide.
“Upward funders” i.e. local groups where fund-raising or a tithe of all funds is sent to a central HQ.
Political parties.
Activities of a predominately religious nature.
Multiple applications by the same organisation in one year will not usually be supported.
Salaries or other staff related costs.

5. Conditions of Awards
5.1 The following conditions will apply to all applications: i.

The grant must be used for the purpose for which the application was made.

Keighley Town Council Grant Application Form – April 2020

ii.
iii.
iv.
v.
vi.
vii.
viii.

If the group is unable to use the award for the stated purpose, all monies must be returned to Keighley Town
Council.
All awards must be properly accounted for and evidence of expenditure should be supplied to the council as
requested. The Town Council reserves the right to request a refund of any or all monies awarded if it is
dissatisfied with the information provided.
The awarding of a grant should not be seen as an ongoing commitment.
A fresh application, on the Council provided application form, is required each year.
The Council reserves the right to discontinue the grant programme.
Keighley Town Council will only consider contributing up to 50% of a project of total cost on grants over £3,000.
Keighley Town Council has an annual budget set of £40,000

6. Applicant Contribution
6.1 The availability of funding for Grant awards is limited. In considering the merits of such an application, the Town
Council will consider the extent of financial contribution and/or contribution by way of volunteer commitment translated
into a monetary value, made to the project.
7. Application Process
7.1 Applications will only be considered when:i.
ii.
iii.
iv.
v.
vi.
vii.
viii.
ix.
x.
xi.

They are made via the Council’s approved application form.
They are accompanied by details of the group’s constitution and management board.
The form has been signed by an appropriately authorised person (e.g. Chairman, Secretary or Treasurer) on
behalf of the group or organisation.
Estimates, competitive quotations and specifications have been included if appropriate.
They are accompanied by a copy of your latest accounts.
Details of the organisation’s accounts have been provided confirming that it holds a separate bank account
controlled by more than one signatory.
Details of the membership, both within and outside Keighley, have been noted on the application form to
demonstrate the benefit of the group to Keighley residents.
Details of your organisation’s constitution and management committee have been supplied
You have demonstrated what active steps your group or organisation are taking to encourage engagement from
all sections of the Keighley community.
Any application form received which meets Keighley Town Council’s Grants Conditions will be taken to the next
available Finance & Audit Committee.
Any application requesting over £10,000 will be referred from the Finance & Audit Committee, with a
recommendation, to Full Council to consider.

FOR INTERNAL OFFICE USE ONLY
1.

Date application received:

2.

All Supporting Documents?

3.

Application meets criteria:

4.

Refer to Finance Committee on:

5.

Reference checks satisfactory?

6.

Committee Approved?

7.

Town Clerk’s Signature:

Yes

No
Yes

Yes
Yes

Keighley Town Council Grant Application Form – April 2020

Reason for
Rejection:
No

No
No

Reason for
Rejection:
Date

N/A

KEIGHLEY TOWN COUNCIL Item 13
REPORT TO COUNCIL

REPORT
AUTHOR

Joe Cooney
Town Clerk

EMAIL
Date

Joe.cooney@keighley.gov.uk
Thursday 23rd June 2020

SUBJECT

Uniform Equality Scheme

PURPOSE:
1.

To update members on the proposals for the Uniform Equality Scheme.

2.

To seek approval from members of the proposed scheme and which
committee will undertake oversight of the scheme.

RECOMMENDATION(s):
3.

To approve the Uniform Equality Scheme outlined in Appendix A.

4.

Note the choice of retailer/s will be identified once quotes have been
received in accordance with the Council Procurement Policy.

5.

To delegate oversight of the scheme to the Finance & Audit Committee.

6.

To request a report to Council on completion of the scheme.

REASONS FOR RECOMMENDATION:
7.

To effectively manage the Council’s Uniform Equality Scheme.

SUMMARY OF KEY POINTS:
8.

Members will recall as part of the budget for 2020/21, £25,000 was agreed
as part of the budget.

9.

Members also requested a report be presented to Council before
September 2020 on the implementation of the Uniform Equality Scheme.
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10.
11.

In the previous financial year, the scheme was open to primary and
secondary school pupils who were in receipt of free school meals.
The scheme cost a total of £40,251 during financial year 2019/20.

12.

Each voucher issued had a value of £35.00 and could be used to
purchase any of the following items: School polo shirts, school blazers,
school sweatshirts, school cardigan and school P.E kit.

13.

The vouchers could not be used to fund footwear, bags, or any other
equipment.

14.

It is difficult to determine the exact number of vouchers issued apart from
1,049 were issued to primary schools.

15.

Part of a review undertaken of the scheme has highlighted the need for
more accurate record keeping of the vouchers issued and invoices being
received from the uniform suppliers.

16.

With a reduction in the funding available for the scheme in 2020/21 a
review of the criteria has been completed. The full details are included in
Appendix A.

17.

From 2020/21 the scheme will only be open to Primary school aged
children who are in receipt of Free School Meals.

18.

The value of the voucher will be limited to £25.00 per pupil. The reduction
is the voucher value reflects the reduced budget available and to ensure
as many pupils as possible are supported.

19.

The aim of the scheme is to assist up to 950 pupils across Keighley.

20.

Vouchers can be used to purchase any school clothing item.

21.

Should members approve the scheme, information and vouchers will be
distributed to primary schools to disseminate amongst eligible pupils.

22.

The aim will be to distribute to all schools in time for them to issue
vouchers before the official break up for the summer holidays.

23.

Whilst many pupils still won’t be in school due to the Covid-19 pandemic,
schools have informed the Council the vouchers could still be distributed.

24.

It will be part of the criteria that individual schools are responsible for the
distribution of the vouchers.

25.

Each school will be required to complete some basic monitoring
information to aid the Town Council with monitoring and accounting of the
scheme.
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26.

It is important that members are part of the scheme oversight. Given the
financial nature of the scheme it would be most appropriate for the
Finance & Audit Committee to undertake oversight of the scheme.

FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
27.

£25,000 has been allocated in the 2020/21 budget to deliver the Uniform
Equality Scheme.

POLICY IMPLICATIONS:
28.

N/A

DETAILS OF CONSULTATION:
29.

N/A

BACKGROUND PAPERS:
30.

Appendix A – Uniform Equality Scheme Terms & Conditions

FURTHER INFORMATION PLEASE CONTACT: Joe Cooney, 01535 872126,
joe.cooney@keighley.gov.uk
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Appendix A

Uniform Equality Scheme
Purpose
Keighley Town Council believes in the positive power a school-specific uniform has on a
child’s mental health, concentration, and inclusion.
Our Uniform Equality Scheme aims to provide a school-specific uniform to pupils who most
need support. We know that a uniform creates a sense of community, promoting equality
and cohesion and helps pupils to succeed academically.

Terms & Conditions
1. The scheme is open to all primary schools within the boundaries of Keighley Town
Council parish area.
2. Pupils in Years 1-6 will be eligible for the scheme if they are in receipt of free school
meals.
3. Only one voucher can be issued per eligible pupil.
4. Vouchers have a value of up to £25, any amount above this would need to be paid
for by the pupil.
5. The vouchers can only be used in the following retailers xxxxxxxxxx
6. The vouchers carry no monetary value and no refunds will be given
7. Vouchers will expire on 31st March 2021.
8. Items available for purchase on the scheme are school-specific polo shirts, schoolspecific blazers, school-specific sweatshirts, school-specific cardigan, and P.E kit.
9. Bags or any type of footwear are not eligible within the scheme.
10. Keighley Town Council retains the right to change, amend or withdraw the scheme at
any point without prior notice.
11. Participating schools are required to complete monitoring information on a term by
term basis, using templates provided by Keighley Town Council.
12. Keighley Town Council will not hold any personal data regarding any individual in
receipt of a voucher.
13. Keighley Town Council may hold anonymised data on recipients to assist in scheme
monitoring.

KEIGHLEY TOWN COUNCIL Item 14
REPORT TO COUNCIL

REPORT
AUTHOR

Joe Cooney
Town Clerk

EMAIL
Date

Joe.cooney@keighley.gov.uk
Thursday 23rd June 2020

SUBJECT

Town Plan Steering Group

PURPOSE:
1.

To provide members with advice on creating a Steering Group to oversee
the Town Plan.

2.

To seek approval from members for the terms of reference for a Steering
Group.

RECOMMENDATION(s):
3.

To approve the Town Plan Steering Group Terms of Reference outlined in
Appendix A.

4.

To approve the Steering Group Terms of Reference be added to the
Councils Scheme of Delegation.

5.

To request Council receives updates on the Town Plan at least every 6
months.

REASONS FOR RECOMMENDATION:
6.

To provide effective oversight of the Town Plan.

SUMMARY OF KEY POINTS:
7.

Members will recall the Town Plan 2020-2023 was approved at the Annual
Council in May 2020.
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8.

The plan sets out the Councils heading aims and objectives over the next
3 years.

9.

At the annual meeting Councillors expressed a desire for oversight of the
implementation of the plan. Although, each committee will be provided
updates on matters related to their area of responsibility, there is merit in
establishing a group to have oversight of the whole plan.

10.

Ultimately, Council is responsible for the delivery of the plan but it isn’t
practical for Council to meet on the regularity that will be required over the
life of the plan.

11.

It is important that all members are involved in the delivery. Ensuring this
link with members is vital when considering what format, the Steering
Group should be.

12.

The most inclusive suggestion seems to be a Steering Group consisting of
the Town Mayor, Town Deputy Mayor and the 9 Standing Committee
Chairman, or in their absence the committee Vice Chairman.

13.

All Councillors are members of at least 1 committee, which provides them
a direct link via their committee chairman to the Steering Group.

14.

The Group will be chaired by the Town Mayor or Deputy Mayor in their
absence.

15.

The Terms of Reference attached as Appendix A details the Steering
Groups responsibilities. The Steering Group would not be a decisionmaking committee, any decisions would continue to sit with the
appropriate committee and/or Council.

16.

The Steering Group would monitor the overall progress of the plans
objectives and assist Officers in developing the priority of the Plans
objectives.

FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
17.

None

POLICY IMPLICATIONS:
18.

The Scheme of Delegation will need to be updated to reflect the Terms of
Reference of the Steering Group.

DETAILS OF CONSULTATION:
19.

N/A
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BACKGROUND PAPERS:
20.

Appendix A – Town Plan Steering Group Terms of Reference

FURTHER INFORMATION PLEASE CONTACT: Joe Cooney, 01535 872126,
joe.cooney@keighley.gov.uk
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Appendix A
Town Plan Steering Group
Membership: Town Mayor & Deputy Town Mayor, plus Chairman of the following
committees:
- Allotments & Landscape
- Civic Centre & Strategy
- Community Development
- Events & Leisure
- Finance & Audit
- Human Resources
- Planning
- Policy & Governance
- Watch & Transport
Quorum:

Five Councillors

Meetings:

Bi-Monthly or as and when required

Terms of Reference:
1)

The Group will be chaired by the Town Mayor or in their absence the Deputy Town
Mayor.

2)

If the Committee Chairman is unable to attend the Vice Chairman may attend in
their place. If both the Chairman and Vice Chairman are unavailable. The
committee Chairman can nominate a representative from their committee to
attend.

3)

Championing the Town Plan’s vision and objectives.

4)

Developing and monitoring a general strategic approach to the Town Plan and
developing a sustainable model recording progress of the Town Plan.

5)

Developing appropriate documents and policies to support the development of the
Town Plan and make recommendations to appropriate committees and/or Council.

6)

Providing advice on issues that affect the committee they represent.

7)

Providing a forum for discussion of progress.

8)

To help guide the development of recommendations for further work.

9)

Providing direction on vision and plan delivery.

10)

To undertake analysis and evidence gathering to support the plan process.

11)

Actively support and promote the preparation of the Plan throughout its duration.

KEIGHLEY TOWN COUNCIL Item 15
REPORT TO COUNCIL

REPORT
AUTHOR

Joe Cooney

EMAIL
Date

Joe.cooney@keighley.gov.uk
Thursday 25th June 2020

SUBJECT

Model Code of Conduct Consultation

PURPOSE:
1.

To update members on the current consultation on a new model code of
conduct for elected members.

2.

To seek members views on the proposed Council response to the
consultation.

RECOMMENDATION(s):
3.

To approve the response to the model code of conduct consultation
outlined in Appendix A.

4.

To encourage individual members to submit their own responses to the
consultation.

REASONS FOR RECOMMENDATION:
To ensure the views of Keighley Town Council are considered as part of
the consultation.
SUMMARY OF KEY POINTS:
5.

The Local Government Association (LGA) has undertaken a review of
Members code of conduct and drafted a new model for all local authorities.
A copy of the Model Code of Conduct is attached at Appendix B.

6.

The consultation is currently open until 17th August 2020.
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7.

All local authorities are required to adopt a member code conduct.

8.

The council last reviewed its current member code of conduct in March
2020.

9.

The Model Member Code of Conduct has been developed in consultation
with the sector and is offered as a template for councils to adopt in whole
and/or with local amendments.

10.

The LGA will undertake an annual review of the Code to ensure it
continues to be fit-for-purpose, particularly with respect to advances in
technology, social media and any relevant changes in legislation.

11.

The public have high expectations of elected members and entrust them
represent everyone taking decisions fairly, openly, transparently and with
civility.

12.

Councillors should also be treated with civility by members of the public,
other councillors and council employees. Members have both individual
and collective responsibility to maintain these standards, support expected
behaviour and challenge behaviour which falls below expectations.

13.

The Code has been designed to protect Councillors democratic role,
encourage good conduct and safeguard the public’s trust in local
government.

FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
14.

N/A.

POLICY IMPLICATIONS:
15.

N/A

DETAILS OF CONSULTATION:
16.

N/A

BACKGROUND PAPERS:
17.
18.

Appendix A – Council consultation response
Appendix B – Model Member Code of Conduct

FURTHER INFORMATION PLEASE CONTACT: Joe Cooney,
joe.cooney@keighley.gov.uk, 01535 872126
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Appendix A
Model Code of Conduct – Consultation response
Q1. To what extent do you support the proposal that councillors demonstrate the behaviours
set out in the Code when they are publicly acting as, identifying as, and/or giving the
impression that they are acting as a councillor, including when representing their council on
official business and when using social media?
X To a great extent
o To a moderate extent
o To a small extent
o Not at all
o Don't know/prefer not to say
Q2. Is it sufficiently clear which parts of the Model Code are legal requirements, which are
obligations, and which are guidance?
X Yes
o No
o Don't know
Q3. Do you prefer the use of the personal tense, as used in the Code, or would you prefer
the passive tense?
X Personal tense (“I will”)
o Passive tense (“Councillors should”)
o No preference
Specific obligations
The Code lists 12 specific obligations – these set out a minimum standard councillors are
asked to adhere to.
Each obligation or group of obligations is put into a wider context to explain why that
particular obligation is important.
Q4. To what extent to you support the 12 specific obligations?
To a
great
extend
1. Treating other councillors
and members of the public
with civility.
2. Treating council
employees, employees and
representatives of partner
organisations and those
volunteering for the councils
with civility and respecting
the role that they play.
3. Not bullying or harassing
any person.

X

X

X

To a
moderate
extent

To a
small
extent

Not at all

Don’t
know/Pref
er not to
say

4. Not compromising, or
attempting to compromise,
the impartiality of anyone
who works for, or on behalf
of, the council.
5. Not disclosing
information given to me in
confidence or disclosing
information acquired by me
which I believe is of a
confidential nature, unless I
have received the consent
of a person authorised to
give it or I am required by
law to do so.
6. Not preventing anyone
getting information that they
are entitled to by law.
7. Not bringing my role or
council into disrepute.
8. Not using, or attempting
to use, my position
improperly to the advantage
or disadvantage of myself
or anyone else.
9. Not misusing council
resources.
10. Registering and
declaring my interests.
11. Not accepting significant
gifts or hospitality from
persons seeking to acquire,
develop or do business with
the council or from persons
who may apply to the
council for any permission,
licence or other significant
advantage.
12. Registering with the
monitoring officer any gift or
hospitality with an estimated
value of at least £25 within
28 days of its receipt.

X

X

X

X
X

X
X
X

X

Q5. If you would like to propose additional or alternative obligations, or would like to provide
more comment on a specific obligation, please do so here:
N/A
Q6. Would you prefer to see the obligations as a long list followed by the guidance, or as it is
set out in the current draft, with the guidance after each obligation?
o As a list
X Each specific obligation followed by its relevant guidance

o No preference
Q7. To what extent to you think the concept of ‘acting with civility’ is sufficiently clear?
o To a great extent
X To a moderate extent
o To a small extent
o Not at all
o Don’t know/prefer not to say
Q7a. If you would like to suggest an alternative phrase that captures the same meaning, or
would like to provide a comment on this concept, please do so here:
Civility could be seen as an outdated and ambiguous phrase. Rewording to a simpler
statement such as “acting with respect and courtesy.”
Q8. To what extent do you think the concept of ‘bringing the council into disrepute’ is
sufficiently clear?
o To a great extent
X To a moderate extent
o To a small extent
o Not at all
o Don't know/prefer not to say
Q8a. If you would like to suggest an alternative phrase that captures the same meaning, or
would like to provide a comment on this concept, please do so here:
An alternative statement which could be: “not deliberately or unintentionally causing the
Council any reputation damage and/or eroding the public’s trust in local authorities and
elected members.”
Q9. To what extent do you support the definition of bullying and harassment used in the
code in a local government context?
X To a great extent
o To a moderate extent
o To a small extent
o Not at all
o Don't know/prefer not to say
Q9a. If there are other definitions you would like to recommend, please provide them here.
None.
Q10. Is there sufficient reference to the use of social media?
X Yes
o No
o Don't know/prefer not to say

Q10a. Should social media be covered in a separate code or integrated into the overall code
of conduct?
o Separate code
X Integrated into the code
o Don't know/prefer not to say
Q10b. If you would like to make any comments or suggestions in relation to how the use of
social media is covered in the code please do so here:
None.
Registration and declarations of interests
The law at present requires, as a minimum, registration and declaration of ‘Disclosable
Pecuniary Interests’ - that is matters which directly relate to the councillor and their partner if
applicable.
The LGA is proposing that all councillors are required to declare interests where matters also
relate to or affect other family members or associates. The LGA has broadened the
requirement to declare interests beyond this current statutory minimum in line with a
recommendation from the Committee on Standards in Public Life. These specific provisions
are set out in Appendix B of the Code.

Q11. To what extent to you support the code going beyond the current requirement to
declare interests of the councillor and their partner?
X To a great extent
o To a moderate extent
o To a small extent
o Not at all
o Don't know/prefer not to say

Q11a. If you would like to elaborate on your answer please do so here:
It is important for Council to have an open and transparent decision-making process. This
includes being aware of any Councillors or those close to them who may have interest or
benefit from Council decisions.
Modern families can often be complex and limiting interests to a Councillor and a partner is
no longer suitable. Declaring Interests should be extended to cover any issues involving
children/grandchildren (over the age of 18) of both or either the Councillor and partner, as
well as siblings of both or either the Councillor or partner.
This added transparency will provide further clarity to Councillors on what needs to be
declared. It will also provide additional reassurance to the general public about the
robustness of the decision making process.
Q12. Should the requirement to declare interests be in the main body of the code or in the
appendix where the draft model code currently references it?
X In the main body of the code
o In the appendix

o Other (please specify below)
o Don't know/prefer not to say
Q12a. If you would like to make any comments or suggestions in relation to how the
requirement to declare interests is covered in the code please do so here:
None
It is also suggested that more outside interests should be registered than is the
current statutory minimum. These are set out in Table 2 of the Appendix and are
designed to demonstrate to the community transparency about other bodies with
which the councillor is engaged.
Q13. To what extent do you support the inclusion of these additional categories for
registration?
To a
great
extend
Any organisation,
association, society or party
of which you are a member
or in a position of general
control or management and
to which you are appointed
or nominated by the council
Any organisation,
association, society or party
that exercises functions of a
public nature of which you
are a member or in a
position of general control
or management
Any organisation,
association, society or party
directed to charitable
purposes
Any organisation,
association, society or party
of whose principal purposes
includes the influence of
public opinion or policy
(including any political party
or trade union)

To a
moderate
extent

To a
small
extent

Not at all

Don’t
know/Pref
er not to
say

X

X

X

X

Q13a. If you would like to propose additional or alternative categories for registration, please
provide them here:
None.

Q14. To what extent to you support the proposed requirement that councillors do not accept
significant gifts as set out in Obligation 11?
o To a great extent
X To a moderate extent
o To a small extent
o Not at all
o Don't know/prefer not to say
Q14a. If you would like to elaborate on your answer please do so here:
None.
Q15. The draft code proposes £25 as the threshold for registering gifts and hospitality. Is this
an appropriate threshold?
o Yes
X Yes, but the amount should be reviewed annually with the code’s review
o No, it should be lower (please specify amount) ____________________
o No, it should be higher (please specify amount) ___________________
o Don't know/prefer not to say

Q16. The LGA will be producing accompanying guidance to the code. Which of the following
types of guidance would you find most useful?
Please rank 1-5, with 1 being the most useful.
5Regularly updated examples of case law
3Explanatory guidance on the code
2Case studies and examples of good practice
4Supplementary guidance that focuses on specific areas, e.g., social media
1Improvement support materials, such as training and e-learning packages
Q16a. If you would like to suggest any other accompanying guidance please do so here:
None
Q17. If you would like to make any further comments about the code please so here:
A Code of Conduct is only useful if there are appropriate sanctions for breaches of the code.
The current Standards Regime is not fit for purpose. It isn’t supporting Councillors, it isn’t
protecting the integrity of Local Authorities and isn’t a deterrent for serial offenders.
Enforcing the code of conduct and assessing complaints made against it should be removed
from Councils all together. An independent body should be appointed to oversee Councillor
conduct. This body should also have the ability to impose meaningful sanctions in the most
extreme case.
An independent system like the Parliamentary Standards Commissioner should be
established. As a Town Council we have few actions we can take to resolve any issue that
may arise apart from referring to the Principal Council Monitoring Officer.

Local
Government
Association
Model Member
Code of Conduct

Consultation
Local Government Association Model Member Code of Conduct – consultation draft
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Introduction

The Local Government Association (LGA) is providing this Model Member Code of Conduct as
part of its work on supporting the sector to continue to aspire to high standards of leadership
and performance.
The role of councillor in all tiers of local government is a vital part of our country’s system of
democracy. In voting for a local councillor, the public is imbuing that person and position with
their trust. As such, it is important that as councillors we can be held accountable and all adopt
the behaviours and responsibilities associated with the role. The conduct of an individual
councillor affects the reputation of all councillors. We want the role of councillor to be one that
people aspire to and want to participate with. We want to continue to attract individuals from a
range of backgrounds and circumstances who understand the responsibility they take on and
are motivated to make a positive difference to their local communities.
All councils are required to have a local Member Code of Conduct. This Model Member Code
of Conduct has been developed in consultation with the sector and is offered as a template for
councils to adopt in whole and/or with local amendments. The LGA will undertake an annual
review of the Code to ensure it continues to be fit-for-purpose, particularly with respect to
advances in technology, social media and any relevant changes in legislation. The LGA can
also offer support, training and mediation to councils and councillors on the application of the
Code, whilst the National Association of Local Councils (NALC) and the county associations of
local councils can offer advice and support to town and parish councils.
As a councillor we all represent local residents, work to develop better services and deliver
local change. The public have high expectations of us and entrust us to represent everyone
(in our ward/town/parish), taking decisions fairly, openly, transparently and with civility.
Councillors should also be treated with civility by members of the public, other councillors
and council employees. Members have both individual and collective responsibility to
maintain these standards, support expected behaviour and challenge behaviour which falls
below expectations. This Code, therefore, has been designed to protect our democratic role,
encourage good conduct and safeguard the public’s trust in local government.

Councillor Izzi Seccombe OBE
Leader, LGA Conservative Group

Councillor Howard Sykes MBE
Leader, LGA Liberal Democrats Group

Councillor Nick Forbes CBE
Leader, LGA Labour Group

Councillor Marianne Overton MBE
Leader, LGA independent Group

Purpose

Model member conduct

The purpose of this Code of Conduct
is to assist councillors in modelling the
behaviour that is expected of them, to
provide a personal check and balance,
and to set out the type of conduct against
which appropriate action may be taken. It
is also to protect yourself, the public, fellow
councillors, council officers and the reputation
of local government. It sets out the conduct
expected of all members and a minimum
set of obligations relating to conduct. The
overarching aim is to create and maintain
public confidence in the role of member
and local government.

In accordance with the public trust placed in
me, on all occasions I will:

Application of the Code
The Code of Conduct applies to you when
you are acting [or claiming or giving the
impression that you are acting]1 in [public
or in]2 your capacity as a member or
representative of your council, although you
are expected to uphold high standards of
conduct and show leadership at all times.
The Code applies to all forms of member
communication and interaction, including
written, verbal, non-verbal, electronic and
via social media, [including where you could
be deemed to be representing your council
or if there are potential implications for the
council’s reputation.] Model conduct and
expectations is for guidance only, whereas the
specific obligations set out instances where
action will be taken.

The seven principles
of public life

• act with integrity and honesty
• act lawfully
• treat all persons with civility; and
• lead by example and act in a way that
secures public confidence in the office
of councillor
In undertaking my role, I will:
• impartially exercise my responsibilities
in the interests of the local community
• not improperly seek to confer an
advantage, or disadvantage, on any person
• avoid conflicts of interest
• exercise reasonable care and diligence;
and
• ensure that public resources are used
prudently and in the public interest

Specific obligations
of general conduct
This section sets out the minimum
requirements of member conduct. Guidance
is included to help explain the reasons for the
obligations and how they should be followed.
These obligations must be observed in all
situations where you act [or claim or give the
impression that you are acting] as a councillor
[or in public], including representing your
council on official business and when using
social media.

Everyone in public office at all levels –
ministers, civil servants, members, council
officers – all who serve the public or deliver
public services should uphold the seven
principles of public life. This Code has been
developed in line with these seven principles
of public life, which are set out in appendix A.

Local Government Association Model Member Code of Conduct – consultation draft

3

As a councillor I commit to:

Civility
1. Treating other councillors and
members of the public with civility.
2. Treating council employees, employees
and representatives of partner
organisations and those volunteering
for the councils with civility and
respecting the role that they play.
Civility means politeness and courtesy in
behaviour, speech, and in the written word.
Debate and having different views are all part
of a healthy democracy. As a councillor you
can express, challenge, criticise and disagree
with views, ideas, opinions and policies
in a civil manner. You should not subject
individuals, groups of people or organisations
to unreasonable or excessive personal attack.
In your contact with the public you should
treat them courteously. Rude and offensive
behaviour lowers the public’s expectations
and confidence in its elected representatives.
In return you have a right to expect courtesy
from the public. If members of the public are
being abusive, threatening or intimidatory you
are entitled to close down any conversation
in person or online, refer them to the council,
any social media provider or if necessary, the
police. This also applies to members, where
action could then be taken under the Member
Code of Conduct.

Bullying and harassment
3. Not bullying or harassing any person.
Bullying may be characterised as offensive,
intimidating, malicious or insulting behaviour,
an abuse or misuse of power through means
that undermine, humiliate, denigrate or
injure the recipient. The bullying might be
a regular pattern of behaviour or a one-off
incident, happen face-to-face, on social
media, in emails or phone calls, happen in the
workplace or at work social events and not
always be obvious or noticed by others.

4

The Equality Act 2010 defines harassment
as ‘unwanted conduct related to a relevant
protected characteristic, which has the
purpose or effect of violating an individual’s
dignity or creating an intimidating, hostile,
degrading, humiliating or offensive
environment for that individual’. The relevant
protected characteristics are age, disability,
gender reassignment, race, religion or belief,
sex, and sexual orientation.

Impartiality of officers
of the council
4. Not compromising, or attempting to
compromise, the impartiality of anyone
who works for, or on behalf of, the
council.
Officers work for the council as a whole
and must be politically neutral (unless they
are political assistants). They should not be
coerced or persuaded to act in a way that
would undermine their neutrality. Although you
can question officers in order to understand,
for example, their reasons for proposing to
act in a particular way, or the content of a
report that they have written, you must not try
and force them to act differently, change their
advice, or alter the content of that report, if
doing so would prejudice their professional
integrity.

Confidentiality and
access to information
5. Not disclosing information given to me
in confidence or disclosing information
acquired by me which I believe is of
a confidential nature, unless I have
received the consent of a person
authorised to give it or I am required
by law to do so.
6. Not preventing anyone getting
information that they are entitled
to by law.
Local authorities must work openly and
transparently, and their proceedings and
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printed materials are open to the public
except in certain circumstances. You should
work on this basis but there will be times
when it is required by law that discussions,
documents and other information relating
to or held by the council are treated in a
confidential manner. Examples include
personal data relating to individuals or
information relating to ongoing negotiations.

Disrepute
7. Not bringing my role or council
into disrepute.
Behaviour that is considered dishonest
and/or deceitful can bring your council into
disrepute. As a member you have been
entrusted to make decisions on behalf of your
community and your actions and behaviour
are subject to greater scrutiny than that of
ordinary members of the public. You should
be aware that your actions might have an
adverse impact on other councillors and/or
your council.

Your position
8. Not using, or attempting to use,
my position improperly to the
advantage or disadvantage of myself
or anyone else.
Your position as a member of the council
provides you with certain opportunities,
responsibilities and privileges. However,
you should not take advantage of these
opportunities to further private interests.

Use of council resources
and facilities
9. Not misusing council resources.
You may be provided with resources and
facilities by the council to assist you in
carrying out your duties as a councillor.
Examples include office support, stationery
and equipment such as phones, and
computers and transport. These are given

to you to help you carry out your role as a
councillor more effectively and not to benefit
you personally.

Interests
10. Registering and declaring my interests.
You need to register your interests so that
the public, council employees and fellow
members know which of your interests might
give rise to a conflict of interest. The register
is a document that can be consulted when (or
before) an issue arises, and so allows others
to know what interests you have, and whether
they might give rise to a possible conflict of
interest. The register also protects you. You
are responsible for deciding whether or not
you should declare an interest in a meeting,
but it can be helpful for you to know early on
if others think that a potential conflict might
arise.
It is also important that the public know
about any interest that might have to be
declared by you or other members, so that
decision making is seen by the public as
open and honest. This helps to ensure that
public confidence in the integrity of local
governance is maintained. Discuss the
registering and declaration of interests with
your Monitoring Officer/Town or Parish Clerk
and more detail is set out in appendix B.

Gifts and hospitality
11. Not accepting significant gifts or
hospitality from persons seeking to
acquire, develop or do business with
the council or from persons who may
apply to the council for any permission,
licence or other significant advantage.
12. Registering with the monitoring officer
any gift or hospitality with an estimated
value of at least £25 within 28 days of
its receipt.
You should exercise caution in accepting
any gifts or hospitality which are (or which
you reasonably believe to be) offered to you
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because you are a member. However, you
do not need to register gifts and hospitality
which are not related to your role as a
member, such as Christmas gifts from your
friends and family, or gifts which you do not
accept. However, you may wish to notify your
monitoring officer of any significant gifts you
are offered but refuse which you think may
have been offered to influence you.

Note – items in square brackets [x] refer to
recommendations made by the Committee on
Standards in Public Life and may be part of a
future Government consultation. This includes
possible future sanctions and appeals
processes.

Breaches of the
Code of Conduct
Most councillors conduct themselves
appropriately and in accordance with these
standards. Members have both individual
and collective responsibility to maintain these
standards, support expected behaviour
and challenge behaviour which falls below
expectations.
Section 27 of the Localism Act 2011 requires
relevant authorities to promote and maintain
high standards of conduct by members and
co-opted members of the authority. Each local
authority must publish a code of conduct,
and it must cover the registration of pecuniary
interests, the role of an ‘independent
person’, and sanctions to be imposed on any
councillors who breach the Code.
The 2011 Act also requires local authorities
to have mechanisms in place to investigate
allegations that a member has not complied
with the Code of Conduct, and arrangements
under which decisions on allegation may be
made.
Failure to comply with the requirements to
register or declare disclosable pecuniary
interests is a criminal offence. Taking part in
a meeting or voting, when prevented from
doing so by a conflict caused by disclosable
pecuniary interests, is also a criminal offence.
Political parties may have its own internal
standards and resolution procedures in
addition to the Member Code of Conduct
that members should be aware of.

6
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Example
LGA guidance and
recommendations
Internal resolution
procedure
Councils must have in place an internal
resolution procedure to address conduct that
is in breach of the Member Code of Conduct.
The internal resolution process should
make it clear how allegations of breaches
of the Code of Conduct are to be handled,
including the role of an Independent Person,
the appeals process and can also include
a local standards committee. The internal
resolution procedure should be proportionate,
allow for members to appeal allegations and
decisions, and allow for an escalating scale
of intervention. The procedure should be
voted on by the council as a whole.

Where serious misconduct affects an
employee, a member may be barred from
contact with that individual; or if it relates to a
specific responsibility of the council, barred
from participating in decisions or information
relating to that responsibility.

In the case of a non-criminal breach of the
Code, the following escalating approach can
be undertaken.
If the breach is confirmed and of a serious
nature, action can be automatically escalated.
1. an informal discussion with the monitoring
officer or appropriate senior officer
2. an informal opportunity to speak with
the affected party/ies
3. a written apology
4. mediation
5. peer support
6. requirement to attend relevant training
7. where of a serious nature, a bar on
chairing advisory or special committees
for up to two months
8. where of a serious nature, a bar on
attending committees for up to two
months.
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Endnotes
1. CSPL recommend that “Section 27(2)
of the Localism Act 2011 should
be amended to state that a local
authority’s code of conduct applies to
a member when they claim to act, or
give the impression they are acting,
in their capacity as a member or as a
representative of the local authority”.
2. CSPL recommend that “councillors should
be presumed to be acting in an official
capacity in their public conduct, including
statements on publicly accessible social
media. Section 27(2) of the Localism Act
2011 should be amended to permit local
authorities to presume so when deciding
upon code of conduct breaches.”
3. Subject to footnotes 1 and 2 above
4. See CSPL website for further details
www.gov.uk/government/news/theprinciples-of-public-life-25-years
5.

8

ACAS’s definition of bullying
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Appendices

Code Appendix A

Code Appendix B

The principles are :

Registering interests
1. Within 28 days of this Code of Conduct
being adopted by the council or your
election or appointment to office (where
that is later) you must register with the
Monitoring Officer the interests which
fall within the categories set out in Table
1 (Disclosable Pecuniary Interests) and
Table 2 (Other Registerable Interests).

Selflessness
Holders of public office should act solely
in terms of the public interest.
Integrity
Holders of public office must avoid placing
themselves under any obligation to people or
organisations that might try inappropriately to
influence them in their work. They should not
act or take decisions in order to gain financial
or other material benefits for themselves, their
family, or their friends. They must declare and
resolve any interests and relationships.
Objectivity
Holders of public office must act and take
decisions impartially, fairly and on merit, using the
best evidence and without discrimination or bias.
Accountability
Holders of public office are accountable to
the public for their decisions and actions
and must submit themselves to the scrutiny
necessary to ensure this.
Openness
Holders of public office should act and take
decisions in an open and transparent manner.
Information should not be withheld from
the public unless there are clear and lawful
reasons for so doing.
Honesty
Holders of public office should be truthful.
Leadership
Holders of public office should exhibit these
principles in their own behaviour. They should
actively promote and robustly support the
principles and be willing to challenge poor
behaviour wherever it occurs.

2. You must ensure that your register of
interests is kept up-to-date and within
28 days of becoming aware of any
new interest in Table 1 or 2, or of any
change to a registered interest, notify the
Monitoring Officer.
Declaring interests
3. Where a matter arises at a meeting
which directly relates to an interest in
Table 1, you must declare the interest,
not participate in any discussion or vote
on the matter and must not remain in the
room unless granted a dispensation. If it
is a ‘sensitive interest’, you do not have to
declare the nature of the interest.
4. Where a matter arises at a meeting which
directly relates to an interest in Table 2,
you must declare the interest. You may
speak on the matter only if members of
the public are also allowed to speak at the
meeting but otherwise must not take part
in any discussion or vote on the matter
and must not remain in the room unless
you have been granted a dispensation. If
it is a ‘sensitive interest’, you do not have
to declare the nature of the interest.
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5. Where a matter arises at a meeting which
directly relates to your financial interest
or well-being (and is not a Disclosable
Pecuniary Interest) or a financial interest
or well-being of a relative or close
associate, you must declare the interest.
You may speak on the matter only if
members of the public are also allowed
to speak at the meeting but otherwise
must not take part in any discussion or
vote on the matter and must not remain in
the room unless you have been granted a
dispensation. If it is a ‘sensitive interest’,
you do not have to declare the nature of
the interest.
6. Where a matter arises at a meeting which
affects –
a. your own financial interest or well-being;
b. a financial interest or well-being of a
friend, relative, close associate; or
c. a body covered by table 1 below
you must disclose the interest.
7. Where the matter affects the financial
interest or well-being to a greater extent
than it affects the financial interests of
the majority of inhabitants of the ward
affected by the decision and a reasonable
member of the public knowing all the
facts would believe that it would affect
your view of the wider public interest you
must declare the interest. You may speak
on the matter only if members of the
public are also allowed to speak at the
meeting but otherwise must not take part
in any discussion or vote on the matter
and must not remain in the room unless
you have been granted a dispensation. If
it is a ‘sensitive interest’, you do not have
to declare the nature of the interest.

10
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Table 1: Disclosable Pecuniary Interests
Subject

Description

Employment, office,
trade, profession or
vocation

Any employment, office, trade, profession or vocation carried on for profit
or gain.

Sponsorship

Any payment or provision of any other financial benefit (other than from the
council) made to the councillor during the previous 12-month period for
expenses incurred by him/her in carrying out his/her duties as a councillor,
or towards his/her election expenses.

[Any unpaid directorship.]

This includes any payment or financial benefit from a trade union within the
meaning of the Trade Union and Labour Relations (Consolidation) Act
1992.
Contracts

Any contract made between the councillor or his/her spouse or civil partner
or the person with whom the councillor is living as if they were spouses/civil
partners (or a firm in which such person is a partner, or an incorporated
body of which such person is a director* or a body that such person has a
beneficial interest in the securities of*) and the council —
(a) under which goods or services are to be provided or works are to be
executed; and
(b) which has not been fully discharged.

Land and Property

Any beneficial interest in land which is within the area of the council.
‘Land’ excludes an easement, servitude, interest or right in or over land
which does not give the councillor or his/her spouse or civil partner or
the person with whom the councillor is living as if they were spouses/
civil partners (alone or jointly with another) a right to occupy or to receive
income.

Licences

Any licence (alone or jointly with others) to occupy land in the area of the
council for a month or longer.

Corporate tenancies

Any tenancy where (to the councillor’s knowledge)—
(a) the landlord is the council; and
(b) the tenant is a body that the councillor, or his/her spouse or civil partner
or the person with whom the councillor is living as if they were spouses/
civil partners is a partner of or a director* of or has a beneficial interest in
the securities* of.

Securities

Any beneficial interest in securities* of a body where—
(a) that body (to the councillor’s knowledge) has a place of business or
land in the area of the council; and
(b) either—
(i) the total nominal value of the securities* exceeds £25,000 or one
hundredth of the total issued share capital of that body; or
(ii) if the share capital of that body is of more than one class, the total
nominal value of the shares of any one class in which the councillor, or his/
her spouse or civil partner or the person with whom the councillor is living
as if they were spouses/civil partners has a beneficial interest exceeds one
hundredth of the total issued share capital of that class.
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*’director’ includes a member of the committee of management of an industrial and provident
society.
*’securities’ means shares, debentures, debenture stock, loan stock, bonds, units of a
collective investment scheme within the meaning of the Financial Services and Markets Act
2000 and other securities of any description, other than money deposited with a building
society.
Table 2: Other Registerable Interests
Any Body of which you are a member or in a position of general control or management and to
which you are appointed or nominated by the council;
Any Body—

(a) exercising functions of a public nature;
(b) directed to charitable purposes; or
(c) one of whose principal purposes includes the influence of public
opinion or policy (including any political party or trade union)

of which you are a member or in a position of general control or management.

12
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KEIGHLEY TOWN COUNCIL Item 16
REPORT TO COUNCIL

REPORT
AUTHOR

Joe Cooney

EMAIL
Date

Joe.cooney@keighley.gov.uk
Thursday 25th June 2020

SUBJECT

Former College site on North Street

PURPOSE:
1.

To give an update to members on the green space situated on North
Street and its future use.

2.

To seek members views on the future use of the site.

RECOMMENDATION(s):
3.

The Council believes the site should be developed into a useable open
space for the benefit of the residents of Keighley.

4.

To instruct the Town Clerk to write to the Chief Executive of Braford
Council and all Keighley District Councillors setting out the Council’s view.

5.

Copies of the letter be published on the Councils Social Media and
webpage.

6.

To encourage residents of Keighley to lobby District Councillors and
Braford MDC to commit to retaining the site as public open space.

REASONS FOR RECOMMENDATION:
To retain a useful public open space with the town centre.
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SUMMARY OF KEY POINTS:
7.

In 2016 a planning application was approved to construct a community
Hubb on the former college site on North Street, this would accommodate
several Council services, shops and a Police contact point.

8.

This application although approved stated the construction had to start
within 2 years of the approval date this being July 2016.

9.

In 2017/2018 the Police expressed an interest in building a new Police
station adjacent to the green space but use two thirds of the site as
parking for Police vehicles.

10.

No progress has been made on the proposed community hub and the
granted planning permission has now expired.

11.

Bradford MDC current position is the site has been earmarked for the
community hub.

12.

In recent weeks there has been various letters and comments in the
Keighley News calling on the site to be retained as public open, such as
gardens or memorials to people who have made significant contributions
to the town.

13.

Green spaces encourage exercise, provide spaces for socialising,
decrease noise and air pollution, and may influence mental health. Also
encourages recreational physical activity, promotes positive moods, and
reduces stress levels. Both planned and coincidental social interaction
often take place in public green spaces and have been shown to improve
mental well-being.

14.

If Bradford MDC agree to the change of use for the site, the Council may
want to consider applying for an Asset Transfer to take ownership of the
site and lead on its future use.

15.

Should that opportunity arise a further report will be presented to Council
for consideration.

FINANCIAL IMPLICATIONS AND BUDGET PROVISION:
16.

There are no financial implications for the Council unless it as a Corporate
body take on the site under an asset transfer.

POLICY IMPLICATIONS:
17.

N/A

DETAILS OF CONSULTATION:
18.

N/A
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BACKGROUND PAPERS:
19.

Appendix A – Planning Decision Notice 4580374

FURTHER INFORMATION PLEASE CONTACT: Joe Cooney,
joe.cooney@keighley.gov.uk, 01535 872126
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Application No: 16/01333/MAO
GRMAOZ

TOWN AND COUNTRY PLANNING ACT, 1990 (AS AMENDED)
TOWN AND COUNTRY PLANNING (DEVELOPMENT MANAGEMENT PROCEDURE)
(ENGLAND) ORDER 2015
marc.pearson@acanthuswsm.com
DECISION NOTICE O2P7A3DHI0P00 16/01333/MAO

Mr Paul North
Bradford MDC
C/O Marc Pearson
Acanthus WSM Architects
56 Woodhall Lane
Calverley
Leeds
LS28 5NY

GRANT OF OUTLINE PLANNING PERMISSION

Proposal: Erection of Community/Public Sector Hub following demolition of existing
buildings.
Location: North Street Buildings Leeds City College Cavendish Street Keighley West
Yorkshire
Applicant: Mr Paul North
Date Application Received: 17 February 2016
Date Application Valid: 12 April 2016
City of Bradford Metropolitan District Council hereby gives notice of its decision to GRANT
outline planning permission for the development described above, in accordance with the
plans, drawings and documents which form part of the application as listed below, and
subject to the following schedule of conditions:
Plan Type
Other
Location Plan

Plan
Reference
160122/TCP

Version

Date Received

CONDITIONS AND ASSOCIATED REASONS:
1. Application for approval of the matters reserved by this permission for subsequent
approval by the Local Planning Authority shall be made not later than the expiration of
three years beginning with the date of this notice.
Reason: To accord with the requirements of Section 92 of the Town and Country Planning
Act, 1990. (as amended)

Date of Issue:
14 July 2016
REGCOM
Page 1 of 7

Julian Jackson, Assistant Director (Planning, Transportation and Highways)
Department of Regeneration

Application No: 16/01333/MAO
GRMAOZ

2. The development to which this notice relates must be begun not later than the
expiration of two years from the date of the approval of the matters reserved by this
permission for subsequent approval by the Local Planning Authority, or in the case of
approval of such matters on different dates, the date of the final approval of the last of
such matters to be approved.
Reason: To accord with the requirements of Section 92 of the Town and Country Planning
Act, 1990 (as amended).
3. Access, appearance, landscaping, layout, and scale comprise the reserved matters.
Details of each of these reserved matters shall be submitted to and approved in writing by
the local planning authority before any development begins and the development shall be
carried out as approved.
Reason: To accord with the requirements of the Town and Country Planning (General
Development Procedure) Order 2015.
4. Electric Vehicle (EV) charging facilities shall be provided in a minimum of 5% of the
parking bays (minimum of 1 bay) prior to the first occupation of any part of the building.
At least one parking bay at the site shall have a fully operational 'fast' charge point
capable of supporting EV charging at a minimum rate of 32A (and compatible with the use
of Mennekes type 2 connectors) from the date of first occupation. Additional enabling
cabling should be provided to allow at least 10% of the total parking spaces to be readily
upgraded with EV charging points in the future. The EV charging points must be clearly
and permanently marked as such and their purpose explained to all site users (including
visitors) through the site travel planning arrangements. Sufficient parking management
procedures should be in place to ensure that EV drivers can readily access an EV
charging point as and when required. Full details of the location and type of EV charging
points within the scheme shall be submitted to and approved in writing by the Local
Planning Authority prior to installation/first occupation of any part of the building.
Reason: To facilitate sustainable development by encouraging the uptake of low
emission vehicles by future occupants and reducing the emission impact of traffic arising
from the development in line with the BMDC Low Emission Strategy and paragraph 35 of
the National Planning Policy Framework.

5. No development shall commence until full details and calculations of the proposed
means of disposal of foul water drainage have been submitted to and approved by the
local planning authority.
Reason: In the interest of satisfactory foul drainage provision to prevent pollution of the
environment and to accord with policy UR3 of the Replacement Unitary Development
Plan
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6. The development shall not commence until full details and calculations of the proposed
means of disposal of surface water drainage, based on sustainable drainage principles,
have been submitted to and approved by the Local Planning Authority.
Reason: To prevent flooding by ensuring the satisfactory storage of/disposal of surface
water from the site, to reduce the risk of flooding to the proposed development and future
occupants and to comply with the requirements of the National Planning Policy
Framework, and policy NR16 of the Replacement Unitary Development Plan.
7. The surface water drainage infrastructure serving the development shall be managed
in strict accordance to the terms and agreements, over the lifetime of the development, as
set out in a Surface Water Drainage Maintenance and Management document to be
submitted to and approved by the Local Planning Authority within 6 months of
commencement of development.
Reason: To prevent flooding by ensuring the satisfactory storage of/disposal of surface
water from the site, to reduce the risk of flooding to the proposed development and future
occupants and to comply with the requirements of the National Planning Policy
Framework, and policy NR16 of the Replacement Unitary Development Plan.
8. No development shall take place until the maximum pass forward flow of surface water
from the development is agreed to a rate set with the Local Planning Authority.
Reason: To prevent flooding by ensuring the satisfactory storage of/disposal of surface
water from the site, to reduce the risk of flooding to the proposed development and future
occupants and to comply with the requirements of the National Planning Policy
Framework, and policy NR16 of the Replacement Unitary Development Plan.
9. The development shall not be occupied prior to implementation of those parts of the
approved Travel Plan that are capable of being implemented prior to occupation. Those
parts of the approved Travel Plan that are identified therein as only being capable of
implementation after occupation shall be implemented in accordance with the timetable
contained therein and shall continue to be implemented as long as the development is
occupied.
Reason: To encourage alternative modes of sustainable transport and build upon existing
modes of transport to provide a sustainable development in accordance with paragraphs
17, 29, 32 and 36 of the National Planning Policy Framework and policies UDP7 and UR3
of the Replacement Unitary Development Plan.
10. No development shall take place other than in accordance with the agreed Written
Specification of Investigation attached as appendix D of the updated Heritage Statement.
All post recording works and report preparation shall be in accordance with chapter 7 of
the Specification.

Date of Issue:
14 July 2016
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Julian Jackson, Assistant Director (Planning, Transportation and Highways)
Department of Regeneration
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Reason: To accord with the National Planning Policy Framework and policy BH19 of the
Replacement Unitary Development Plan
11. Following the demolition works on the site but prior to any built development
commencing, a Phase 2 site investigation and risk assessment scheme to assess the
nature and extent of any contamination on the site, along with a remedial options
appraisal scheme where necessary must be submitted and approved in writing by the
Planning Service.
Reason: To ensure that risks from land contamination to the future users of the land and
neighbouring land are minimised, together with those to controlled waters, property and
ecological systems, to ensure that the development can be carried out safely without
unacceptable risks to workers, neighbours and other offsite receptors and to comply with
policy UR3 of the Replacement Unitary Development Plan.
12. Following the demolition works on the site but prior to development commencing a
detailed remediation strategy, which removes unacceptable risks to all identified receptors
from contamination shall be submitted to and approved in writing by the Local Planning
Authority. The remediation strategy must include proposals for verification of remedial
works. Where necessary, the strategy shall include proposals for phasing of works and
verification. The strategy shall be implemented as approved unless otherwise agreed in
writing by the Local Planning Authority.
Reason: To ensure that the site is remediated appropriately for its intended use and to
comply with policy UR3 of the Replacement Unitary Development Plan.
13. A remediation verification report prepared in accordance with the approved
remediation strategy shall be submitted to and approved in writing by the Local Planning
Authority prior to the first occupation of each phase of the development (if phased) or prior
to the completion of the development.
Reason: To ensure that the site is remediated appropriately for its intended use and to
comply with policy UR3 of the Replacement Unitary Development Plan.
14. If, during the course of development, contamination not previously identified is found
to be present, no further works shall be undertaken in the affected area and the
contamination shall be reported to the Local Planning Authority as soon as reasonably
practicable (but within a maximum of 5 days from the find). Prior to further works being
carried out in the identified area, a further assessment shall be made and appropriate
remediation implemented in accordance with a scheme agreed in writing by the Local
Planning Authority.
Reason: To ensure that the site is remediated appropriately for its intended use and to
comply with policy UR3 of the Replacement Unitary Development Plan.
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15. Construction work shall only be carried out between the hours of 0730 and 1800 on
Mondays to Fridays, 0730 and 1300 on Saturdays and at no time on Sundays, Bank or
Public Holidays, unless specifically agreed otherwise in writing by the Local Planning
Authority.
Reason: To protect the amenity of the occupants of nearby dwellings and premises and to
accord with Policy UR3 of the Replacement Unitary Development Plan.
FOOTNOTES:
Footnote: Please note that the development hereby approved may contain conditions that
require details to be submitted to and approved in writing by the Council either prior to the
commencement of the development or at another specified period. To comply with the
requirements of these conditions the developer is required to submit an "application for the
approval of details reserved by a condition". Applications can be submitted online via the
planning portal or in paper format to: Planning Service, Britannia House, Hall Ings,
Bradford, BD1 1HX. There is a charge for this service; £97 per request (£28 per request
for
householder
developments).
For
more
information
please
go
to
www.bradford.gov.uk/planningforms. Works must not commence until the necessary
approval(s) have been obtained.
Footnote: If any aspect of your proposed works affects existing public footways, public
highway or public rights of way you must ensure that relevant Highway Legislation and
Statutory Notices are complied with and that all relevant fees are paid prior to
commencement of your works. Please contact the Network Resilience and Management
Team on 01274 437420 or email network.management@bradford.gov.uk
Footnote: If your development involves the construction of a new road, a new footway to
an existing road or a new industrial access, please contact the New Estate Roads Office
on 01274 437423 before building commences. Please note that Section 38 agreements
take 6 -12 weeks to process.
Footnote: If your development involves the construction of a new junction, or any
alteration of an existing road or footway, please contact the Section 278 Coordination
office on 01274 437308 before building commences. Please note that Section 278
agreements take 12-18 weeks to process.
Footnote: If your development affects any street lighting columns please contact the Street
Lighting Section on 01274 434019 before building commences.
Footnote: Please note that this approval does not convey any form of approval under the
Building Regulations. You are therefore advised to contact Building Control to find out
whether your proposal requires building regulations approval before starting work.
Contact Building Control on 01274 433807. Email - buildingcontrol@bradford.gov.uk
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Footnote: For non-householder applications your attention is drawn to Section 76 of the
Town and Country Planning Act 1990 which relates to the applicant’s responsibilities
under Section 4 and 7 of the Chronically Sick and Disabled Persons Act 1970 and the
British Standards Institution Code of Practice BS5810 1979 concerning Access
Requirements for Disabled People. Advice may be obtained from your local Planning
Office.
Footnote: There are specific Regulations and adopted standards above and beyond
Planning and Building Regulation requirements that apply to ‘Houses in Multiple
Occupation’. If your application relates to the construction, extension, conversion or
alteration of a building containing flats or bedsits and/or the reconfiguration of an existing
layout which creates new inner rooms then you are advised to consult the Housing
Standards Team on 01274 434520 or email CHESAdminSupport@bradford.gov.uk for
further advice.
The large first floor stained glass window facing onto Lord Street shall be taken down,
appropriately preserved at Cartwright Hall until such time a suitable project/place to
display the window can be identified.

STATEMENT OF COMPLIANCE WITH ARTICLE 31 OF THE TOWN AND COUNTRY
DEVELOPMENT MANAGEMENT PROCEDURE ORDER 2012
In dealing with this planning application the Local Planning Authority adopted a positive
and proactive manner. The Council offers a pre-application service for minor and major
applications and applicants are encouraged to undertake this. Proposals are assessed
against the National Planning Policy Framework, Replacement Unitary Development Plan
policies and Supplementary Planning Documents, which have been subject to proactive
publicity and consultation prior to their adoption and are referred to in the reason for
approval or reason(s) for refusal. The Local Planning Authority has sought solutions to
problems arising by liaising with consultees, considering other representations received
and liaising with the applicant/agent as necessary. Where appropriate, changes to the
proposal were sought when the statutory determination timescale allowed.
Footnote:
Plans
associated
with
this
application
can
be
www.bradford.gov.uk/planning and click on “view planning applications”.

viewed
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The Bradford Council website uses cookies. For more information about these cookies and how they are used,
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YOUR RIGHTS IN CONNECTION WITH THIS NOTICE
Appeals to the Secretary of State
APPLICATIONS FOR PLANNING PERMISSION
If you are aggrieved by the decision of the local planning authority to grant planning permission
subject to conditions, then you can appeal to the Secretary of State under section 78 of the
Town and Country Planning Act 1990.
If you want to appeal your local planning authority’s decision then you must do so within 6
months of the date of this notice*.
However, if an Enforcement notice has been served for the same or very similar development,
the time limit is:


28 days from the date of the Local Planning Authority’s decision if the
Enforcement Notice was served before the decision was made, yet not longer than 2
years before the application was made, or



28 days from the date the Enforcement Notice was served, if served on or after the
date the decision was made (unless this extends the appeal period beyond 6 months).

Appeals must be made using a form which you can get from The Planning Inspectorate,
Temple Quay House, 2 The Square, Temple Quay, Bristol, BS1 6PN Tel 0303 444 5000 or
online at https://acp.planninginspectorate.gov.uk
The Inspectorate will publish details of your appeal on the internet (on the Appeals area of the
Planning Portal). This may include a copy of the original planning application for and relevant
supporting documents supplied to the local authority by you or your agent, together with the
completed appeal form and information you submit to the Planning Inspectorate. Please
ensure that you only provide information, including personal information belonging to you that
you are happy will be made available to others in this way. If you supply personal information
belonging to a third party please ensure you have their permission to do so. More detailed
information about data protection and privacy matters is available on the Planning Portal.
You must send a copy of your appeal to Department of Regeneration, Development Services,
Britannia House, Hall Ings, Bradford BD1 1HX or planning.appeals@bradford.gov.uk.
The Secretary of State can allow a longer period for giving notice of an appeal but will not
normally be prepared to use this power unless there are special circumstances which excuse
the delay in giving notice of appeal.
The Secretary of State need not consider an appeal if it seems to the Secretary of State that
the local planning authority could not have granted planning permission for the proposed
development or could not have granted it without the conditions they imposed, having regard
to the statutory requirements, to the provisions of any development order and to any directions
given under a development order.
*Applicants are advised that it is the Council's understanding that the time period for lodging an appeal is
reckoned from the date of issue of this notice.
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